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RIDGEWOOD BOARD OF EDUCATION
Education Center

49 Cottage Place, Ridgewood, NJ 07450
AGENDA

July 24, 2023

Regular Public Meeting 5:00 p.m.

The Public can view, listen and comment during the public comment period of the meeting via:

● Physically attending at the Education Center (following pandemic protocols)
● Zoom from a PC, Mac, iPad, iPhone Android device (meeting ID 870-1302 7741)

○ Password: 062607450 (use “raise hand” button to make a comment)
● Phone at: 646-558-8656

○ Password: 062607450 (press *9 to make a comment)
● Streaming on the District website
● Watching on Fios Channel 33

MEETING REGULATIONS
At all regular meetings, two opportunities are provided for citizens to make comments. The public comment period will be
scheduled after student presentations. The second comment period will be at approximately 7:00 p.m. or just prior to the end of
the meeting, whichever occurs first. The first opportunity may be limited by the presiding officer to conclude at about 6:00 p.m. in
order for the Board to continue with its scheduled agenda. The second opportunity will occur at about 7:00 p.m. at the discretion
of the presiding officer taking into consideration a break in the agenda.

At every opportunity for public comment, citizens are invited to comment on subjects on the agenda or general topics. At the
discretion of the presiding officer, public comments may be permitted at other times.

Please remember this is a public meeting. Anything you say will be a public record. As a result, pursuant to law, the Board of
Education cannot respond to you publicly concerning certain matters, such as those regarding an individual student or
personnel. If there is a matter that you wish to remain private concerning personnel or students, please contact the
Superintendent’s Office. Public comment periods shall also be governed by the following rules:

1. Persons wishing to speak must, upon being recognized, rise, sign in, and state their names and addresses.
2. Each speaker shall be limited to four minutes. The Board Recorder will note the time. A speaker who has not finished in

the allotted time will be directed by the presiding officer to summarize quickly and relinquish the floor within 30 seconds
(bylaw 0167).

3. Comments shall be limited to issues. If personal remarks or discourteous statements are made, the presiding officer
shall require the speaker to stop.

4. All statements shall be directed to the presiding officer, no participant may address or question Board members
individually.

5. No participants may speak more than once on the same topic until all others who wish to speak on that topic have been
heard.

6. Questions requiring investigation shall be referred by the Board to the Superintendent’s Office for consideration and
later response. A participant may be asked to submit such questions in written format.

Mission Statement
The Ridgewood Public Schools, committed to a tradition of excellence and innovation, in partnership

with the community, provide a rich and challenging learning environment, enabling students to maximize
their unique potentials to become life-long learners and productive, responsible citizens.
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REGULAR PUBLIC MEETING July 24, 2023

I. CALL TO ORDER AND ROLL CALL Mr. Lembo

II. FLAG SALUTE AND PLEDGE OF ALLEGIANCE Mr. Lembo

III. OPENING STATEMENT BY PRESIDING OFFICER Mr. Lembo

IV. COMMENTS FROM THE PUBLIC Mr. Lembo

V. SUPERINTENDENT REPORT Mr. Schwarz

VI. CONSENT ITEMS: REGULAR AND ROUTINE ISSUES Mr. Schwarz

A. ATTENDANCE AT CONFERENCES
The Ridgewood Board of Education, upon the recommendation of the Superintendent of
Schools, approves Attendance at Conferences, as listed on Attachment A.

B. ADMINISTRATION

i. Approval: Second Reading and Adoption of New Bylaw
The Ridgewood Board of Education, upon the recommendation of the Superintendent of Schools,
approves the second reading and adoption of the new bylaw as listed below and on Attachment B:

➢ Bylaw 0155.2 Board Member Participation at Executive Session Meetings Using Electronic
Device

ii. Approval: First Reading of New/Revised/Abolished Policies
The Ridgewood Board of Education, upon the recommendation of the Superintendent of Schools,
approves the first reading of new/revised/abolished policies as listed below and in Attachment C:

New:
➢ Policy 2425 Emergency Virtual or Remote Instruction Program
➢ Policy 4217 Use of Corporal Punishment
➢ Regulation 6115.01 Federal Awards/Funds Internal Controls - Allowability of Costs
➢ Policy 6115.04 Federal Funds - Duplication of Benefits

Revised:
➢ Policy 0152 Board Officers
➢ Policy 0161 Call, Adjournment, and Cancellation
➢ Policy 0162 Notice of Board Meetings
➢ Policy and Regulation 2423 Bilingual and ESL Education
➢ Regulation 2425 Emergency Virtual or Remote Instruction Program
➢ Policy and Regulation 5200 Attendance
➢ Policy 5512 Harassment, Intimidation, or Bullying
➢ Policy 8140 Student Enrollments
➢ Regulation 8140 Enrollment Accounting
➢ Policy and Regulation 8330 Student Records
➢ Regulation 8420.2 Bomb Threats
➢ Regulation 8420.7 Lockdown Procedures
➢ Regulation 8420.1 Active Shooter
➢ Policy 0144 Board Member Orientation and Training
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➢ Policy and Regulation 2520 Instructional Supplies
➢ Policy 3217 Use of Corporal Punishment
➢ Policy 5305 Health Services Personnel
➢ Policy and Regulation 5308 Student Health Records
➢ Policy and Regulation 5310 Health Services
➢ Policy 6112 reimbursement of Federal and Other Grant Expenditures
➢ Policy 6311 Contracts for Goods or Services Funded by Federal Grants
➢ Policy 7440 School District Security
➢ Policy 9140 Citizens Advisory Committees

Abolished:
➢ Policy 1648.11 The Road Forward COVID-19 - Health and Safety
➢ Policy 1648.13 School Employee Vaccination Requirements
➢ Policy 9100 Public Relations
➢ Regulation 9140 Citizens Advisory Committee

iii. Approval: Submission of Chapter 27 Emergency Virtual or Remote Instruction Program
for the 2023-2024 School Year
The Ridgewood Board of Education, upon the recommendation of the Superintendent of Schools,
approves the submission of the 2023-2024 Chapter 27 Emergency Virtual or Remote Instruction
Program.

The Board has received background information.

iv. Appointment: District Anti-Bullying Coordinator
The Ridgewood Board of Education, upon the recommendation of the Superintendent of Schools,
approves the appointment of the Interim Assistant Superintendent to Curriculum, Instruction and
Assessment as the District Anti-Bullying Coordinator for the Ridgewood Public Schools for the
2023-2024 school year.

C. CURRICULUM & INSTRUCTION

i. Approval: Field Trips
The Ridgewood Board of Education, upon the recommendation of the Superintendent of Schools,
approves field trips as listed on Attachment D.

ii. Approval: Music Education Consulting Services Proposal
The Ridgewood Board of Education, upon the recommendation of the Superintendent of Schools,
approves a consulting proposal with Adam Warshafsky to assist in a K-12 music program audit during
the 2023-2024 school year. Services include an in-depth examination of all aspects of the music
program including course offerings, curriculum, facilities, program development, community outreach,
and more in the total amount of $4,500.

The Board has received background information.
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D. HUMAN RESOURCES

i. Approval: Revision to Current Job Description
The Ridgewood Board of Education, upon the recommendation of the Superintendent of Schools,
approves the revision to current job description, as listed below and on Attachment E.

● Technology Innovation Specialist

ii. Appointments
The Ridgewood Board of Education, upon the recommendation of the Superintendent of Schools,
approves the appointments listed below, subject to receipt of appropriate documentation and the New
Jersey Department of Education (NJDOE) certificate, if required.

2023-2024 School Year - Appointments
Name Assignment Location Effective

Date
NJDOE

Certificate
Salary Account #

Administrators

Acting
Principal

BFMS 8/8/23-
TBD

Standard
Principal

11-000-240-103-00-08-019-000

Znutas,
Amanda

Supervisor of
Special

Education
Secondary

Ed Center 07/17/23-
06/30/24

revision

Standard
Supervisor

$120,000 11-000-219-104-00-24-019-000

Teachers

Barsamian,
Daniella

Special
Education
Science

RHS 08/31/23-
06/30/24

Standard
Teacher of
Biological
Science
CE

Teacher of
Students with
Disabilities
(pending
issuance)

$91,127
Cl. MA+45, St.

9

11-213-100-101-00-10-019-000

Caamano,
Denise

School Social
Worker

RHS 08/31/23-
06/30/24

Standard
School Social

Worker

$96,723
($92,117 +
$4,606 ratio)
Cl. MA, St. 14

11-000-219-104-00-10-019-000

Greco,
Jeremy

Family &
Consumer
Science

RHS 08/31/23-
06/30/24

Provisional
Teacher of Family
and Consumer

Science

$91,127
Cl. MA+45, St.

9

11-140-100-101-12-10-019-000

Khouri,
Souha

rescind

LOA Special
Education
(non tenure

track)

GWMS 08/31/23-
06/30/24

CEAS
Elementary School
Teacher in Grades

K-6
Elementary School
with Subject Matter
Specialization:
Social Studies

CE
Teacher of Students
with Disabilities

(pending issuance)

$64,817
Cl. BA, St. 1

11-213-100-101-00-09-019-000
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McVeigh,
Patricia

LOA Speech
Language
Specialist
(non tenure

track)

Orchard/Gl
en

08/31/23-
10/06/23

Standard
Speech
Language
Specialist

$450 per day 11-000-216-104-00-01-019-000
11-000-216-104-00-03-019-000

Tozaj,
Sasha

LOA Special
Education
(non tenure

track)

GWMS 08/31/23-
06/30/24

CEAS
Teacher of
English
CE

Teacher of
Students with
Disabilities

$64,817
Cl. BA, St. 1

11-213-100-101-00-09-019-000

Ward,
Kathryn

LOA Fifth
Grade

Teacher (non
tenure track)

Orchard 10/02/23-
06/30/24

Standard
Elementary

School Teacher in
Grades K-6

$64,817
Cl. BA, St. 1

11-120-100-101-09-03-019-000

2023-2024 School Year - Field Placement
Name College/

University
Placement Supervisor Location Effective

Date

Walsh, Evan Seton Hall
University

Practicum
School

Counselor

David Bailey RHS 09/01/23-
06/30/24

Zuhair, Aqsa Dominican
University

Clinical
Externship
Physical
Therapist

Jessica Mayer RHS 09/11/23-
11/17/23

Paraprofessionals for the 2023-2024 School Year
Name Assignment Location Hours

per
day

Days
per
week

Salary Effective
Date

Account #

Galeano,
Javier

Resource
Room

Somerville 5.75 5 $21,852 08/31/23-
06/30/24

11-209-100-106-00-05-024-001

Quayum,
Rebecca

Applied
Behavior
Analyst
(ABA)

RHS 5.75 5 $25,189 08/31/23-
06/30/24

11-212-100-106-00-10-024-001

Stewart,
John

Special
Education

LLD

GWMS 5.75 5 $21,215 08/31/23-
06/30/24

11-204-100-106-00-09-024-001
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2023 Fall Coaching Assignments

Assistant Boys/Girls X-Country
Remove: TBD
Replace: Witham, Lynn, Step III, Ratio 0.055, Total Stipend $5,289.

Assistant Cheerleader Advisor
Remove: TBD
Replace: Velez, Kaila, Step II, Ratio 0.054, Total Stipend $5,193.

Assistant Boys Soccer
Remove: TBD
Replace: Loren, Dwight, Step II, Ratio 0.054, Total Stipend $5,193.

Assistant Volleyball
Remove: TBD
Replace: Gallagher, Kailey, Step II, Ratio 0.054, Total Stipend $5,193.

Account # 11-402-100-101-00-10-034-001

Volunteer Fall Coach

Football
● Fantozzi, Anthony

Ridgewood Community School

Behind the Wheel Coordinators, each to receive $500 per month
● Kay, Peter
● Motola, Candace

Account #13-424-100-101-00-60-060-001

Behind the Wheel Instructors, each at an hourly rate of $29.00
● Cosgrove, Jim
● Kay, Peter
● Motola, Candace
● Ross, Jennifer

Account #13-424-100-101-00-60-060-001

Home Instructors, on an as needed basis, for the 2023-2024 School Year
Name Assignment Location Hourly Rate Account #

Romito, Ellen Elementary School Teacher Orchard $60.32 11-150-100-101-00-24-024-001

Sacks, Lauren Special Education Teacher Orchard $59.36 11-219-100-101-00-24-024-001

Carroll, Wendy Elementary School Teacher Ridge $60.32 11-150-100-101-00-24-024-001

Carroll, Wendy Elementary School Teacher Ridge $60.32 11-150-100-101-00-24-024-001
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Delaney, Lynne Elementary School Teacher Ridge $58.21 11-150-100-101-00-24-024-001

Kiely, Michelle Education Specialist Ridge $58.21 11-219-100-101-00-24-024-001

Calaman, Kerry Elementary School and
Special Education Teacher

Somerville $60.32 11-219-100-101-00-24-024-001

Barbour, Betsy English Teacher BFMS $59.36 11-150-100-101-00-24-024-001

Berk, Ashley Special Education Teacher BFMS $60.32 11-219-100-101-00-24-024-001

Briggs, Amy World Language Teacher BFMS $58.21 11-150-100-101-00-24-024-001

Employee #6558 Special Education Teacher BFMS $60.32 11-219-100-101-00-24-024-001

Calamia-Scheckel,
Beth

World Language Teacher BFMS $59.36 11-150-100-101-00-24-024-001

Cigolini, Lucille Language Arts Teacher BFMS $58.21 11-150-100-101-00-24-024-001

Corlett, Susan Special Education Teacher BFMS $60.32 11-219-100-101-00-24-024-001

Donnelly, Trecia Special Education Teacher BFMS $60.32 11-219-100-101-00-24-024-001

Folkemer, Beth Language Arts & General
Special Education Teacher

BFMS $59.36 11-219-100-101-00-24-024-001

Gilbert, Kristen Social Studies Teacher BFMS $60.32 11-150-100-101-00-24-024-001

Litvak, Roman Mathematics Teacher BFMS $58.21 11-150-100-101-00-24-024-001

Dabis, Nari Language Arts Teacher and
Special Education

GWMS $58.09 11-219-100-101-00-24-024-001

Petitt, Carol Mathematics Teacher GWMS $58.21 11-150-100-101-00-24-024-001

Simone, Suzanne Special Education Teacher GWMS $58.21 11-219-100-101-00-24-024-001

Weiss-Chromeck,
Courtney

Mathematics, Music,
Science, and Special
Education Teacher

GWMS $60.32 11-219-100-101-00-24-024-001

Barker, Barbara World Language Teacher RHS $60.32 11-150-100-101-00-24-024-001

Besser, Lauren Social Studies Teacher RHS $58.09 11-150-100-101-00-24-024-001

Camera, Mary Physical Education/Health RHS $60.32 11-150-100-101-00-24-024-001

Contreras, Colleen Special Education Teacher RHS $58.21 11-219-100-101-00-24-024-001

Cuellar, Angelica World Language Teacher RHS $58.21 11-150-100-101-00-24-024-001

Darakjy, Christa Science Teacher RHS $59.36 11-150-100-101-00-24-024-001

Demirjian, Linda Social Studies Teacher RHS $60.32 11-150-100-101-00-24-024-001

Escobar, Alejandro Social Studies Teacher RHS $60.32 11-150-100-101-00-24-024-001

Fink, Gary Music Teacher RHS $58.09 11-150-100-101-00-24-024-001

Gigante, Stefanie World Language Teacher RHS $60.32 11-150-100-101-00-24-024-001

7



REGULAR PUBLIC MEETING July 24, 2023

Gyulay, Joseph Mathematics Teacher RHS $60.32 11-150-100-101-00-24-024-001

Kase, Sean Business Education
Teacher

RHS $60.32 11-150-100-101-00-24-024-001

LaFemina, Freddie Social Studies Teacher RHS $60.32 11-150-100-101-00-24-024-001

Lug, Ray Mathematics Teacher RHS $59.36 11-150-100-101-00-24-024-001

Lynaugh, Sean Social Studies Teacher RHS $58.21 11-150-100-101-00-24-024-001

Maksimov, Melissa English Teacher RHS $60.32 11-150-100-101-00-24-024-001

Marzloff, Scott Science Teacher RHS $60.32 11-150-100-101-00-24-024-001

Mendez, Karen Business Education
Teacher

RHS $60.32 11-150-100-101-00-24-024-001

Minichini, Gina Mathematics Teacher RHS $59.36 11-150-100-101-00-24-024-001

Murtha, Timothy Business Education
Teacher

RHS $58.21 11-150-100-101-00-24-024-001

Nyhuis, Phil Mathematics Teacher RHS $60.32 11-150-100-101-00-24-024-001

Orfini, Caitlyn Social Studies Teacher RHS $60.32 11-150-100-101-00-24-024-001

Polk, Lauren World Language Teacher RHS $60.32 11-150-100-101-00-24-024-001

Amy Raiani Science Teacher RHS $60.32 11-150-100-101-00-24-024-001

Reilly, Nancy Special Education Teacher RHS $60.32 11-219-100-101-00-24-024-001

Richardson, Monika Computer Science/
Mathematics Teacher

RHS $60.32 11-150-100-101-00-24-024-001

Rosenfeld, Lauren Mathematics Teacher RHS $60.32 11-150-100-101-00-24-024-001

Tolve, Laura Special Education Teacher RHS $60.32 11-219-100-101-00-24-024-001

Valeri, Amanda Special Education Teacher RHS $60.32 11-219-100-101-00-24-024-001

Weinstein, Laura Mathematics Teacher RHS $60.32 11-150-100-101-00-24-024-001

Yannone, Meredith Chemistry Teacher RHS $60.32 11-150-100-101-00-24-024-001

Zaino, Greg Social Studies Teacher RHS $60.32 11-150-100-101-00-24-024-001
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2023 Summer School Special Programs Staffing
Name Assignment Location Hourly

Rate
Sum. School

Salary
Account

Cardew,
William

Special Education
Aide

RHS $20.00 T/C 11-213-100-106-00-10-024-001

Mason, Bennett PREP Aide ESY RHS $26.00 T/C 11-212-100-106-00-10-024-001

Rocque-
Seraphin,
Diamond

RISe Aide ESY RHS $26.00 T/C 11-212-100-106-00-10-024-001

Wahler, Nicole ABA Aide Glen $26.00 T/C 11-213-100-106-00-01-024-001

2023 Summer Painters
Name Position Hourly

Rate
# hours
per day

Account

Lug, Raymond Supervisor,
Painter

$40.00 7 11-000-262-104-00-42-048-001

Spadaccini, Ann Painter $25.00 7 11-000-262-104-00-42-048-001

Frank, Noah Painter $25.00 7 11-000-262-104-00-42-048-001

2023 Summer School Special Programs Staffing
Name Position Home

School
Hourly
Rate

#
hours

Total Account

Alvarez,
Lisette

School
Psychologist

RHS $64.63 50 $3,231.50 11-000-219-104-00-24-024-001

Barba,
Allison

School
Psychologist

GWMS $51.57 50 $2,578.50 11-000-219-104-00-24-024-001

Friedman,
Laura

LDTC RHS $60.74 50 $3,037.00 11-000-219-104-00-24-024-001

Main,
Laurie

LDTC Ridge $66.80 25 $1,670.00 11-000-219-104-00-24-024-001

Morris,
Karen

OT BFMS/
GWMS
/RHS

$72.19 60 $4,331.40 11-000-219-104-00-24-024-001

Raffo,
Karli

LDT-C Somerville $61.62 20 $1,232.40 11-000-219-104-00-24-024-001
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Summer 2023 Student Employees, at an hourly rate of $14.13
Baney, Christopher (Building and Grounds) Libov, Matthew (Building and Grounds)

Boshart, James* (Building and Grounds) Lograsso, Michael (Building and Grounds)

Burrows, Charles (Building and Grounds) Ostrowe, Nicolas (Building and Grounds)

Firmino, Felipe (Building and Grounds) Ramos-Schneider, Ayden (Building and Grounds)

Gess, Daniel (Building and Grounds) Rana, Ishaan (Building and Grounds)

Gluckow, Thomas (Building and Grounds) Rose, Trevor (Building and Grounds)

Inzerillo, Luke (Building and Grounds) Salvador, Daniel (Building and Grounds)

Kara, Samantha (HR) Schwenker, Jack (Building and Grounds)

Kautzmann, Julia (Building and Grounds) VanSchijndel, Julius (Building and Grounds)

Lagergren, Jack (Building and Grounds) Watson, Jayden (Building and Grounds)

Lam, Benjamin (Building and Grounds)

iii. Change of Assignment for the 2023-2024 School Year
The Ridgewood Board of Education, upon the recommendation of the Superintendent of Schools,
approves the change of assignment for the 2023-2024 school year, as listed below.

Name From
Assignment
Location

To
Assignment
Location

To Salary/
Hourly

Effective
Date

Account #

Teachers

Bernard-
Mason, Amy

Latin
BFMS/RHS

Latin
RHS

No Change 08/31/23-
06/30/24

11-140-100-101-07-10-019-000

Calamia
Scheckel,
Beth

0.80 FTE Latin
BFMS

1.0 FTE Latin
BFMS

$93,777
Cl. MA+45, St. 10

08/31/23-
06/30/24

11-130-100-101-07-08-019-000

Catanzaro,
Becky

First Grade
Hawes

BSI/Library
Hawes

No Change 08/31/23-
06/30/24

11-000-222-104-00-02-002-001

Donnelly,
Trecia

Special
Education
BFMS

Special
Education and
Middle School
Lead Special
Education
Teacher

$112,935
($107,557 +
$5,378 ratio)
Cl. MA, St. 18

08/31/23-
06/30/24

11-213-100-101-00-08-019-000
11-213-100-101-00-09-019-000

Wiater, Lisa Special
Education
English
RHS

Special
Education

Social Studies
RHS

No Change 08/31/23-
06/30/24

11-213-100-101-00-10-019-000
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iv. Resignations
The Ridgewood Board of Education, upon the recommendation of the Superintendent of Schools,
approves the resignations, as listed below.

Name Assignment Location Effective Date

Teacher

Wine, Rae Special Education Somerville 08/29/23

Support Staff

Difarnecio, Shani Instructional Technology
Specialist Technician

Hawes/Somerville/Travell 08/18/23

v. Leave of Absences
The Ridgewood Board of Education, upon the recommendation of the Superintendent of Schools,
approves the leave of absences, as listed below.

Name Assignment Location Type of
Leave

New/
Revision

Paid Unpaid
w/

Benefits

Unpaid
w/out

Benefits

Return to
Work

Faccone,
Jamie

Administrative
Assistant

Somerville
RHS

Medical/
Family

New 10/04/23-
11/06/23

N/A 11/07/23-
02/29/24

03/01/24

Marmo,
Jill

Teacher
Grade 5

Ridge Medical/
Family

New 09/26/23-
11/14/23

N/A 11/15/23-
02/29/24

03/01/24

vi. Supplemental Pay Beyond Contract
The Ridgewood Board of Education, upon the recommendation of the Superintendent of Schools,
approves the supplemental pay beyond contract, as listed below.

Secretarial Support - 2023 Summer Hours
Name Location # of Hours Hourly Rate Total Account #

Faccone, Jamie Somerville 30
Additional

$30.41 $1,912.30 11-000-240-105-00-05-005-001

Moving Classroom
Name Location # of hours

per
person

Hourly
rate per
person

Total not to
exceed per
person

Account #

Skettini, Kelly BFMS 12 $40.17 $482.04 11-120-100-101-00-08-008-001
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Curriculum, Instruction & Assessment

New Teacher Orientation
● Feeley, Kevin, presenter, not to exceed 3 hours, at an hourly rate of $78.92 ($236.76).
● Ward, Kathryn, attendance prior to employment, not to exceed 3 days, at a daily rate of

$324.09 ($972.27).

Account #11-000-223-104-00-22-022-001

Information and Technology Department

Technology Support For Board Meetings and Superintendent Coffees, effective July 1, 2023
through June 30, 2024

● Forfa, Jason, at an hourly rate of $29.95, as needed.

Account # 11-000-230-104-00-45-045-001

Special Education

Preparation Handle with Care and Rethink Training
● Lora, Cindy, not to exceed 10 hours, at an hourly rate of $68.78 ($687.80).

Account #11-212-100-106-00-24-024-001

Develop 3:1 Model for Related Services for Preschool
● Araneo, Angela, not to exceed 15 hours, at an hourly rate of $50.31 ($754.65).
● Azzopardi, Deirdre, not to exceed 15 hours, at an hourly rate of $82.34 ($1,235.10).
● Martell, Marisa, not to exceed 15 hours, at an hourly rate of $83.34 ($1,250.10).

Account #11-000-216-104-00-01-024-001

vii. Substitutes for the 2023-2024 School Year
The Ridgewood Board of Education, upon the recommendation of the Superintendent of Schools,
approves substitutes for the 2023-2024 school year, as listed below.

Secretary
● Mead, Rosanne
● Van Zile, Laura*

$18.50 Per Hour

___________________
*Related to staff member
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E. FINANCE

i. Acceptance of Restricted Donations:
The Ridgewood Board of Education, upon the recommendation of the Superintendent of Schools,
accepts the following restricted gifts for the 2023-2024 school year, to be used as indicated.

Donations

Donor Amount Use Account Number

Virginia Brevoort
and John
Brevoort

$1,000
(gift in kind)

A gift in kind of a memorial plaque
for Benjamin Franklin Middle
School Auditorium lobby

N/A

Virginia Brevoort
and John
Brevoort

$1,000
To be used to enhance the

Benjamin Franklin Middle School
theater programs and productions.

20-072-100-890-00-08-008-001

Dick Ruhl $10,000 To be used to enhance the RHS
campus center renovation

20-073-100-890-00-10-010-001

Somerville
Home and
School

Association

$1,847.82 To be used to pay for the additional
Somerville Student Clubs 20-025-100-890-00-05-005-004

RHS Student
Activity Account $3,467.60

To be used to pay for overnight
chaperones for the ALPS Summer

Trip

20-030-100-101-00-10-010-039
(Stipend - $2600.70)

20-030-200-220-00-10-010-039
(FICA $866.90)

RHS
Student
Congress

$421.80
To be used to pay for the Pizzuto
Memorial Concert Chaperones

20-030-100-101-00-10-010-046
(Stipend - $389.53)

20-030-200-220-00-10-010-046
(FICA $32.27)

RHS Student
Activity Account

$2,972.58 To be used to pay for Prom 2023
Chaperones

20-030-100-101-00-10-010-043
(Stipend - $2,745.18)

20-030-200-220-00-10-010-043
(FICA $227.40)

RHS Choir
$30.95

(gift in kind)
To be used to purchase a money
safe/locked mailbox for the choir

classroom
N/A

RHS Choir
$53.99

(gift in kind)
To be used to purchase a 3-tier

storage cart for the choir classroom N/A

ii. Approval: Budget Appropriation Transfers
The Ridgewood Board of Education, upon the recommendation of the Interim Superintendent of
Schools, approves transfers for June 2023 as shown in the Journal Entry listing pursuant to Policy
6422.

The Board has received background information
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iii. Approval: Submission of IDEA and ESEA Grants
The Ridgewood Board of Education, upon the recommendation of the Superintendent, accepts the
following grant funds and approves the submission of the grant applications:

Grant Award

IDEA Basic $1,170,924

IDEA Preschool $44,477

ESEA Title IA $128,333

ESEA Title IIA $78,960

ESEA Title III $21,504

iv. Approval: Additional Contract Therapists to Provide Special Education Services for the
2023-2024
The Ridgewood Board of Education, upon the recommendation of the Interim Superintendent
of Schools, approves additional contracted therapists to provide special education services for
the 2023 Extended school year as listed below:

Contractor Service Schedule Rates

St. Joseph’s School for the
Blind

Developmental Vision
Instruction

2023 ESY $150/hr, not to exceed

v. Approval: Agreement with Region 5 for Contracted Learning Disabilities Teacher
Consultant (LDTC) for a leave replacement
The Ridgewood Board of Education, upon the recommendation of the Superintendent of Schools,
approves the agreement with Region 5 for a contracted Learning Disabilities Teacher Consultant for a
leave replacement as listed below:

Contractor Service Schedule Rates

Region V-Special Education
Council

LDTC-direct services 23-24 school year $100/hr

vi. Long Range Facilities Plan Amendment Placeholder

VIII. RESOLUTIONS AND MOTIONS NOT INCLUDED IN CONSENT AGENDA Mr. Schwarz

A. None at this time.
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IX. APPROVAL OF BILLS Mr. Lembo

The Ridgewood Board of Education, upon the recommendation of the Superintendent of Schools,
approves the payment of bills as listed below and reviewed by Mr. Mahmoud.

DATES DESCRIPTION CHECK NUMBER AMOUNTS

June 26 Columbia Bank On-Line 110487-110578 1,187,261.29

June 29 Columbia Bank On-Line 110579-110624 197,617.61

June 30 Columbia Bank On-Line 110625-110724 486,903.45

July 18 Columbia Bank On-Line 110725-110782 263,271.02

June 23 Columbia Bank On-Line
Unemployment

821125 2,155.45

June 15 Payroll Transfer P44917 3,658,038.17

June 30 Payroll Transfer P44964 3,527,700.21

June 30 Payroll Transfer P45024 300,485.79

June 30 Electronic Transfers C45025-C45026 9,886.26

June 30 Electronic Transfers F45028 11,899.88

June 12 Electronic Transfers R45018-R45020 8,246.32

June 30 Electronic Transfer R44965, R45027
R45029-R45031

326,807.33

June 30 Food Service 620436-620439 114,481.92

July 18 Food Service 620440-620441 12,247.00

June 27 Void Checks 109973, 110491 (2,010.06)

June 28 Void Check 110168 (1,000.00)

June 30 Void Checks 109670, 110172 (22,775.00)

TOTAL 10,081,216.64
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X. BOARD MEMBER ANNOUNCEMENTS Mr. Lembo

XI. BOARD COMMITTEE REPORTS Mr. Lembo

XII. DISCUSSION ITEMS Mr. Lembo

XIII. ACCEPTANCE OF MINUTES
➢ June 12, 2023 Regular Public Meeting Minutes
➢ June 26, 2023 Executive Session Minutes

Mr. Lembo

XIV. OTHER BUSINESS Mr. Lembo

XV. COMMENTS FROM THE PUBLIC Mr. Lembo

XVI. MOTION TO GO INTO EXECUTIVE SESSION Mr. Lembo

XVII. RECONVENED PUBLIC MEETING Mr. Lembo

XVIII. ADJOURNMENT Mr. Lembo

Upcoming Meetings

Monday, August 28, 2023
Regular Public Meeting

5:00 p.m. Education Center

Monday, September 18, 2023
Regular Public Meeting

7:00 p.m. Education Center
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Professional Development
BOE Date 7/24/2023

Staff member Name of Conference Location & Dates Rationale

Estimated
Cost for
Approval

# of Sub Days
required

Richard
Freedman

2023 Data Forward Summer Institute (DFSI)
LinkIt!

North Plainfield, NJ
7/19/23 - 7/20/23

Professional
Development $334.50 0

Amanda Znutas

3-Day New Administrator Orientation Training
Stronge and Associates Educational Consulting,

LLC
Virtual

9/13/23, 9/20/23, 9/27/23
Professional
Development $675.00 0

Janet Elkins

Student Learning Standards - Grade 3, Year 1
Conquer Mathematics
Pompton Plains, NJ

9/18/23, 10/17/23, 11/29/23, 1/19/24, 2/26/24
Professional
Development $900.00 5

Peggy Vrachimis

Student Learning Standards - Grade 3, Year 1
Conquer Mathematics
Pompton Plains, NJ

9/18/23, 10/17/23, 11/29/23, 1/19/24, 2/26/24
Professional
Development $900.00 5

Dawn Fleming

Student Learning Standards - Grade 3, Year 1
Conquer Mathematics
Pompton Plains, NJ

9/18/23, 10/17/23, 11/29/23, 1/19/24, 2/26/24
Professional
Development $900.00 5

Lauren Feuilly

Student Learning Standards - Grade 4, Year 1
Conquer Mathematics
Pompton Plains, NJ

9/19/23, 10/18/23, 11/17/23, 12/12/23, 1/25/23,
2/27/23

Professional
Development $1,080.00 6

Melissa Finucane

Student Learning Standards - Grade 4, Year 1
Conquer Mathematics
Pompton Plains, NJ

9/19/23, 10/18/23, 11/17/23, 12/12/23, 1/25/23,
2/27/23

Professional
Development $1,080.00 6

Laura Calandra

Student Learning Standards, Grade 4, Year 1
Conquer Mathematics
Pompton Plains, NJ

9/19/23, 10/18/23, 11/17/23, 12/12/23, 1/25/23,
2/27/23

Professional
Development $1,146.55 6
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Jessica Lintner

Student Learning Standards - Grade 2, Year 1
Conquer Mathematics
Pompton Plains, NJ
9/28/23, 11/3/23,

Professional
Development $360.00 2

Carolyn Treible

Student Learning Standards - Grade 1, Year 1
Conquer Mathematics
Pompton Plains, NJ

10/3/23, 11/20/23, 1/9/23, 3/20/23
Professional
Development $720.00 4

Elizabeth
Janowski

Student Learning Standards - Grade 1, Year 1
Conquer Mathematics
Pompton Plains, NJ

10/3/23, 11/20/23, 1/9/23, 3/20/23
Professional
Development $720.00 4

Shannon Pia

Student Learning Standards - Grade K, Year 1
Conquer Mathematics
Pompton Plains, NJ

12/2/23, 11/15/23, 12/14/23, 1/17/24, 2/29/24
Professional
Development $1,003.40 5
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0155.2  BOARD MEMBER PARTICIPATION AT EXECUTIVE SESSION MEETINGS USING 

ELECTRONIC DEVICE 

The Board of Education recognizes a Board member may be unable to attend an Executive Session 

Meeting due to exceptional circumstances such as travel related to work, family commitment or a 

medical condition.  In order to assist Board members during these circumstances, the Board of Education 

will permit the Board member to participate in the Executive Session through the use of an electronic 

device and attest to do so privately behind closed doors from a location appropriate for a meeting and free 

of interferences without any non-members of the board being present. The Board member will use remote 

access methods that do not allow non-board members to hear or see the meeting. No portion of the 

executive session shall be recorded, photographed, or otherwise reproduced in a video or audio format by 

anyone. Upon adjournment, the Board member will leave the meeting promptly. 

The Board member must submit their written request to the Board President and Superintendent to 

participate in the Executive Session by using an electronic device by noon of the day of the meeting. The 

written request shall state the date of the Executive Session and the permissible reason for the anticipated 

absence, as provided in this Policy. Upon receipt of the written request, the Board President shall 

promptly notify the School Business Administrator/Board Secretary. 

The School Business Administrator/Board Secretary shall make arrangements to have the appropriate 

electronic equipment available at the site of the Executive Session meeting to permit the Board member 

to listen to all aspects of the meeting, including, but not limited to, Board member and administrative 

comments and deliberations.  The Board member participating via electronic equipment shall be 

provided, either in advance of the meeting or electronically just prior to or during the meeting, all 

handouts and supporting documentation that is presented, deliberated and voted on during the meeting. In 

addition, the electronic equipment must permit the Board President to recognize the Board member to 

make comments, ask questions, vote, and fully participate in the Executive Session as if the Board 

member was present at the meeting. The Board member’s video must remain on throughout the entire 

meeting and a virtual background may not be used. And, the Board member's comments, questions, votes 

and other aspects of their participation shall be amplified so that all those in attendance at the meeting can 

hear their participation. 

The Board member requesting participation in an Executive Session through the use of an electronic 

device shall participate in the entire meeting under the conditions outlined in this Policy and cannot 

participate in selected portions of the meeting, the only exception to this may be made in the case of a 

temporary network connection disruption. 

In no event shall a quorum of the Board participate in an Executive Session via electronic device, absent 

the issuance of an Executive Order or law permitting the conducting of Executive Sessions with all 

members participating remotely via electronic device. In the event multiple members of the Board submit 

written requests to participate in an Executive Session via electronic device, the requests shall be 

BYLAW 
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accepted in the order of receipt. In the event a quorum of Board members should seek to participate in a 

meeting by electronic device, the requests of any such members that would have the number of Board 

member participation via electronic device constitute a quorum shall not be accepted and such Board 

member(s) shall not be permitted to participate via electronic device at such meeting. 

 

A Board member may not participate in an Executive Session via electronic device for more than three 

(3) Executive Sessions in one calendar year and these meetings cannot occur consecutively. 

A majority of the Board must be physically present for an Executive Session to proceed.
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0152  BOARD OFFICERS 

 

The Board of Education shall organize at its first regular meeting by electing one of its members 

as President and another as Vice President. 

 

Any Board member may place a Board member’s name in nomination for Board President and 

Vice President; a second on the nomination is not required.  Election for each office will be 

conducted by a vote when the nominations for that office are closed.   
 

 

Voting shall take place by verbal roll call vote after nominations are closed.  When more than 

one person has been nominated for a single position, the Board will vote on candidates in the 

order in which they were nominated.] 

 

Elect Officers With a Majority Vote of all the Board Members Present 

 

The person with the majority vote of the members of the Board present and constituting a 

quorum shall be elected.  In the event no candidate receives a majority vote of the Board 

members present and constituting a quorum, the procedure shall be repeated until someone 

receives a majority vote of those Board members present and constituting a quorum. 

 

 

Officers shall serve for one year and until their respective successors are elected and shall 

qualify, but if the Board shall fail to hold the organization meeting or to elect Board officers as 

prescribed by N.J.S.A. 18A:15-1, the Executive County Superintendent shall appoint from 

among the members of the Board a President and/or Vice President. 

 

A President or Vice President who refuses to perform a duty imposed upon them by law may be 

removed by a majority vote of all of the members of the Board.  In the event the office of 

President or Vice President shall become vacant the Board shall, within thirty days thereafter, fill 

the vacancy for the unexpired term.  If the Board fails to fill the vacancy within such time, the 

Executive County Superintendent shall fill the vacancy for the unexpired term. 

 

 

N.J.S.A. 18A:15-1; 18A:15-2 

 

 

 

Adopted: 
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0161  CALL, ADJOURNMENT, AND CANCELLATION 

 

All Board of Education meetings shall be in public and each Board shall hold a meeting at least 

once every two months during the period in which the schools in the district are in session. 

 

The Secretary of the Board shall call a special meeting of the Board whenever:  requested by the 

President of the Board; requested by the Superintendent when the Board fails to meet within two 

months during the period in which the schools in the district are in session; or when presented 

with a petition signed by a majority of the full membership of the Board requesting the special 

meeting. 

 

The Board may at any time recess or adjourn to an adjourned meeting at a time, date, and place 

announced at the time of the recess or the adjournment.  The adjourned meeting shall take up 

business at the point in the agenda where the motion to adjourn was passed. 

 

When circumstances are such as to prevent the attendance of a majority or all of Board members 

or to frustrate the purpose of the meeting, a meeting may be canceled by the Board Secretary at 

the request of the President.  Notice of the cancellation shall be given, by expedient means, to all 

Board members, to the Superintendent, and, whenever possible, to the newspapers in which 

notice of Board meetings is regularly given.  If possible, written notice of the cancellation shall 

also be posted at the place where the canceled meeting was scheduled to occur.  Notice of the 

cancellation shall include the date, time, and place of the next scheduled meeting.  Notice of the 

cancellation shall be read at the next following Board meeting and shall be duly recorded in the 

official minute book. 

 

 

N.J.S.A. 18A:10-6 

N.J.A.C. 6A:32-3.1 

 

 

 

 

 

 

 

 

 

 

Adopted: 
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0162  NOTICE OF BOARD MEETINGS 

 

The Board of Education will give notice of all meetings in accordance with law. 

 

Adequate Notice 

 

The Board Secretary shall provide written advance notice of at least forty-eight hours, giving the 

time, date, location and, to the extent known, the agenda of any regular, special, or rescheduled 

meeting, which notice shall accurately state whether formal action may or may not be taken and 

which shall be prominently posted in at least one public place reserved for such or similar 

announcements; mailed, telephoned, telegrammed, or hand delivered to at least two newspapers 

which newspapers shall be designated by the public body to receive such notices because they 

have the greatest likelihood of informing the public within the area of jurisdiction of the public 

body of such meetings, one of which shall be the official newspaper, where any such has been 

designated by the public body or if the public body has failed to so designate, where any has 

been designated by the governing body of the political subdivision whose geographic boundaries 

are coextensive with that of the public body; and filed with the clerk of the municipality when 

the public body’s geographic boundaries are coextensive with that of a single municipality, with 

the clerk of the county when the public body’s geographic boundaries are coextensive with that 

of a single county, and with the Secretary of State if the public body has Statewide jurisdiction.  

Where annual notice or revisions thereof in compliance with N.J.S.A. 10:4-6 et seq., the Open 

Public Meetings Act, set forth the location of any meeting, no further notice shall be required for 

such meeting. 

 

In accordance with N.J.S.A. 10:4-9, upon the affirmative vote of three-quarters of the members 

present, the Board may hold a meeting notwithstanding the failure to provide adequate notice if: 

 

1. Such meeting is required in order to deal with matters of such urgency and 

importance that a delay for the purpose of providing adequate notice would be 

likely to result in substantial harm to the public interest; and 

 

2. The meeting is limited to discussion of and acting with respect to such matters of 

urgency and importance; and 

 

3. Notice of such meeting is provided as soon as possible following the calling of 

such meeting by posting written notice of the same in the public place described 

in N.J.S.A. 10:4.8.d., and also by notifying the two newspapers described in 

N.J.S.A. 10:4.8.d. by telephone, telegram, or by delivering a written notice of 

same to such newspapers; and 
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4. Either the public body could not reasonably have foreseen the need for such 

meeting at a time when adequate notice could have been provided or although the 

public body could reasonably have foreseen the need for such meeting at a time 

when adequate notice could have been provided, it nevertheless failed to do so. 

 

Personal Notice of Meeting 

 

In accordance with the provisions of N.J.S.A. 10:4-12.b.(8), the Board may exclude the public 

from that portion of a meeting at which the Board discusses any matter involving the 

employment, appointment, termination of employment, terms and conditions of employment, 

evaluation of the performance of, promotion, or disciplining of any specific prospective public 

officer or employee or current public officer or employee employed or appointed by the Board, 

unless all the individual employees or appointees whose rights could be adversely affected 

request in writing that the matter or matters be discussed at a public meeting.   

 

The Board will provide notice to the affected person that will include the date and time of the 

closed session meeting, the subject or subjects scheduled for discussion at the closed session 

meeting, and the right of the affected person to request that the discussions be conducted at a 

public meeting.  Such notice will be given no less than forty-eight hours in advance of the closed 

session meeting. 

 

A written request for public discussion must be submitted to the Board Secretary prior to the 

commencement of the meeting.  Any such properly submitted request will be granted.  In the 

event that one or more, but fewer than all, of a group of persons whose employment will be 

discussed request a public meeting, the discussion regarding the person or persons who have 

submitted the request will be severed from the rest and will be conducted publicly. 

 

A discussion held in public by reason of the written request of an individual will be conducted at 

a regularly scheduled meeting for which annual notice has been given or at a meeting for which 

adequate public notice has been given in accordance with law. 

 

Nothing in this Bylaw will permit an employee to request or the Board to grant the public 

discussion of tenure charges or permit the public disclosure of information regarding a student. 

 

N.J.S.A. 10:4-6 et seq.; 10:4-8; 10:4-9 

N.J.S.A. 18A:6-11; 18A:10-6 

N.J.A.C. 6A:32-3.1 

 

 

Adopted: 
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0161  CALL, ADJOURNMENT, AND CANCELLATION 

 

All Board of Education meetings shall be in public and each Board shall hold a meeting at least 

once every two months during the period in which the schools in the district are in session. 

 

The Secretary of the Board shall call a special meeting of the Board whenever:  requested by the 

President of the Board; requested by the Superintendent when the Board fails to meet within two 

months during the period in which the schools in the district are in session; or when presented 

with a petition signed by a majority of the full membership of the Board requesting the special 

meeting. 

 

The Board may at any time recess or adjourn to an adjourned meeting at a time, date, and place 

announced at the time of the recess or the adjournment.  The adjourned meeting shall take up 

business at the point in the agenda where the motion to adjourn was passed. 

 

When circumstances are such as to prevent the attendance of a majority or all of Board members 

or to frustrate the purpose of the meeting, a meeting may be canceled by the Board Secretary at 

the request of the President.  Notice of the cancellation shall be given, by expedient means, to all 

Board members, to the Superintendent, and, whenever possible, to the newspapers in which 

notice of Board meetings is regularly given.  If possible, written notice of the cancellation shall 

also be posted at the place where the canceled meeting was scheduled to occur.  Notice of the 

cancellation shall include the date, time, and place of the next scheduled meeting.  Notice of the 

cancellation shall be read at the next following Board meeting and shall be duly recorded in the 

official minute book. 

 

 

N.J.S.A. 18A:10-6 

N.J.A.C. 6A:32-3.1 

 

 

 

 

 

 

 

 

 

 

Adopted: 
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0162  NOTICE OF BOARD MEETINGS 

 

The Board of Education will give notice of all meetings in accordance with law. 

 

Adequate Notice 

 

The Board Secretary shall provide written advance notice of at least forty-eight hours, giving the 

time, date, location and, to the extent known, the agenda of any regular, special, or rescheduled 

meeting, which notice shall accurately state whether formal action may or may not be taken and 

which shall be prominently posted in at least one public place reserved for such or similar 

announcements; mailed, telephoned, telegrammed, or hand delivered to at least two newspapers 

which newspapers shall be designated by the public body to receive such notices because they 

have the greatest likelihood of informing the public within the area of jurisdiction of the public 

body of such meetings, one of which shall be the official newspaper, where any such has been 

designated by the public body or if the public body has failed to so designate, where any has 

been designated by the governing body of the political subdivision whose geographic boundaries 

are coextensive with that of the public body; and filed with the clerk of the municipality when 

the public body’s geographic boundaries are coextensive with that of a single municipality, with 

the clerk of the county when the public body’s geographic boundaries are coextensive with that 

of a single county, and with the Secretary of State if the public body has Statewide jurisdiction.  

Where annual notice or revisions thereof in compliance with N.J.S.A. 10:4-6 et seq., the Open 

Public Meetings Act, set forth the location of any meeting, no further notice shall be required for 

such meeting. 

 

In accordance with N.J.S.A. 10:4-9, upon the affirmative vote of three-quarters of the members 

present, the Board may hold a meeting notwithstanding the failure to provide adequate notice if: 

 

1. Such meeting is required in order to deal with matters of such urgency and 

importance that a delay for the purpose of providing adequate notice would be 

likely to result in substantial harm to the public interest; and 

 

2. The meeting is limited to discussion of and acting with respect to such matters of 

urgency and importance; and 

 

3. Notice of such meeting is provided as soon as possible following the calling of 

such meeting by posting written notice of the same in the public place described 

in N.J.S.A. 10:4.8.d., and also by notifying the two newspapers described in 

N.J.S.A. 10:4.8.d. by telephone, telegram, or by delivering a written notice of 

same to such newspapers; and 
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4. Either the public body could not reasonably have foreseen the need for such 

meeting at a time when adequate notice could have been provided or although the 

public body could reasonably have foreseen the need for such meeting at a time 

when adequate notice could have been provided, it nevertheless failed to do so. 

 

Personal Notice of Meeting 

 

In accordance with the provisions of N.J.S.A. 10:4-12.b.(8), the Board may exclude the public 

from that portion of a meeting at which the Board discusses any matter involving the 

employment, appointment, termination of employment, terms and conditions of employment, 

evaluation of the performance of, promotion, or disciplining of any specific prospective public 

officer or employee or current public officer or employee employed or appointed by the Board, 

unless all the individual employees or appointees whose rights could be adversely affected 

request in writing that the matter or matters be discussed at a public meeting.   

 

The Board will provide notice to the affected person that will include the date and time of the 

closed session meeting, the subject or subjects scheduled for discussion at the closed session 

meeting, and the right of the affected person to request that the discussions be conducted at a 

public meeting.  Such notice will be given no less than forty-eight hours in advance of the closed 

session meeting. 

 

A written request for public discussion must be submitted to the Board Secretary prior to the 

commencement of the meeting.  Any such properly submitted request will be granted.  In the 

event that one or more, but fewer than all, of a group of persons whose employment will be 

discussed request a public meeting, the discussion regarding the person or persons who have 

submitted the request will be severed from the rest and will be conducted publicly. 

 

A discussion held in public by reason of the written request of an individual will be conducted at 

a regularly scheduled meeting for which annual notice has been given or at a meeting for which 

adequate public notice has been given in accordance with law. 

 

Nothing in this Bylaw will permit an employee to request or the Board to grant the public 

discussion of tenure charges or permit the public disclosure of information regarding a student. 

 

N.J.S.A. 10:4-6 et seq.; 10:4-8; 10:4-9 

N.J.S.A. 18A:6-11; 18A:10-6 

N.J.A.C. 6A:32-3.1 

 

 

Adopted: 
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2423  BILINGUAL AND ESL EDUCATION 

 

The Board of Education will provide programs of bilingual education, English as a second 

language (ESL), and English language services program for English language learners (ELLs) as 

required by law and rules of the New Jersey State Board of Education.  ELLs are those students 

whose native language is other than English and who have varying degrees of English language 

proficiency in any one of the domains of speaking, reading, writing, or listening and is 

synonymous with limited English speaking ability pursuant to N.J.S.A. 18:35-15 through 26.1. 

 

Identification of Eligible ELLs 

 

The district shall use a multi-step process at the time of enrollment to determine the native 

language of each ELL.  The district shall: 

 

1. Maintain a census indicating all identified students whose native language is other 

than English; and 

 

2. Administer the Statewide home-language survey to determine which students in 

Kindergarten to grade twelve whose native language is other than English must be 

screened further to determine English language proficiency.  The Statewide        

home-language survey shall be administered by a bilingual/ESL or other certified 

teacher and shall be designed to distinguish students who are proficient English 

speakers and need no further testing. 

 

The district shall determine the English language proficiency of all Kindergarten to grade twelve 

students who are not screened out and whose native language is other than English by 

administering an English language proficiency test, assessing the level of reading in English, 

reviewing the previous academic performance of students, including their performance on 

standardized tests in English, and reviewing the input of teaching staff members responsible for 

the educational program for ELLs.  Students who do not meet the New Jersey Department of 

Education (Department) standard on a language proficiency test and who have at least one other 

indicator shall be considered ELLs.  The district shall also use age-appropriate methodologies to 

identify preschool ELLs to determine their individual language development needs. 

 

Bilingual Programs for ELLs 

 

The district shall provide the following programs: 

 

1. An English language services program in accordance with N.J.A.C. 6A:15-1.2; 
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2. An ESL program in accordance with N.J.A.C. 6A:15-1.2; and 

 

3. A bilingual education program in accordance with N.J.A.C.  6A:15-1.2. 

 

All teachers in these programs shall be appropriately certified in accordance with the 

requirements as outlined in N.J.A.C. 6A:15-1.9.  Every student participating in a bilingual, ESL, 

or English language services program shall be entitled to continue such participation for a period 

of three years pursuant to N.J.S.A. 18A:35-19. 

 

Bilingual, English as a Second Language, and English Language Services Program Enrollment, 

Assessment, Exit, and Reentry 

 

Students enrolled in the bilingual, ESL, or English language services program shall be assessed 

annually using English Language Placement (ELP) assessments to determine their progress in 

achieving English language proficiency goals and readiness for exiting the program.  Students 

who meet the criteria for Statewide alternate assessments, pursuant to N.J.A.C. 6A:14-4.10(a)2., 

shall be assessed annually using an alternate ELP assessment. 

 

ELLs enrolled in the bilingual, ESL, or English language services program shall be placed in a 

monolingual English program when they have demonstrated readiness to exit a bilingual, ESL, 

or English language services program through a Department-established criteria on an ELP 

assessment and a Department-established English language observation form.  A student shall 

first achieve the Department-established English proficiency standard as measured by an ELP 

assessment.  The student’s readiness shall be further assessed by the use of a Department-

established English language observation form that considers, at a minimum:  classroom 

performance; the student’s reading level in English; the judgment of the teaching staff member 

or members responsible for the educational program of the student; and performance on 

achievement tests in English. 

 

In accordance with provisions of N.J.S.A. 18A:35-22.1, a parent may remove a student who is 

enrolled in a bilingual education program at any time; except that during the first three years of a 

student’s participation in a bilingual education program, the parent may only remove the student 

at the end of each school year. 

 

If a parent wishes to remove the student prior to the end of each school year, the removal shall be 

approved by the Executive County Superintendent.  If the Executive County Superintendent 

determines the student should remain in the bilingual education program until the end of the 

school year, the parent may appeal the Executive County Superintendent’s decision to the 

Commissioner of Education or designee pursuant to the provisions of N.J.S.A. 18A:35-19.2. 
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Newly exited students who are not progressing in the mainstream English program may be 

considered for reentry to bilingual and ESL programs in accordance with the provisions of 

N.J.A.C. 6A:15-1.10(e)1. through (e)5. 

 

When the review process for exiting a student from a bilingual, ESL, or English language 

services program has been completed, the student’s parent shall be informed by mail of the 

placement determination.  A parent or teaching staff member who disagrees with the proposed 

placement may appeal the decision in writing to the Superintendent of Schools or designee, who 

will provide a written explanation for the decision within seven working days.  The complainant 

may appeal this decision in writing to the Board within seven calendar days of receiving the 

Superintendent’s or designee’s written explanation of the decision.  The Board will review the 

appeal and respond in writing to the parent within forty-five calendar days of the Board’s receipt 

of the parent’s written appeal to the Board.  Upon exhausting an appeal to the Board, the 

complainant may appeal to the Commissioner of Education. 

 

Parental Involvement 

 

The parents of ELLs will be notified in accordance with the provisions of N.J.A.C. 6A:15-1.13 

that their child has been identified as eligible for enrollment in a bilingual, ESL, or English 

language services education program.  Notice shall be in writing and in the language in which 

the parent(s) possesses a primary speaking ability, and in English.  The notice must also include 

a statement that the parents have the option of declining their child’s enrollment in a bilingual 

program, and shall be given an opportunity to do so if they choose.   

 

The district will notify the parents of ELLs by mail within thirty days of the child’s 

identification. 

 

Parents shall receive progress reports of students enrolled in bilingual, ESL, or English language 

services programs in the same manner and frequency as progress reports are sent to parents of 

other students enrolled in the district. 

 

The Superintendent or designee will provide for the maximum practical involvement of parent(s) 

of ELLs in the development and review of program objectives and dissemination of information 

to and from the district Boards of Education and communities served by the bilingual, ESL, or 

English language services education programs.  A district that implements a bilingual education 

program shall establish a parent advisory committee on bilingual education of which the majority 

membership shall be parents of ELLs. 
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Graduation 

 

ELLs will qualify for graduation from high school in accordance with N.J.A.C. 6A:8-5.1(a) and 

Policy 5460. 

 

Program Plan 

 

The Superintendent shall prepare and submit a plan for a bilingual, ESL, or English language 

services program every three years to the Board and the New Jersey Department of Education for 

approval in accordance with the provisions of N.J.A.C. 6A:15-1.6. 

 

 

N.J.S.A. 18A:35-15 through 18A:35-26.1 

N.J.A.C. 6A:14-4.10; 6A:15-1.1 et seq. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted: 
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2425  EMERGENCY VIRTUAL OR REMOTE 

     INSTRUCTION PROGRAM 

 

The Board of Education is committed to providing a high quality educational program, virtually 

or remotely, in the event the State or local health department determines that it is advisable to 

close, or mandates closure of, the schools of a school district due to a declared state of 

emergency, declared public health emergency, or a directive by the appropriate health agency or 

officer to institute a public health-related closure for more than three consecutive school days, 

the Superintendent shall have the authority to implement the school district’s program of virtual 

or remote instruction, pursuant to N.J.S.A. 18A:7F-9.  In addition, pursuant to N.J.S.A.    

18A:7F-9.b. the Commissioner of Education shall allow the district to apply to the 180-day 

requirement established pursuant to N.J.S.A. 18A:7F-9.a., one or more days of virtual or remote 

instruction provided to students on the day or days the schools of the district were closed if the 

program of virtual or remote instruction meets such criteria as may be established by the 

Commissioner.   

 

The school district’s program of virtual or remote instruction shall be in accordance with the 

provisions of N.J.S.A. 18A:7F-9; N.J.A.C. 6A:32-13.1.; this Policy; and Regulation 2425.   

 

“Remote instruction” means the provision of instruction occurring when the student and the 

instructor are in different locations due to the closure of the facility(ies) of the Board of 

Education, charter school, renaissance school project, or approved private school for students 

with disabilities.  The closure of the facility(ies) shall be pursuant to N.J.S.A. 18A:7F-9 or 

18A:46-21.1 and for more than three consecutive school days due to a declared state of 

emergency, a declared public health emergency, or a directive by the appropriate health agency 

or officer to institute a public health-related closure. 

 

“Virtual instruction” means the provision of active instruction when the student and the 

instructor are in different locations and instruction is facilitated through the internet and 

computer technologies due to the closure of the facility(ies) of the Board of Education, charter 

school, renaissance school project, or approved private school for students with disabilities.  The 

closure of the facility(ies) shall be pursuant to N.J.S.A. 18A:7F-9 or 18A:46-21.1 and for more 

than three consecutive school days due to a declared state of emergency, a declared public health 

emergency, or a directive by the appropriate health agency or officer to institute a public    

health-related closure. 
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The Superintendent of Schools shall submit, with Board approval, the school district’s program 

of virtual or remote instruction to the Commissioner of Education annually.  If the Board is 

unable to complete and submit a proposed program of virtual or remote instruction to the 

Commissioner in accordance with the timeline established by the Commissioner and the school 

district is required to close its schools for a declared state of emergency, declared public-health 

emergency, or a directive by the appropriate health agency or officer to institute a public health-

related closure, the Commissioner of Education may retroactively approve the program.  

 

If provided under the district’s program of virtual or remote instruction that has been approved 

by the Commissioner, student attendance for a day of virtual or remote instruction shall be 

accounted for in accordance with N.J.A.C. 6A:32-8.4 for the purposes of meeting State and local 

graduation requirements, the awarding of course credit, and other matters as determined by the 

Commissioner of Education in accordance with the provisions of N.J.A.C. 6A:32-13.1.(d).   

 

Pursuant to N.J.A.C. 6A:32-13.1(b), if implemented by the Superintendent, the school district’s 

program of virtual or remote instruction shall be provided to an enrolled student, whether a 

general education student in preschool through grade twelve or a student with a disability aged 

three to twenty-one.  The school district shall provide students with a disability with the same 

educational opportunities provided to general education students to the extent appropriate and 

practicable.  Related services may be delivered to general education students and students with a 

disability through the use of electronic communication or a virtual or online platform, as 

appropriate. 

 

In the event the State or local health department determines it is advisable to close or mandates 

closure of the schools of the district due to a declared state of emergency, declared public-health 

emergency, or a directive by the appropriate health agency or officer to institute a public    

health-related closure, the Superintendent shall have the authority to implement the school 

district’s program of virtual or remote instruction.  The Superintendent shall consult with the 

Board prior to such decision, if practicable.  The Superintendent shall ensure that students, 

parents, staff, and the Board are informed promptly of the Superintendent’s decision. 

 

Nothing in N.J.S.A. 18A:7F-9.b., c., or d.; this Policy; and Regulation 2425 shall be construed to 

limit, supersede or preempt rights, privileges, compensation, remedies, and procedures afforded 

to public employees or a collective bargaining unit under Federal or State law or any provision of 

a collective bargaining agreement entered into by the school district. 
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In the event of the closure of a school or the schools of the district due to a declared state of 

emergency, declared public-health emergency, or a directive by the appropriate health agency or 

officer to institute a public health-related closure for a period longer than three consecutive 

school days: 

 

1. District employees shall be entitled to compensation, benefits, and emoluments 

pursuant to the provisions of N.J.S.A. 18A:7F-9.e.(1) and (2). 

 

2. The district shall continue to make payments of benefits, compensation, and 

emoluments pursuant to the terms of a contract with a contracted service provider 

in effect on the date of the closure as if the services for such benefits, 

compensation, and emoluments had been provided, and as if the school facilities 

had remained open pursuant to the provisions of N.J.S.A. 18A:7F-9.e.(3). 

 

3. The district shall be obligated to make payments for benefits, compensation, and 

emoluments and all payments required pursuant to N.J.S.A. 18A:6-51 et seq., to 

an educational services commission, county special services school district, and a 

jointure commission, and under any shared services agreement and cooperative 

contract entered into with any other public entity pursuant to the provisions of 

N.J.S.A. 18A:7F-9.e.(4). 

 

4. An educational services commission, county special services school district, and a 

jointure commission shall continue to make payments of benefits, compensation, 

and emoluments pursuant to the terms of a contract with a contracted service 

provider or a shared services agreement in effect on the date of the closure as if 

the services for such benefits, compensation, and emoluments had been provided, 

and as if the school facilities had remained open pursuant to the provisions of 

N.J.S.A. 18A:7F-9.e.(4). 

 

The provisions of N.J.S.A. 18A:7F-9.e.(1) through (4) and 1 through 4 above shall not apply to 

any employee whose weekly hours of work are reduced, and to whom unemployment benefits 

are provided, pursuant to a shared work program approved pursuant to the provisions of N.J.S.A. 

43:21-20.3 et seq.  A contracted service provider, educational services commission, county 

special services school district, or jointure commission shall notify the district with which it has 

entered into a contract to provide services of its intent to reduce the hours of work of its 

employees pursuant to a shared work program approved pursuant to the provisions of N.J.S.A. 

43:21-20.3 et seq.   
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1. Notwithstanding the provisions of N.J.S.A. 18A:7F-9.e.(3) and 3. above, if a 

contracted service provider reduces the amount that it pays to its employees 

providing services to a school district, and that reduction is the result of a 

reduction of workhours of those employees made pursuant to a shared work 

program approved pursuant to the provisions of N.J.S.A. 43:21-20.3 et seq., then 

the amount paid by the district to the contracted service provider shall be reduced 

by the same amount.  

 

2. Notwithstanding the provisions of N.J.S.A. 18A:7F-9.e.(4) and 4. above, if an 

educational services commission, county special services school district, or 

jointure commission reduces the amount that it pays to its employees providing 

services to a school district, and that reduction is the result of a reduction of 

workhours of those employees made pursuant to a shared work program approved 

pursuant to the provisions of N.J.S.A. 43:21-20.3 et seq., then the amount paid by 

the district to the educational services commission, county special services school 

district, or jointure commission shall be reduced by the same amount. 

 

This Policy may be revised as necessary by the Superintendent in accordance with N.J.S.A. 

18A:7F-9.  The school district’s emergency virtual or remote instruction program shall be posted 

prominently on the school district’s website.   

 

 

N.J.S.A. 18A:7F-9 

N.J.A.C. 6A:32-2.1; 6A:32-8.4; 6A:32-13.1 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted: 
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5200  ATTENDANCE 

 

In accordance with the provisions of N.J.S.A. 18A:38-25, every parent or other person having 

control and custody of a child between the ages of six and sixteen shall cause the child to 

regularly attend school.  The Board of Education requires students enrolled in the school district 

attend school regularly in accordance with the laws of the State. 

 

For the purpose of this Policy and Regulation 5200, “parent” means the natural parent(s), 

adoptive parent(s), legal guardian(s), resource family parent(s), or surrogate parent(s) of a 

student.  When parents are separated or divorced, “parent” means the person or agency who has 

legal custody of the student, as well as the natural or adoptive parent(s) of the student, provided 

parental rights have not been terminated by a court of appropriate jurisdiction. 

 

Notwithstanding the requirement of reporting student absences in the school register for State 

and Federal reporting purposes, “excused” and “unexcused” student absences, for the purpose of 

expectations and consequences regarding truancy, student conduct, promotion, retention, and the 

award of course credit is a Board decision outlined in N.J.A.C. 6A:16-7.6 and Policy and 

Regulation 5200.  In accordance with the provisions of N.J.A.C. 6A:16-7.6 and for the purposes 

of Policy and Regulation 5200, a student’s absence from school will either be excused or 

unexcused.  Unexcused absences will count toward truancy.   

 

A parent or adult student shall provide advance notice to the school prior to the student being 

absent from school.  In accordance with N.J.S.A. 18A:36-25.6, if a student is determined to be 

absent from school without valid excuse, and if the reason for the student’s absence is unknown 

to school personnel, the Principal or designee shall immediately attempt to contact the student’s 

parent to notify the parent of the absence and determine the reason for the absence.  

 

Students that are absent from school for any reason are responsible for the completion of 

assignments missed because of their absence.  In accordance with N.J.S.A. 18A:36-14, a student 

who is absent from school for observing a religious holiday shall not be deprived of any award, 

eligibility, or opportunity to compete for any award, or deprived of the right to take an alternate 

test or examination that was missed because of the absence provided there is a written excuse of 

such absence signed by the parent. 

 

Prolonged or repeated absences, excused or unexcused, from school or from class, deprive 

students of the educational and classroom experiences deemed essential to learning and may 

result in retention at grade level  
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or loss of credit or removal from a course that would count toward the high school diploma in 

accordance with policies of this Board. 

 

Students shall be subjected to the school district’s response for unexcused absences that count 

toward truancy during the school year as outlined in N.J.A.C. 6A:16-7.6(a)4. and Regulation 

5200.   

 

Unexcused absences from school or from classes within the school day may subject a student to 

consequences that may include the denial of a student’s participation in co-curricular activities 

and/or athletic competition.  Repeated absences from school interfere with efforts of the Board 

and its staff in the maintenance of good order and the continuity of classroom instruction and 

such absences may result in the removal of the student from a class or course of study. 

 

The Superintendent shall calculate and monitor the average daily attendance rate for the district 

and for each school in the district.  Whenever the average daily attendance rate does not meet the 

New Jersey Department of Education requirements the Superintendent or designee shall develop 

a district improvement plan to improve student attendance pursuant to N.J.A.C. 6A:30-5.2. 

 

 

N.J.S.A. 18A:36-14; 18A:36-25.6; 18A:38-25; 18A:38-25.1; 

18A:38-25.2; 18A:38-26 

N.J.S.A. 34:2-21.1 et seq. 

N.J.A.C. 6A:16-7.6; 6A:30-5.2; 6A:32-8; 6A:32-13 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted: 
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5512  HARASSMENT, INTIMIDATION, OR BULLYING 

 

Table of Contents 

 

Section Section Title 

 

A. Prohibiting Harassment, Intimidation, or Bullying  

 

B. Definition of Harassment, Intimidation, or Bullying 

 

C. Student Behavior  

 

D. Consequences and Remedial Actions 

 

E. Reporting Harassment, Intimidation, or Bullying  

 

F. Anti-Bullying Coordinator, Anti-Bullying Specialist, and School Safety/School 

Climate Team(s) 

 

G. Investigating Allegations of Harassment, Intimidation, or Bullying  

 

H. Responding to Harassment, Intimidation, or Bullying 

 

I. Reprisal or Retaliation  

 

J. False Accusations of Harassment, Intimidation, or Bullying 

 

K. Additional Policy Requirements  

 

L. Harassment, Intimidation, or Bullying Training and Prevention Programs 

 

M. Reports to Board of Education and New Jersey Department of Education 

 

N. School and District Grading Requirements 

 

O. Reports to Law Enforcement 

 

P. Collective Bargaining Agreements and Individual Contracts 

 

Q. Students with Disabilities 
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A. Prohibiting Harassment, Intimidation, or Bullying  

 

The Board of Education prohibits acts of harassment, intimidation, or bullying of a 

student.  The Board has determined that a safe and civil environment in school is 

necessary for students to learn and achieve high academic standards; harassment, 

intimidation, or bullying, like other disruptive or violent behaviors, is conduct that 

disrupts both a student’s ability to learn and a school’s ability to educate its students in a 

safe and disciplined environment.  Since students learn by example, school 

administrators, faculty, staff, and volunteers should be commended for demonstrating 

appropriate behavior, treating others with civility and respect, and refusing to tolerate 

harassment, intimidation, or bullying. 

 

For the purposes of this Policy, the term "parent," pursuant to N.J.A.C. 6A:16-1.3, means 

the natural parent(s); adoptive parent(s); legal guardian(s); resource family parent(s); or 

parent surrogate(s) of a student.  When parents are separated or divorced, "parent" means 

the person or agency which has legal custody of the student, as well as the natural or 

adoptive parent(s) of the student, provided parental rights have not been terminated by a 

court of appropriate jurisdiction. 

 

B. Definition of Harassment, Intimidation, or Bullying  

 

“Harassment, intimidation, or bullying” means any gesture, any written, verbal or 

physical act, or any electronic communication, as defined in N.J.S.A. 18A:37-14, whether 

it be a single incident or a series of incidents that: 

 

1. Is reasonably perceived as being motivated by either any actual or perceived 

characteristic, such as race, color, religion, ancestry, national origin, gender, 

sexual orientation, gender identity and expression, or a mental, physical or 

sensory disability, or by any other distinguishing characteristic;  

 

2. Takes place on school property, at any school-sponsored function, on a school 

bus, or off school grounds, as provided for in N.J.S.A. 18A:37-15.3; 

 

3. Substantially disrupts or interferes with the orderly operation of the school or the 

rights of other students; and that  

 

a. A reasonable person should know, under the circumstances, that the act(s) 

will have the effect of physically or emotionally harming a student or 

damaging the student’s property, or placing a student in reasonable fear of 

physical or emotional harm to their person or damage to their property; or 
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b. Has the effect of insulting or demeaning any student or group of students; 

or 

 

c. Creates a hostile educational environment for the student by interfering 

with a student’s education or by severely or pervasively causing physical 

or emotional harm to the student. 

 

The Board recognizes that bullying is unwanted, aggressive behavior that may involve a 

real or perceived power imbalance.  Recognizing “a real or perceived power imbalance” 

may assist school officials in identifying harassment, intimidation, or bullying within the 

context and relative positions of the alleged aggressor and target. 

 

“Electronic communication” means a communication transmitted by means of an 

electronic device, including, but not limited to, a telephone, cellular phone, computer, or 

remotely activating paging device (N.J.A.C. 6A:16-1.3). 

 

In accordance with the Board of Education’s Code of Student Conduct and this Policy, all 

acts of harassment, intimidation, or bullying that occur off school grounds, such as 

“cyber-bullying” (e.g., the use of electronic means to harass, intimidate, or bully) is 

addressed in this Policy.  

 

C. Student Behavior 

 

The Board of Education expects students to conduct themselves in keeping with their 

levels of development, maturity, and demonstrated capabilities, with a proper regard for 

the rights and welfare of other students and school staff, the educational purpose 

underlying all school activities and the care of school facilities and equipment, consistent 

with the Code of Student Conduct. 

 

The Board believes that standards for student behavior must be set cooperatively through 

interaction among the parents and other community representatives, school 

administrators, school employees, school volunteers, and students of the school district, 

producing an atmosphere that encourages students to grow in self-discipline.  The 

development of this atmosphere requires respect for self and others, as well as for school 

district and community property on the part of students, staff, and community members. 

 

Students are expected to behave in a way that creates a supportive learning environment.  

The Board believes the best discipline is self-imposed, and that it is the responsibility of 

staff to use instances of violations of the Code of Student Conduct as opportunities for 
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helping students learn to assume and accept responsibility for their behavior and the 

consequences of their behavior.  Staff members who interact with students shall apply 

best practices designed to prevent student conduct problems and foster students’ abilities 

to grow in self-discipline. 

 

The Board expects students will act in accordance with the student behavioral 

expectations and standards regarding harassment, intimidation, or bullying, including: 

 

1. Student responsibilities (e.g., requirements for students to conform to reasonable 

standards of socially accepted behavior; respect the person, property, and rights of 

others; obey constituted authority; and respond to those who hold that authority);  

 

2. Appropriate recognition for positive reinforcement for good conduct, self-

discipline, and good citizenship; 

 

3. Student rights; and 

 

4. Sanctions and due process for violations of the Code of Student Conduct.  

 

Pursuant to N.J.S.A. 18A:37-15(a) and N.J.A.C. 6A:16-7.1(a)1, the district has involved 

a broad-base of school and community members, including parents, school employees, 

volunteers, students, and community representatives, in the development of this Policy.   

 

Pursuant to N.J.A.C. 6A:16-7.1, the Board developed guidelines for student conduct, 

taking into consideration the nature of the behavior; the nature of the student’s disability, 

if any and to the extent relevant; the developmental ages of students; severity of the 

offenses and students’ histories of inappropriate behaviors; and the mission and physical 

facilities of the individual school(s) in the district.  This Policy requires all students in the 

district to adhere to the rules established by the school district and to submit to the 

remedial and consequential measures that are appropriately assigned for infractions of 

these rules.   

 

Pursuant to N.J.A.C. 6A:16-7.1, the Superintendent shall annually provide to students 

and their parents the rules of the district regarding student conduct.  Provisions shall be 

made for informing parents whose primary language is other than English.  

 

The district prohibits active or passive support for acts of harassment, intimidation, or 

bullying.  The school district will support students who:  

 

 

July 24, 2023 Attachment C

41



POLICY 

 

 

RIDGEWOOD 

BOARD OF EDUCATION 

STUDENTS 

5512/page 5 of 23 

Harassment, Intimidation, or Bullying 

 

 

1. Walk away from acts of harassment, intimidation, or bullying when they see 

them;  

 

2. Constructively attempt to stop acts of harassment, intimidation, or bullying;  

 

3. Provide support to students who have been subjected to harassment, intimidation, 

or bullying; and  

 

4. Report acts of harassment, intimidation, or bullying to the designated school staff 

member. 

 

D. Consequences and Remedial Actions 

 

The Board of Education requires its school administrators to implement procedures that 

ensure both the appropriate consequences and remedial responses for students who 

commit one or more acts of harassment, intimidation, or bullying, consistent with the 

Code of Student Conduct, and the consequences and remedial responses for staff 

members who commit one or more acts of harassment, intimidation, or bullying. 

 

In every incident found to be harassment, intimidation, or bullying, the school Principal, 

in consultation with appropriate school staff, may apply disciplinary consequences and/or 

remedial actions, such as the provision of counseling, behavioral interventions, or other 

measures.      

 

Appropriate consequences and remedial actions are those that are graded according to the 

severity of the offenses; consider the developmental ages of the student offenders; the 

nature of the student’s disability, if any and to the extent relevant; and students’ histories 

of inappropriate behaviors, per the Code of Student Conduct and N.J.A.C. 6A:16-7. 

 

The following factors, at a minimum, shall be given full consideration by the school 

administrators in the implementation of appropriate consequences and remedial measures 

for each act of harassment, intimidation, or bullying by students. 

 

Factors for Determining Consequences 

 

• Age, disability (if any and to the extent relevant), developmental and 

maturity levels of the parties involved and their relationship to the school 

district; 

• Degrees of harm; 
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• Surrounding circumstances; 

• Nature and severity of the behaviors; 

• Incidences of past or continuing patterns of behavior; 

• Relationships between the parties involved; and 

• Context in which the alleged incidences occurred. 

 

Factors for Determining Remedial Measures 

 

Personal: 

 

• Life skill deficiencies; 

• Social relationships; 

• Strengths; 

• Talents; 

• Traits; 

• Interests; 

• Hobbies; 

• Extra-curricular activities; 

• Classroom participation; 

• Academic performance; 

• Relationship to peers; and 

• Relationship between student/family and the school district. 

 

Environmental: 

 

• School culture; 

• School climate; 

• Student-staff relationships and staff behavior toward the student; 

• General staff management of classrooms or other educational 

environments; 

• Staff ability to prevent and manage difficult or inflammatory situations; 

• Availability of programs to address student behavior; 

• Social-emotional and behavioral supports; 

• Social relationships; 

• Community activities; 

• Neighborhood situation; and 

• Family situation. 
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Examples of Consequences and Remedial Measures 

 

The consequences and remedial measures may include, but are not limited to, the 

examples listed below: 

 

Examples of Consequences: 

 

• Admonishment; 

• Temporary removal from the classroom (any removal of .5 days or more 

must be reported in the Student Safety Data System); 

• Deprivation of privileges; 

• Classroom or administrative detention; 

• Referral to disciplinarian; 

• In-school suspension during the school week or the weekend; 

• Out-of-school suspension (short-term or long-term); 

• Reports to law enforcement or other legal action; 

• Expulsion; and 

• Bans from receiving certain services, participating in school-district-

sponsored programs or being in school buildings or on school grounds. 

 

Examples of Remedial Measures 

 

Personal: 

 

• Restitution and restoration; 

• Peer support group; 

• Recommendations of a student behavior or ethics council; 

• Corrective instruction or other relevant learning or service experience; 

• Supportive student interventions, including participation of the 

Intervention and Referral Services Team, pursuant to N.J.A.C. 6A:16-8; 

• Behavioral assessment or evaluation, including, but not limited to, a 

referral to the Child Study Team, as appropriate; 

• Behavioral management plan, with benchmarks that are closely 

monitored; 

• Assignment of leadership responsibilities (e.g., hallway or bus monitor); 

• Involvement of school "disciplinarian;" 

• Student counseling; 

• Parent conferences; 
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• Alternative placements (e.g., alternative education programs); 

• Student treatment; and 

• Student therapy. 

 

Environmental (Classroom, School Building, or School District): 

 

• School and community surveys or other strategies for determining the 

conditions contributing to HIB; 

• School culture change and school climate improvement; 

• Adoption of research-based, systemic bullying prevention programs; 

• School policy and procedures revisions; 

• Modifications of schedules; 

• Adjustments in hallway traffic; 

• Modifications in student routes or patterns traveling to and from school; 

• Supervision of student before and after school, including school 

transportation; 

• Targeted use of monitors (e.g., hallway, cafeteria, locker room, 

playground, school perimeter, bus); 

• Teacher aides; 

• Small or large group presentations for fully addressing the behaviors and 

the responses to the behaviors; 

• General professional development programs for certificated and non-

certificated staff; 

• Professional development plans for involved staff; 

• Disciplinary action for school staff who contributed to the problem; 

• Supportive institutional interventions, including participation of the 

Intervention and Referral Services Team, pursuant to N.J.A.C. 6A:16-8; 

• Parent conferences; 

• Family counseling; 

• Involvement of parent-teacher organizations; 

• Involvement of community-based organizations; 

• Development of a general bullying response plan; 

• Recommendations of a student behavior or ethics council; 

• Peer support groups; 

• Alternative placements (e.g., alternative education programs); 

• School transfers; and 

• Law enforcement (e.g., safe schools resource officer, juvenile officer) 

involvement or other legal action. 
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Consequences and appropriate remedial actions for a student or staff member who 

commits one or more acts of harassment, intimidation, or bullying may range from 

positive behavioral interventions up to and including suspension or expulsion of students, 

as set forth in the Board's approved Code of Student Conduct, pursuant to N.J.A.C. 

6A:16-7.1.   

 

The Principal, in consultation with appropriate school staff, shall develop an individual 

student intervention plan when a student is found to be an offender in three harassment, 

intimidation, or bullying incidents and each subsequent incident occurring within one 

school year.  The student intervention plan may include disciplinary consequences and/or 

remedial actions and may require the student, accompanied by a parent, to satisfactorily 

complete a class or training program to reduce harassment, intimidation, or bullying 

behavior.  Each student intervention plan must be approved by the Superintendent. 

 

While the majority of incidents may be addressed solely by school officials, the 

Superintendent or designee and the Principal shall report a harassment, intimidation, or 

bullying incident to law enforcement officials if the conduct rises to the level of a 

mandatory report as outlined in the Uniform State Memorandum of Agreement Between 

Education and Law Enforcement Officials. 

 

Consequences and Appropriate Remedial Actions – Adults 

 

The district will also impose appropriate consequences and remedial actions to an adult 

who commits an act of harassment, intimidation, or bullying of a student.  The 

consequences may include, but not be limited to:  verbal or written reprimand; increment 

withholding; legal action; disciplinary action; termination; and/or bans from providing 

services, participating in school district-sponsored programs, or being in school buildings 

or on school grounds.  Remedial measures may include, but not be limited to:  in or out-

of-school counseling, professional development programs, and work environment 

modifications. 

 

E. Reporting Harassment, Intimidation, or Bullying  

 

The Board of Education requires the Principal at each school to be responsible for 

receiving all complaints alleging harassment, intimidation, or bullying committed by an 

adult or youth against a student.  All Board members, school employees, and volunteers 

and contracted service providers who have contact with students, are required to verbally 

report alleged acts of harassment, intimidation, or bullying to the Principal or designee on 

the same day when the individual witnessed or received reliable information regarding 
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any such incident.  All Board members, school employees, and contracted service 

providers who have contact with students, also shall submit a New Jersey Department of 

Education-approved HIB 338 Form to the Principal within two school days of the verbal 

report.  Failure to make the required report(s) may result in disciplinary action.  The HIB 

338 Form shall be kept on file at the school, but shall not be included in any student 

record unless the incident results in disciplinary action or is otherwise required to be 

contained in a student’s record under State or Federal Law.   

 

The district may not fail to initiate an investigation of harassment, intimidation, or 

bullying solely because written documentation was not provided.  Failing to conduct a 

harassment, intimidation, or bullying investigation solely because a parent or student did 

not submit written documentation violates the Anti-Bullying Bill of Rights Act and this 

Policy.  If a parent makes a verbal allegation of harassment, intimidation, or bullying to a 

district staff member, but does not complete and submit the HIB 338 Form, the staff 

member or a designee must complete and submit the HIB 338 Form.   

 

The Principal or designee is required to inform the parents of all students involved in 

alleged incidents, and, as appropriate, may discuss the availability of counseling and 

other intervention services.  Pursuant to N.J.A.C. 6A:16-7.7(a)2.viii.(2), when providing 

notification to the parents of all students involved, the Principal or designee shall take 

into account the circumstances of the incident when conveying the nature of the incident, 

including the actual or perceived category motivating the alleged offense.  The Principal 

or designee shall keep a written record of the date, time, and manner of notification to the 

parents.   

 

The Principal, upon receiving a verbal or written report, may take interim measures to 

ensure the safety, health, and welfare of all parties pending the findings of the 

investigation. 

 

Students, parents, and visitors are encouraged to report alleged acts of harassment, 

intimidation, or bullying to the Principal or designee on the same day when the individual 

witnessed or received reliable information regarding any such incident.  The school 

district shall provide a person an online means to complete the HIB 338 Form to 

anonymously report an act of harassment, intimidation, or bullying.  Formal action for 

violations of the Code of Student Conduct may not be taken solely on the basis of an 

anonymous report.     
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A Board member or school employee who promptly reports an incident of harassment, 

intimidation, or bullying and who makes this report in compliance with the procedures set 

forth in this Policy, is immune from a cause of action for damages arising from any 

failure to remedy the reported incident. 

 

The Principal shall promptly submit a copy of each completed HIB 338 Form to the 

Superintendent.   

 

The district may consider every mechanism available to simplify reporting, including 

standard reporting forms and/or web-based reporting mechanisms.  For anonymous 

reporting, in addition to making the HIB 338 Form available online, the district may 

consider locked boxes located in areas of a school where reports can be submitted 

without fear of being observed. 

 

A school administrator who receives a report of harassment, intimidation, or bullying or 

who determines a reported incident or complaint, assuming all facts presented are true, is 

a report within the scope of N.J.S.A. 18A:37-14 and fails to initiate or conduct an 

investigation, or who should have known of an incident of harassment, intimidation, or 

bullying and fails to take sufficient action to minimize or eliminate the harassment, 

intimidation, or bullying, may be subject to disciplinary action.  The district also should 

consider procedures and disciplinary action when it is found that someone had 

information regarding a harassment, intimidation, or bullying incident, but did not make 

the required report(s). 

 

F. Anti-Bullying Coordinator, Anti-Bullying Specialist, and School Safety/School Climate 

Team(s) 

 

1. The Superintendent shall appoint a district Anti-Bullying Coordinator.  The 

Superintendent shall make every effort to appoint an employee of the school 

district to this position.  

 

The district Anti-Bullying Coordinator shall: 

 

a. Be responsible for coordinating and strengthening the school district’s 

policies to prevent, identify, and address harassment, intimidation, or 

bullying of students; 

 

b. Collaborate with school Anti-Bullying Specialists in the district, the Board 

of Education, and the Superintendent to prevent, identify, and respond to 

harassment, intimidation, or bullying of students in the district; 
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c. Provide data, in collaboration with the Superintendent, to the Department 

of Education regarding harassment, intimidation, or bullying of students; 

 

d. Execute such other duties related to school harassment, intimidation, or 

bullying as requested by the Superintendent; and 

 

e. Meet at least twice a school year with the school Anti-Bullying 

Specialist(s) to discuss and strengthen procedures and policies to prevent, 

identify, and address harassment, intimidation, or bullying in the district. 

 

2. The Principal in each school shall appoint a school Anti-Bullying Specialist.  The 

Anti-Bullying Specialist shall be a guidance counselor, school psychologist, or 

other certified staff member trained to be the Anti-Bullying Specialist from 

among the currently employed staff in the school.  

 

The school Anti-Bullying Specialist shall: 

 

a. Chair the School Safety/School Climate Team as provided in N.J.S.A. 

18A:37-21; 

 

b. Lead the investigation of incidents of harassment, intimidation, or bullying 

in the school; and 

 

c. Act as the primary school official responsible for preventing, identifying, 

and addressing incidents of harassment, intimidation, or bullying in the 

school. 

 

3. A School Safety/School Climate Team shall be formed in each school in the 

district to develop, foster, and maintain a positive school climate by focusing on 

the on-going systemic operational procedures and educational practices in the 

school, and to address issues such as harassment, intimidation, or bullying that 

affect school climate and culture.  Each School Safety/School Climate Team shall 

meet, at a minimum, two times per school year.  The School Safety/School 

Climate Team shall consist of the Principal or the Principal’s designee who, if 

possible, shall be a senior administrator in the school and the following 

appointees of the Principal:  a teacher in the school; a school Anti-Bullying 

Specialist; a parent of a student in the school; and other members to be 

determined by the Principal.  The school Anti-Bullying Specialist shall serve as 

the chair of the School Safety/School Climate Team.   
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The School Safety/School Climate Team shall: 

 

a. Receive records of all complaints of harassment, intimidation, or bullying 

of students that have been reported to the Principal; 

 

b. Receive copies of all reports prepared after an investigation of an incident 

of harassment, intimidation, or bullying; 

 

c. Identify and address patterns of harassment, intimidation, or bullying of 

students in the school; 

 

d. Review and strengthen school climate and the policies of the school in 

order to prevent and address harassment, intimidation, or bullying of 

students; 

 

e. Educate the community, including students, teachers, administrative staff, 

and parents, to prevent and address harassment, intimidation, or bullying 

of students; 

 

f. Participate in the training required pursuant to the provisions of N.J.S.A. 

18A:37-13 et seq. and other training which the Principal or the district 

Anti-Bullying Coordinator may request.  The School Safety/School 

Climate Team shall be provided professional development opportunities 

that may address effective practices of successful school climate programs 

or approaches; and 

 

g. Execute such other duties related to harassment, intimidation, or bullying 

as requested by the Principal or district Anti-Bullying Coordinator. 

 

Notwithstanding any provision of N.J.S.A. 18A:37-21 to the contrary, a parent who is a 

member of the School Safety/School Climate Team shall not participate in the activities 

of the team set forth in 3. a., b., or c. above or any other activities of the team which may 

compromise the confidentiality of a student, consistent with, at a minimum, the 

requirements of the Family Educational Rights and Privacy Act (20 U.S.C. Section 1232 

and 34 CFR Part 99), N.J.A.C. 6A:32-7, Student Records and N.J.A.C. 6A:14-2.9, 

Student Records. 
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G. Investigating Allegations of Harassment, Intimidation, or Bullying  

 

 

          Principal’s Preliminary Determination 

 

Prior to initiating an investigation regarding a reported incident or complaint, the 

Principal or designee, in consultation with the anti-bullying specialist, shall make a 

preliminary determination as to whether a reported incident or complaint, assuming all 

facts are presented as true, is a report within the scope of N.J.S.A. 18A:37-14. 

 

Should the Principal or designee, in consultation with the anti-bullying specialist, 

determine that a reported incident or complaint, assuming all facts presented are true, is 

not a report within the scope of N.J.S.A. 18A:37-14, the incident will be addressed 

through the Board’s Code of Student Conduct policy.  The HIB 338 Form shall be 

completed, even if a preliminary determination is made not to conduct an investigation of 

harassment, intimidation, or bullying because the reported incident or complaint is a 

report outside the scope of the definition of harassment, intimidation, or bullying, and 

must be submitted to the Superintendent.  The Principal will provide the parents of the 

alleged offender(s) and victim(s) with formal notice of the decision not to initiate a 

harassment, intimidation, or bullying investigation.   

 

The HIB 338 Form shall be kept on file at the school and will only be added to a student 

record if the alleged incident is founded, disciplinary action is imposed or is otherwise 

required to be contained in a student’s record under State or Federal law. 

 

The Superintendent may require the Principal to conduct a harassment, intimidation, or 

bullying investigation of the incident if the Superintendent determines that the incident is 

within the scope of harassment, intimidation, or bullying and shall notify the Principal of 
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this determination in writing.  Should the Superintendent require the Principal to conduct 

a harassment, intimidation, or bullying investigation, the Principal will immediately 

initiate an investigation of harassment, intimidation, or bullying by referring the matter to 

the school anti-bullying specialist. 

 

Additionally, any preliminary determination that finds the incident or complaint is a 

report outside the scope of N.J.S.A. 18A:37-14 may be appealed to the Board, pursuant to 

the Board policies and procedures governing student grievances, and thereafter to the 

Commissioner (N.J.A.C. 6A:16-7.7(a)ix(1) and (a)ix(1)(A)).  Should the preliminary 

determination not to conduct an investigation of harassment, intimidation, or bullying be 

overturned, the Principal will immediately initiate an investigation of harassment, 

intimidation, or bullying by referring the matter to the school anti-bullying specialist. 
 

The Board requires a thorough and complete investigation to be conducted for each 

reported incident or complaint, assuming all facts presented are true, that is determined to 

be a report within the scope of N.J.S.A.  18A:37-14.  The investigation shall be initiated 

by the Principal or designee within one school day of the verbal report of the incident.  

The investigation shall be conducted by the school anti-bullying specialist appointed by 

the Principal.  The Principal may appoint additional personnel who are not school      

anti-bullying specialists to assist the school anti-bullying specialist in the investigation.  

Investigations of complaints concerning adult conduct shall not be investigated by a 

member of the same bargaining unit as the individual who is the subject of the 

investigation.  The anti-bullying specialist may not participate in an investigation 

regarding their supervisor or staff at a higher administrative level. 
 

The investigation shall be completed, and the written findings submitted to the Principal 

as soon as possible, but not later than ten school days from the date of the written report 

of the alleged incident of harassment, intimidation, or bullying or ten school days from 

the date of the written notification from the Superintendent to the Principal to initiate an 

investigation.  Should information regarding the reported incident and the investigation 

be received after the end of the ten-day period, the school anti-bullying specialist or the 

Principal shall amend the original report of the results of the investigation to ensure there 

is an accurate and current record of the facts and activities concerning the reported 

incident. 
 

The Principal shall proceed in accordance with the Code of Student Conduct, as 

appropriate, based on the investigation findings.  The Principal shall submit the report to 

the Superintendent within two school days of the completion of the investigation and in 

accordance with the Administrative Procedures Act (N.J.S.A. 52:14B-1 et seq.).  As 
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appropriate to the findings from the investigation, the Superintendent shall ensure the 

Code of Student Conduct has been implemented and provide intervention services, order 

counseling, establish training programs to reduce harassment, intimidation, or bullying 

and enhance school climate, or take or recommend other appropriate action, including 

seeking further information as necessary. 

 

The Superintendent shall report the results of each investigation to the Board no later than 

the date of the regularly scheduled Board meeting following the completion of the 

investigation.  The Superintendent’s report also shall include information on any 

consequences imposed under the Code of Student Conduct, intervention services 

provided, counseling ordered, training established or other action taken or recommended 

by the Superintendent. 

 

Parents of the students who are parties to the investigation shall be provided with 

information about the investigation, in accordance with Federal and State law and 

regulation.  The information to be provided to parents includes the nature of the 

investigation, whether the district found evidence of harassment, intimidation, or 

bullying, or whether consequences were imposed or services provided to address the 

incident of harassment, intimidation, or bullying.  This information shall be provided in 

writing within five school days after the results of the investigation are reported to the 

Board. 

 

A parent may request a hearing before the Board after receiving the information.  Any 

request by the parents for a hearing before the Board concerning the written information 

about a harassment, intimidation, or bullying investigation, pursuant to N.J.S.A.   

18A:37-15(b)(6)(d), must be filed with the Board Secretary no later than sixty calendar 

days after the written information is received by the parents.  The hearing shall be held 

within ten business days of the request.  Prior to the hearing, the Superintendent shall 

confidentially share a redacted copy of the HIB 338 Form that removes all student 

identification information with the Board.  The Board shall conduct the hearing in 

executive session, pursuant to the Open Public Meetings Act (N.J.S.A. 10:4-1 et seq.), to 

protect the confidentiality of the students.  At the hearing, the Board may hear testimony 

from and consider information provided by the school anti-bullying specialist and others, 

as appropriate, regarding the alleged incident; the findings from the investigation of the 

alleged incident; recommendations for consequences or services; and any programs 

instituted to reduce such incidents, prior to rendering a determination.   
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At the regularly scheduled Board meeting following its receipt of the report or following 

a hearing in executive session, the Board shall issue a decision, in writing, to affirm, 

reject, or modify the Superintendent’s decision.  The Board’s decision may be appealed 

to the Commissioner of Education, in accordance with N.J.A.C. 6A:3, no later than 

ninety days after the issuance of the Board’s decision. 

 

A school administrator who receives a report of harassment, intimidation, or bullying and 

fails to initiate or conduct an investigation, or who should have known of an incident of 

harassment, intimidation, or bullying and fails to take sufficient action to minimize or 

eliminate the harassment, intimidation, or bullying, may be subject to disciplinary action. 

 

The Board also requires the thorough investigation of complaints or reports of 

harassment, intimidation, or bullying, occurring on district school buses, at district 

school-sponsored functions, and off school grounds involving a student who attends an 

approved private school for students with disabilities.  The investigation will be 

conducted by the Board’s anti-bullying specialist in consultation with the approved 

private school for students with disabilities.] 

 

H. Responding to Harassment, Intimidation, or Bullying  

 

The Board of Education authorizes the Principal of each school to define the range of 

ways in which school staff will respond once an incident of harassment, intimidation, or 

bullying is confirmed, and the Superintendent shall respond to confirmed harassment, 

intimidation, or bullying, according to the parameters described below and in this Policy.  

The Board recognizes that some acts of harassment, intimidation, or bullying may be 

isolated incidents requiring that the school officials respond appropriately to the 

individual(s) committing the acts.  Other acts may be so serious or parts of a larger 

pattern of harassment, intimidation, or bullying that they require a response either at the 

classroom, school building, or school district levels or by law enforcement officials.  

Consequences and appropriate remedial actions for a student who commits an act of 

harassment, intimidation, or bullying may range from positive behavioral interventions 

up to and including suspension or expulsion, as permitted under N.J.S.A. 18A:37, 

Discipline of Pupils and as set forth in N.J.A.C. 6A:16-7.2, Short-term suspensions, 

N.J.A.C. 6A:16-7.3, Long-term suspensions, and N.J.A.C. 6A:16-7.4, Expulsions.   

 

In considering whether a response beyond the individual is appropriate, school officials 

shall consider the nature and circumstances of the act; the degree of harm; the nature and 

severity of the behavior; past incidences or past or continuing patterns of behavior; and 

the context in which the alleged incident(s) occurred.  Institutional (i.e., classroom, 
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school building, school district) responses can range from school and community 

surveys, to mailings, to focus groups, to adoption of research-based harassment, 

intimidation, or bullying prevention program models, to training for certificated and non-

certificated staff, to participation of parents and other community members and 

organizations, to small or large group presentations for fully addressing the actions and 

the school’s response to the actions, in the context of the acceptable student and staff 

member behavior and the consequences of such actions, and to the involvement of law 

enforcement officers, including safe schools resource officers. 

 

This Policy and the Code of Student Conduct shall apply to instances when a school 

employee is made aware of alleged harassment, intimidation, or bullying occurring off 

school grounds.   

 

For every incident of harassment, intimidation, or bullying, the school officials must 

respond appropriately to the individual who committed the act.  The range of responses to 

confirmed harassment, intimidation, or bullying acts should include individual, 

classroom, school, or district responses, as appropriate to the findings from each incident.  

Examples of responses that apply to each of these categories are provided below:  

 

1. Individual responses can include positive behavioral interventions (e.g., peer 

mentoring, short-term counseling, life skills groups) and punitive actions (e.g., 

detention, in-school or out-of-school suspension, expulsion, law enforcement 

report or other legal action). 

 

2. Classroom responses can include class discussions about an incident of 

harassment, intimidation, or bullying, role plays, research projects, observing and 

discussing audio-visual materials on these subjects, and skill-building lessons in 

courtesy, tolerance, assertiveness, and conflict management.  

 

3. School responses can include theme days, learning station programs, parent 

programs, and information disseminated to students and parents, such as fact 

sheets or newsletters explaining acceptable uses of electronic and wireless 

communication devices or strategies for fostering expected student behavior.  

 

4. District-wide responses can include community involvement in policy review and 

development; professional development programs; adoption of curricular and 

school-wide programs, coordination with community-based organizations (e.g., 

mental health, health services, health facilities, law enforcement officials, faith-

based organizations); and disseminating information on the core ethical values 

adopted by the Board’s Code of Student Conduct, per N.J.A.C. 6A:16-7.1(a)2. 
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In providing support for victims of harassment, intimidation, or bullying, the district 

should identify a range of strategies and resources, which may include, but is not limited 

to, the following actions for individual victims:  

 

• Counseling; 

• Teacher Aides; 

• Hallway and playground monitors; 

• Schedule changes; 

• Before and after school supervision; 

• School transportation supervision; 

• School transfers; and 

• Therapy. 

 

I. Reprisal or Retaliation 

 

The Board of Education prohibits a Board member, school employee, contracted service 

provider who has contact with students, school volunteer, or student from engaging in 

reprisal, retaliation, or false accusation against a victim, witness, or any other person who 

has reliable information about an act of harassment, intimidation, or bullying or who 

reports an act of harassment, intimidation, or bullying.  The consequence and appropriate 

remedial action for a person who engages in reprisal or retaliation shall be determined by 

the administrator after consideration of the nature, severity, and circumstances of the act, 

in accordance with case law, Federal and State statutes and regulations, and district 

policies and procedures.   

 

J. False Accusations of Harassment, Intimidation, or Bullying 

 

The Board of Education prohibits any person from falsely accusing another as a means of 

harassment, intimidation, or bullying.   

 

1. Students - Consequences and appropriate remedial action for a student could 

range from positive behavioral interventions up to and including suspension or 

expulsion, as permitted under N.J.S.A. 18A:37-1, Discipline of Pupils and as set 

forth in N.J.A.C. 6A:16-7.2, Short-term suspensions, N.J.A.C. 6A:16-7.3, Long-

term suspensions, and N.J.A.C. 6A:16-7.4, Expulsions;  

 

2. School Employees - Consequences and appropriate remedial action for a school 

employee or contracted service provider who has contact with students could 

entail discipline in accordance with district policies, procedures, and agreements; 

and 
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3. Visitors or Volunteers - Consequences and appropriate remedial action for a 

visitor or volunteer could be determined by the school administrator after 

consideration of the nature, severity, and circumstances of the act, including law 

enforcement reports or other legal actions, removal of buildings or grounds 

privileges, or prohibiting contact with students or the provision of student 

services.  

 

K. Additional Policy Requirements  

 

The Board of Education requires the Superintendent to annually disseminate this Policy 

to all school employees, contracted service providers who have contact with students, 

school volunteers, students and parents who have children enrolled in a school in the 

school district, along with a statement explaining that this Policy applies to all acts of 

harassment, intimidation, or bullying, pursuant to N.J.S.A. 18A:37-14, that occur on 

school property, at school-sponsored functions or on a school bus and, as appropriate, 

acts that occur off school grounds.   

 

The Superintendent shall post a link to this Policy that is prominently displayed on the 

home page of the school district’s website.  The Superintendent shall ensure that notice of 

this Policy appears in the student handbook and all other publications of the school 

district that set forth the comprehensive rules, procedures, and standards for schools 

within the school district. 

 

The Superintendent shall post the name, school phone number, school address and school 

email address of the district anti-bullying coordinator on the home page of the school 

district’s website.  Additionally, the Superintendent shall post the contact information for 

the School Climate State Coordinator on the school district home page alongside this 

Policy. 

 

Each Principal or designee shall post the name, school phone number, school address, 

and school email address of both the school anti-bullying specialist and the district     

anti-bullying coordinator on the home page of each school’s website. 

 

The Superintendent shall post the New Jersey Department of Education’s Guidance for 

Parents on the Anti-Bullying Bill of Rights Act on the district homepage and on the 

homepage for each school in the district with a website. 
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The Superintendent and the Principals shall provide training on the school district’s 

harassment, intimidation, or bullying policies to school employees contracted service 

providers and volunteers who have significant contact with students.  The training shall 

include instruction on preventing bullying on the basis of the protected categories 

enumerated in N.J.S.A. 18A:37-14 and other distinguishing characteristics that may incite 

incidents of discrimination, harassment, intimidation, or bullying.  The school district’s 

employee training program shall include information regarding the school district policy 

against harassment, intimidation, or bullying, which shall be provided to full-time and 

part-time staff, contracted service providers and school volunteers who have significant 

contact with students. 

 

The Superintendent shall develop and implement a process for annually discussing the 

school district policy on harassment, intimidation, or bullying with students.  The 

Superintendent and the Principal(s) shall annually conduct a re-evaluation, reassessment, 

and review of this Policy and any report(s) and/or finding(s) of the school safety/school 

climate team, with input from the school anti-bullying specialists, and recommend 

revisions and additions to this Policy as well as to harassment, intimidation, or bullying 

prevention programs and approaches based on the findings from the evaluation, 

reassessment, and review. 

 

L. Harassment, Intimidation, or Bullying Training and Prevention Programs  

 

Each public school teacher and educational services professional shall be required to 

complete at least two hours of instruction in harassment, intimidation, or bullying 

prevention within each five year professional development period as part of the 

professional development requirement pursuant to N.J.S.A. 18:37-22.d.  The required two 

hours of suicide prevention instruction shall include information on the risk of suicide 

and incidents of harassment, intimidation, or bullying and information on reducing the 

risk of suicide in students who are members of communities identified as having 

members at high risk of suicide. 

 

Each newly elected or appointed Board member must complete, during the first year of 

the member’s first term, a training program on harassment, intimidation, or bullying in 

accordance with the provisions of N.J.S.A. 18A:12-33. 

 

A school leader shall complete school leader training that shall include information on 

the prevention of harassment, intimidation, or bullying as required in N.J.S.A.      

18A:26-8.2.  
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The school district shall annually observe a “Week of Respect” beginning with the first 

Monday in October.  In order to recognize the importance of character education, the 

school district will observe the week by providing age-appropriate instruction focusing 

on the prevention of harassment, intimidation, or bullying as defined in N.J.S.A.   

18A:37-14.  Throughout the school year the district will provide ongoing age-appropriate 

instruction on preventing harassment, intimidation, or bullying, in accordance with the 

New Jersey Student Learning Standards, pursuant to N.J.S.A. 18A:37-29.   

 

The school district and each school in the district will annually establish, implement, 

document, and assess harassment, intimidation, or bullying prevention programs or 

approaches, and other initiatives in consultation with school staff, students, 

administrators, volunteers, parents, law enforcement, and community members.  The 

programs or approaches and other initiatives shall be designed to create school-wide 

conditions to prevent and address harassment, intimidation, or bullying in accordance 

with the provisions of N.J.S.A. 18A:37-17.   

 

M. Reports to Board of Education and New Jersey Department of Education 

 

The Superintendent shall report two times each school year, between September 1 and 

January 1 and between January 1 and June 30 at a public hearing all acts of violence, 

vandalism, and harassment, intimidation, or bullying which occurred during the previous 

reporting period in accordance with the provisions of N.J.S.A. 18A:17-46.  The 

information shall also be reported to the New Jersey Department of Education in 

accordance with N.J.S.A. 18A:17-46.   

 

N. School and District Grading Requirements 

 

Each school and each district shall receive a grade for the purpose of assessing their 

efforts to implement policies and programs consistent with the provisions of N.J.S.A. 

18:37-13 et seq.  The grade received by a school and the district shall be posted on the 

homepage of the school’s website and the district’s website in accordance with the 

provisions of N.J.S.A. 18A:17-46.  A link to the report that was submitted by the 

Superintendent to the Department of Education shall also be available on the school 

district’s website.  This information shall be posted on the websites within ten days of 

receipt of the grade for each school and the district.   
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O. Reports to Law Enforcement 

 

The Superintendent or designee and the Principal shall consult law enforcement, as 

appropriate, pursuant to the provisions of the Uniform State Memorandum of Agreement 

Between Education and Law Enforcement Officials, if the student’s behavior may 

constitute a possible violation of the New Jersey Code of Criminal Justice.  

 

Some acts of harassment, intimidation, or bullying may be bias-related acts and school 

officials must report to law enforcement officials any bias related acts, in accordance with 

N.J.A.C. 6A:16-6.3.(e), and pursuant to the provisions of the Memorandum of Agreement 

Between Education and Law Enforcement Officials.  

 

P. Collective Bargaining Agreements and Individual Contracts 

 

Nothing in N.J.S.A. 18A:37-13.1 et seq. may be construed as affecting the provisions of 

any collective bargaining agreement or individual contract of employment in effect on the 

Anti-Bullying Bill of Rights Act’s effective date (January 5, 2011).  N.J.S.A. 18A:37-30. 

 

The Board of Education prohibits the employment of or contracting for school staff 

positions with individuals whose criminal history record check reveals a record of 

conviction for a crime of bias intimidation or conspiracy to commit or attempt to commit 

a crime of bias intimidation.   

 

Q. Students with Disabilities 

 

Nothing contained in N.J.S.A. 18A:37-13.1 et seq. may alter or reduce the rights of a 

student with a disability with regard to disciplinary actions or to general or special 

education services and supports.  N.J.S.A. 18A:37-32. 

 

The school district shall submit all subsequent amended Harassment, Intimidation, or Bullying 

Policies to the Executive County Superintendent of Schools within thirty days of Board adoption.  

 

N.J.S.A. 18A:37-13 through 18A:37-37 

N.J.A.C. 6A:16-7.1 through 6A:16-7.9 

Model Policy and Guidance for Prohibiting Harassment, Intimidation, and Bullying on School 

Property, at School-Sponsored Functions and on School Buses – August 2022 – New Jersey 

Department of Education 

 

 

Adopted: 
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8140  STUDENT ENROLLMENTS  

 

The Board of Education recognizes that efficient district operations require an accurate and up to 

date accounting of the number of students resident in this district and enrolled in district classes 

and programs. 

  

Student attendance shall be recorded in the school register during school hours on each day in 

session pursuant to N.J.A.C. 6A:32-8.3. A staff member designated by the Superintendent shall 

keep in the school register, attendance of all students, and shall maintain the attendance records 

in accordance with N.J.A.C. 6A:32-8 and N.J.A.C. 6A:32-8.1(c). 

 

In accordance with N.J.A.C. 6A:32-8.1(e), a student who has been placed on home instruction 

shall have their attendance status recorded on the regular register for the program in which the 

student is enrolled.  The student shall be marked absent for the period beginning the first day the 

student is unable to attend school and ending the day before the first instructional day at the 

student's place of confinement.  Absences shall not be recorded for the student while on home 

instruction, provided the hours of instruction are no less than required by N.J.A.C. 6A:14-4.8 and 

4.9 and N.J.A.C. 6A:16-10.1 and 10.2.  The number of possible days in membership for a student 

on home instruction shall be the same as for other students in the program in which the student is 

enrolled. 

  

Such records shall be made and maintained as will enable the Board to plan program and 

facilities development, to make appropriate allocation of district resources, and receive the 

district’s maximum amount of State and Federal aid. 

 

The Superintendent or designee shall annually and in accordance with the timelines established 

by the Commissioner, file a report with the Commissioner stating the school district’s 

enrollment. 

 

 

N.J.S.A. 18A:25-4 

N.J.A.C. 6A:14-4.8; 6A:14-4.9; 6A:16-10.1; 6A:16-10.2; 6A:32-8.1;  

6A:32-8.2; 6A:32-8.3 

 

 

 

 

 

Adopted: 
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8330  STUDENT RECORDS 

 

The Board of Education believes that information about individual students must be compiled 

and maintained in the interest of the student’s educational welfare and advancement.  The Board 

will strive to balance the student’s right to privacy against the district’s need to collect, retain, 

and use information about individual students and groups of students.  The Board authorizes the 

establishment and maintenance of student files that include only those records mandated by law, 

rules of the State Board of Education, authorized administrative directive, and those records 

permitted by this Board. 

 

The Superintendent shall prepare, present to the Board for approval, and distribute regulations 

that implement this Policy and conform to applicable State and Federal law and rules of the State 

Board of Education. 

 

General Considerations 

 

The Board shall compile and maintain student records and regulate access in accordance with the 

Family Educational Rights and Privacy Act (FERPA), 20 U.S.C. §1232g, and 34 CFR Part 99, 

disclosure, or communication of information contained in student records in a manner that 

assures the security of the records in accordance with the provisions of N.J.A.C. 6A:32-7 et seq.  

Student records shall contain only information that is relevant to the education of the student and 

is objectively based on the personal observations or knowledge of the certified school personnel 

who originate(s) the record.  The district shall provide annual, written notification to parents, 

adult students, and emancipated minors of their rights in regard to student records and student 

participation in educational, occupational, and military recruitment programs.  Copies of the 

applicable State and Federal laws and Board policies shall be made available upon request.  The 

district shall make every effort to notify parents and adult students in their dominant language.   

 

Nonadult students may assert rights of access only through their parent(s).  However, nothing in 

N.J.A.C. 6A:32-7 shall be construed to prohibit certified school personnel from disclosing at 

their discretion student records to nonadult students or to appropriate persons in connection with 

an emergency, if the information contained in the record is necessary to protect the health or 

safety of the student or other persons. 

 

No liability shall be attached to any member, officer, or employee of the Board permitting access 

or furnishing student records in accordance with N.J.A.C. 6A:32-7 et seq. 
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Student Information Directory 

 

A student information directory is a publication of the Board that includes information relating to 

a student as defined in N.J.A.C. 6A:32-2.1.  This information includes:  name; grade level; date 

and place of birth; dates of school attendance; major field of study; participation in officially 

recognized activities; weight and height relating to athletic team membership; degrees; awards; 

the most recent educational agency attended by the student; and other similar information.  The 

student information directory shall be used only by authorized district personnel and for 

designated official use by judicial, law enforcement, and medical personnel and not for general 

public consumption.   

 

In the event the district publishes a student information directory, the Superintendent or designee 

will provide a parent or adult student a ten-day period to submit to the Superintendent a written 

statement prohibiting the inclusion of any or all types of information about the student in any 

student information directory before allowing access to the directory and school facilities to 

educational, occupational, and military recruiters pursuant to N.J.S.A. 18A:36-19.1, P.L. 114-95 

§8528, and 20 U.S.C. §8528 - Armed Forces Recruiter Access to Students and Student 

Recruiting Information of the Every Student Succeeds Act of 2015.  In accordance with N.J.S.A. 

18A:36-19.1, military recruiters will be provided the same access to a student information 

directory that is provided to educational and occupational recruiters.   

 

School Contact Directory for Official Use 

 

A school contact directory for official use is a compilation by the district that includes the 

following information for each student:  name; address; telephone number; date of birth; and 

school enrollment.  The district shall compile and maintain a school contact directory for official 

use in accordance with N.J.A.C. 6A:32-7.2, that is separate and distinct from the student 

information directory.  The student contact directory may be provided for official use only to 

judicial and law enforcement personnel, and to medical personnel currently providing services to 

the student in question.  To exclude any information from the school contact directory for official 

use the parent, adult student, or emancipated minor shall notify the Superintendent or designee in 

writing. 

 

Mandated and Permitted Student Records 

 

Mandated student records are those records districts have been directed to compile by State 

statute, regulations, or authorized administrative directive in accordance with N.J.A.C.       

6A:32-7.3.  

 

 

July 24, 2023 Attachment C

63



POLICY 

 

 

RIDGEWOOD 

BOARD OF EDUCATION 

OPERATIONS 

8330/page 3 of 5 

Student Records 

 

 

Permitted student records are those student records not mandated pursuant to N.J.A.C.       

6A:32-7.3, but authorized by the Board to promote the student’s educational welfare.  The Board 

shall authorize the permitted records to be collected by adopting this Policy and Regulation 

8330, which will list such permitted records. 

 

Maintenance and Security of Student Records 

 

The Superintendent or designee shall be responsible for the security of student records 

maintained in the district in accordance with the provisions of N.J.A.C. 6A:32-7.4.  This Policy 

and Regulation 8330 assure that access to student records is limited to authorized persons. 

 

Records for each individual student may be stored electronically or in paper format.  When 

student records are stored electronically, proper security and   back-up procedures shall be 

administered. 

 

Student health records, whether stored on paper or electronically, shall be maintained in 

accordance with N.J.A.C. 6A:32-7.1(l).  Records shall be accessible during the hours in which 

the school program is in operation. 

 

Any district website shall not disclose any personally identifiable information about a student in 

accordance with N.J.S.A. 18A:36-35 and N.J.A.C. 6A:32-2.1.   

 

Access to Student Records 

 

Only authorized organizations, agencies, or persons as defined in N.J.A.C. 6A:32-7.5 shall have 

access to student records, including student health records.  Access to student records shall be 

provided to persons authorized such access under N.J.A.C. 6A:32-7.1 et seq. within ten days of a 

request, but prior to any review or hearing conducted in accordance with N.J.A.C. 6A. 

 

The district may charge a reasonable fee for reproduction of student records, not to exceed the 

schedule of costs set forth at N.J.S.A. 47:1A-5, provided that the cost does not effectively 

prevent parents or adult students from exercising their rights under N.J.A.C. 6A:32-7 or other 

Federal and State rules and regulations regarding students with disabilities, including N.J.A.C. 

6A:14. 

 

The district shall control access to, disclosure of, and communication regarding information 

contained in student health records to assure access only to people permitted by Federal and 

State statute and regulations in accordance with N.J.A.C. 6A:32-7.5(c). 

 

Access to and disclosure of a student’s health record shall meet the requirements of FERPA. 
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Only authorized organizations, agencies, or persons as defined in N.J.A.C. 6A:32-7.5 shall have 

access to student records, including student health records. 

 

Nothing in N.J.A.C. 6A:32-7 et seq. or in this Policy and Regulation 8330 shall be construed to 

prohibit school personnel from disclosing information contained in the student health record to 

students or adults in connection with an emergency, if such knowledge is necessary to protect the 

immediate health or safety of the student or other persons. 

 

In complying with N.J.A.C. 6A:32-7 – Student Records, the district shall adhere to requirements 

pursuant to N.J.S.A. 47:1A-10, the Open Public Records Act (OPRA) and FERPA. 

 

Conditions for Access to Student Records 

 

All authorized organizations, agencies, and persons defined in N.J.A.C. 6A:32-7 et seq. shall 

have access to a student record, subject to conditions outlined in N.J.A.C. 6A:32-7.6. 

 

Rights of Appeal for Parents and Adult Students 

 

Student records are subject to challenge by parents and adult students on the grounds of 

inaccuracy, irrelevancy, impermissible disclosure, inclusion of improper information, or denial 

of access to organizations, agencies, and persons in accordance with N.J.A.C. 6A:32-7.7(a).   

 

To request a change in the student record or to request a stay of disclosure pending final 

determination of the challenged procedure, the parent or adult student shall follow the procedures 

pursuant to N.J.A.C. 6A:32-7.7(b). 

 

Appeals relating to student records for students with disabilities shall be processed in accordance 

with the requirements of N.J.A.C. 6A:32-7.7(c). 

 

Regardless of the outcome of any appeal, a parent or adult student shall be permitted to place in 

the student record a statement commenting upon the information in the student record or setting 

forth any reasons for contesting a portion of the student record, including the decision made in 

the appeal.  The parent’s or adult student’s statement shall be maintained as part of the student 

record, as long as the contested portion of the student record is maintained.  If the contested 

portion of the record is disclosed to any party, the statement commenting upon the information 

shall also be disclosed to that party. 
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Retention and Disposal of Student Records 

 

A student record is considered to be incomplete and not subject to the provisions of the 

Destruction of Public Records Law, N.J.S.A. 47:3-15 et seq., while the student is enrolled in the 

district.  The Board shall retain the student health record and the health history and immunization 

record according to the School District Records Retention Schedule, as determined by the New 

Jersey State Records Committee. 

 

Student records of currently enrolled students, other than the records described in N.J.A.C. 

6A:32-7.8(f), may be disposed of after the information is no longer necessary to provide 

educational services to a student and in accordance with the provisions of N.J.A.C. 6A:32-7.8(c). 

 

Upon graduation or permanent departure of a student from the district, the parent or adult student 

shall be notified in writing that a copy of the entire student record will be provided to them upon 

request.  Information in student records, other than that described in N.J.A.C. 6A:32-7.8(f), may 

be disposed of, but only in accordance with the Destruction of Public Records Law, N.J.S.A. 

47:3-15 et seq.  Such disposition shall be in accordance with the provisions of N.J.A.C.       

6A:32-7.8(c)2. 

 

No additions shall be made to the record after graduation or permanent departure without the 

prior written consent of the parent or adult student. 

 

In accordance with N.J.A.C. 6A:32-7.8(f), the district of last enrollment, graduation, or 

permanent departure of the student from the district shall keep for 100 years, a mandated record 

of a student’s name, date of birth, name of parents, gender, health history and immunization, 

standardized assessment results, grades, attendance, classes attended, grade level completed, year 

completed, and years of attendance. 

 

 

N.J.S.A. 18A:36-19; 18A:36-19.1; 18A:40-4; 18A:40-19 

N.J.A.C. 6A:32-7.1; 6A:32-7.2; 6A:32-7.3; 6A:32-7.4; 6A:32-7.5; 

6A:32-7.6; 6A:32-7.7; 6A:32-7.8 

20 U.S.C. §8528 

 

 

 

 

 

Adopted: 
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R 2423  BILINGUAL AND ESL EDUCATION 

 

A. Definitions  (N.J.A.C. 6A:15-1.2) 

 

1. “Alternate English language proficiency assessment” (alternate ELP assessment) 

means a New Jersey Department of Education-approved assessment for students 

with the most significant cognitive disabilities that assesses a student’s English 

language proficiency on the four domains of listening, speaking, reading, and 

writing, and that is aligned with the State’s academic achievement standards, as 

permitted under the Every Student Succeeds Act (ESSA) and the Individuals with 

Disabilities Education Act (IDEA). 

 

2. “Bilingual education program” means a full-time program of instruction in all 

courses or subjects that a child is required by law or rule to receive, given in the 

native language of English language learners (ELLs) enrolled in the program and 

also in English; in the aural comprehension, speaking, reading, and writing of the 

native language of ELLs enrolled in the program, and in the aural comprehension, 

speaking, reading, and writing of English; and in the history and culture of the 

country, territory, or geographic area that is the native land of the parents of ELLs 

enrolled in the program, and in the history and culture of the United States. 

 

3. “Bilingual part-time component” means a program alternative in which students 

are assigned to mainstream English program classes, but are scheduled daily for 

their developmental reading and mathematics instruction with a certified bilingual 

teacher. 

 

4. “Bilingual resource program” means a program alternative in which students 

receive, on an individual basis, daily instruction from a certified bilingual teacher 

in identified subjects and with specific assignments. 

 

5. “Bilingual tutorial program” means a program alternative in which students 

receive one period of instruction from a certified bilingual teacher in a content 

area required for graduation and a second period of tutoring in other required 

content areas. 

 

6. “Dual-language bilingual education program” means a full-time program of 

instruction in elementary and secondary schools that provides structured English 

language instruction and instruction in a second language in all content areas for 

ELLs and for native English speaking students enrolled in the program. 
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7. “Educational needs” means the particular educational requirements of ELLs; the 

fulfillment of which will provide them with equal educational opportunities. 

 

8. “English as a second language (ESL) program” means a daily developmental 

second-language program of at least one period of instruction based on student 

language proficiency that teaches aural comprehension, speaking, reading, and 

writing in English using second language teaching techniques, and incorporates 

the cultural aspects of the students’ experiences in their ESL instruction.  A period 

is the time allocated in the school schedule for instruction in core subjects. 

 

9. “English language development standards” means the 2012 Amplification of the 

English Language Development Standards, Kindergarten - Grade 12, incorporated 

herein by reference, as amended and supplemented, developed by the World-

Class Instructional Design and Assessment (WIDA) Consortium.  They are the 

standards and language competencies ELLs in preschool programs and 

elementary and secondary schools need to become fully proficient in English and 

to have unrestricted access to grade-appropriate instruction in challenging 

academic subjects.  The standards are published by the Board of Regents of the 

University of Wisconsin System, on behalf of the WIDA Consortium 

(www.wida.us) and are available for review at 

http://www.wida.us/standards/eld.aspx. 

 

10. “English language learner” or "ELL" means a student whose native language is 

other than English.  The term refers to students with varying degrees of English 

language proficiency in any one of the domains of speaking, reading, writing, or 

listening and is synonymous with limited English speaking ability as used in 

N.J.S.A. 18A:35-15 to 26. 

 

11. “English language proficiency assessment” (ELP assessment) means a New 

Jersey Department of Education-approved assessment that evaluates a student’s 

English language proficiency on the four domains of listening, speaking, reading, 

and writing, and that is aligned with the State’s academic achievement standards 

as permitted under ESSA. 

 

12. “English language services” means services designed to improve the English 

language skills of ELLs.  The services, provided in school districts with less than 

ten ELLs, are in addition to the regular school program and are designed to 

develop aural comprehension, speaking, reading, and writing skills in English. 
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13. “Exit criteria” means the criteria that must be applied before a student may be 

exited from a bilingual, ESL, or English language services education program. 

 

14. “High-intensity ESL program” means a program alternative in which students 

receive two or more class periods a day of ESL instruction.  One period is the 

standard ESL class and the other period is a tutorial or ESL reading class. 

 

15. “Instructional program alternative” means a part-time program of instruction that 

may be established by a Board of Education in consultation with and approval of 

the New Jersey Department of Education (Department).  All students in an 

instructional program alternative receive English as a second language. 

 

16. “Native language” means the language or mode of communication normally used 

by a person with a limited ability to speak or understand the English language.  In 

the case of a student, the native language is the language normally used by the 

student’s parents, except that in all direct contact with a student, including during 

the evaluation of the child, the native language is the language normally used by 

the student in the home or in the learning environment. 

 

17. “NJSLS” means the New Jersey Student Learning Standards as defined in 

N.J.A.C. 6A:8-1.3. 

 

18. “Parent(s)” for the purposes of Policy 2423 and this Regulation means the natural 

parent(s) or the legal guardian(s), foster parent(s), surrogate parent(s), or person 

acting in the place of a parent with whom the student legally resides.  When 

parents are separated or divorced, parent means the person(s) who has legal 

custody of the student, provided such parental rights have not been terminated by 

a court of appropriate jurisdiction. 

 

19. “Review process” means the process established by the Board to assess ELLs for 

exit from bilingual, ESL, or English language services programs. 

 

20. “Sheltered English instruction” means an instructional approach used to make 

academic instruction in English understandable to ELLs.  Sheltered English 

classes are taught by regular classroom teachers who have received training on 

strategies to make subject-area content comprehensible for ELLs. 
 

B. Identification of Eligible English Language Learners (ELLs)  (N.J.A.C. 6A:15-1.3) 

 

1. The district shall use a multi-step process at the time of enrollment to determine 

the native language of each ELL.  The district shall: 
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a. Maintain a census indicating all identified students whose native language 

is other than English; and 

 

b. Administer the Statewide home-language survey to determine which 

students in Kindergarten to grade twelve whose native language is other 

than English must be screened further to determine English language 

proficiency.  The Statewide home-language survey shall be administered 

by a bilingual/ESL or other certified teacher and shall be designed to 

distinguish students who are proficient English speakers and need no 

further testing. 

 

2. The district shall determine the English language proficiency of all Kindergarten 

to grade twelve students who are not screened out and whose native language is 

other than English by administering an English language proficiency test, 

assessing the level of reading in English, reviewing the previous academic 

performance of students, including their performance on standardized tests in 

English, and reviewing the input of teaching staff members responsible for the 

educational program for ELLs.  Students who do not meet the Department 

standard on a language proficiency test and who have at least one other indicator 

shall be considered ELLs.  The district shall also use age-appropriate 

methodologies to identify preschool ELLs to determine their individual language 

development needs. 

 

C. Bilingual Programs for English Language Learners (ELLs)  (N.J.A.C. 6A:15-1.4) 

 

1. The Board shall provide all Kindergarten to grade twelve ELLs enrolled in the 

district pursuant to N.J.S.A. 18A:7F-46 with all required courses and support 

services outlined in N.J.A.C.    6A:15-1.4 (b) through (h) and C.2. through C.8. 

below to prepare ELLs to meet the NJSLS for high school graduation.  This may 

include tutoring, after-school programs, summer programs, and remedial services 

as needed by ELLs.  The district shall also provide appropriate instructional 

programs to eligible pre-school ELLs based on need according to the New Jersey 

Preschool Program Implementation Guidelines, 2015.  The guidelines provide 

developmentally appropriate recommendations for good practice and are intended 

for school districts that provide preschool programs. 

 

2. The Board shall establish English language services designed to improve the 

English language proficiency of ELLs whenever there are at least one, but fewer 

than, ten ELLs enrolled in the school district.  English language services shall be 

provided in addition to the regular school program. 
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3. The Board shall establish an ESL program that provides at least one period of 

ESL instruction based on student language proficiency whenever there are ten or 

more ELLs enrolled in the school district. 

 

a. An ESL curriculum that addresses the WIDA English language 

development standards shall be developed and adopted by the Board to 

address the instructional needs of ELLs. 

 

b. The ESL curriculum shall be cross referenced to the district’s bilingual 

education and content area curricula to ensure that ESL instruction is 

correlated to all the content areas taught. 

 

4. The Board shall establish bilingual education programs whenever there are twenty 

or more ELLs in any one language classification enrolled in the school district 

pursuant to N.J.S.A. 18A:35-18.  Bilingual education programs shall:  

 

a. Be designed to prepare ELLs to acquire sufficient English skills and 

content knowledge to meet the NJSLS.  All ELLs participating in the 

bilingual programs shall also receive ESL instruction; 

 

b. Include a curriculum that addresses the NJSLS, the WIDA English 

language development standards, and the use of two languages.  The 

bilingual education curriculum shall be adopted by the Board; and 

 

c. Include the full range of required courses and activities offered on the 

same basis and under the same rules that apply to all students within the 

school district. 

 

5. ELLs shall be provided with equitable instructional opportunities to participate in 

all non-academic courses necessary to meet the NJSLS, including comprehensive 

health and physical education, the visual and performing arts, and career 

awareness programs.  The instructional opportunities shall be designed to assist 

ELLs to fully comprehend all subject matter and demonstrate their mastery of the 

content matter. 
 

6. The Board shall offer sufficient courses and other relevant supplemental 

instructional opportunities in grades nine through twelve to enable ELLs to meet 

the NJSLS for graduation.  When sufficient numbers of students are not available 

to form a bilingual class in a subject area, the Board shall develop plans in 

consultation with and approved by the Department to meet the needs of the 

students. 
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7. In addition to N.J.A.C. 6A:15-1.4(a) through (f) and C.1. through C.6. above, the 

Board shall design additional programs and services to meet the special needs of 

eligible ELLs and include, but not be limited to:  remedial instruction through 

Title I programs; special education; school-to-work programs; computer training; 

and gifted and talented education services. 

 

8. The Board may establish dual-language bilingual education programs in its 

schools and may make provisions for the coordination of instruction and services 

with the school district’s world languages program.  Dual-language bilingual 

education programs shall also enroll students whose primary language is English, 

and shall be designed to help students achieve proficiency in English and in a 

second language while mastering subject-matter skills.  To the extent necessary, 

instruction shall be in all courses or subjects of study that allow students to meet 

all grade promotion and graduation standards.  Where possible, classes in dual-

language bilingual programs shall be comprised of approximately equal numbers 

of ELLs and of students whose native language is English. 

 

9. The Board may establish a program in bilingual education for any language 

classification with fewer than twenty students. 

 

D. Waiver Process Provided by Statute  (N.J.A.C. 6A:15-1.5) 

 

The school district may request a waiver from N.J.A.C. 6A:15-1.4(d) and C.4. above to 

establish annually an instructional program alternative with the approval of the 

Department when there are twenty or more students eligible for the bilingual education 

program in grades Kindergarten through twelve, and the school district is able to 

demonstrate that it would be impractical to provide a full-time bilingual program due to 

age range, grade span, and/or geographic location of eligible students. 

 

1. Instructional program alternatives shall be developed in consultation with and 

approved annually by the Department after review of student enrollment and 

achievement data.  All bilingual instructional program alternatives shall be 

designed to assist ELLs to develop sufficient English skills and subject-matter 

skills to meet the NJSLS. 

 

2. The instructional program alternatives that shall be established include, but are 

not limited to:  the bilingual part-time component; the bilingual resource program; 

the bilingual tutorial program; the sheltered English instruction program; and the 

high-intensity ESL program. 
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3. In the event the district implements program alternatives, the district shall 

annually submit student enrollment and achievement data that demonstrate the 

continued need for the programs. 

 

E. Approval Procedures  (N.J.A.C. 6A:15-1.6) 

 

1. If the district provides a bilingual program, ESL program, or English language 

services, the district shall submit a plan every three years to the Department for 

approval.  At its discretion, the Department may request modifications, as 

appropriate.   

 

a. Plans submitted by the Board for approval shall include information on the 

following:  

 

(1) Identification of students;  

 

(2) Program description;  

 

(3) The number of certified staff hired for the program; 

 

(4) Bilingual and ESL curriculum development;  

 

(5) Evaluation design; 

 

(6) Review process for exit; and 

 

(7) A budget for bilingual and ESL programs or English language 

services.   

 

F. Supportive Services  (N.J.A.C. 6A:15-1.7) 

 

1. Students enrolled in bilingual, ESL, or English language services programs shall 

have full access to educational services available to other students in the school 

district. 

 

2. To the extent that is administratively feasible, supportive services to ELLs, such 

as counseling, tutoring, and career guidance, should be provided by bilingual 

personnel who are familiar with and knowledgeable of the unique needs and 

background of the ELLs and their parents. 
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G. In service Training (N.J.A.C. 6A:15-1.8) 

 

1. The Board shall develop a plan for in service training for bilingual, ESL, and 

mainstream teachers; administrators who supervise bilingual/ESL programs; and 

administrators and any personnel who observe and evaluate teachers of ELLs.  

The plan shall include instructional strategies and appropriate assessments to help 

ELLs meet the NJSLS and the WIDA English language development standards.  

All bilingual and ESL teachers shall receive training in the use of the ESL 

curriculum. 

 

2. The Professional Development Plan of the school district shall include the needs 

of bilingual and ESL teachers, which shall be addressed through in service 

training. 

 

H. Certification  (N.J.A.C. 6A:15-1.9) 

 

1. All teachers of bilingual classes shall hold a valid New Jersey instructional 

certificate with an endorsement for the appropriate grade level and/or content 

area, as well as an endorsement in bilingual education, pursuant to N.J.S.A. 

18A:6-38 et seq. and 18A:35-15 to 26.1. 

 

2. All teachers of ESL classes shall hold a valid New Jersey instructional certificate 

in ESL pursuant to N.J.S.A. 18A:6-38 et seq. and N.J.A.C. 6A:9B-10.5. 

 

3. All teachers providing English Language Services shall hold a valid New Jersey 

instructional certificate. 

 

I. Bilingual, English as a Second Language, and English Language Services Program 

Enrollment, Assessment, Exit, and Reentry (N.J.A.C. 6A:15-1.10) 

 

1. All ELLs from Kindergarten through grade twelve shall be enrolled in the 

bilingual, ESL, or English language services education program established by the 

Board as prescribed in N.J.A.C. 6A:15-1.4(b) through (e) and 1.5(a), C.2. through 

C.5. and D. above, and P.L. 1995, c. 59 and c. 327. 
 

2. Students enrolled in the bilingual, ESL, or English language services program 

shall be assessed annually using ELP assessments to determine their progress in 

achieving English language proficiency goals and readiness for exiting the 

program.  Students who meet the criteria for Statewide alternate assessments, 

pursuant to N.J.A.C. 6A:14-4.10(a)2, shall be assessed annually using an alternate 

ELP assessment. 
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3. ELLs enrolled in the bilingual, ESL, or English language services program shall 

be placed in a monolingual English program when they have demonstrated 

readiness to exit a bilingual, ESL, or ELS program through Department-

established criteria on an ELP assessment and a Department-established English 

language observation form.  A student shall first achieve the Department-

established English proficiency standard as measured by an ELP assessment.  The 

student’s readiness shall be further assessed by the use of a Department-

established English language observation form that considers, at a minimum:  

classroom performance; the student’s reading level in English; the judgment of 

the teaching staff member or members responsible for the educational program of 

the student; and performance on achievement tests in English. 

 

a. Pursuant to C.F.R. §200.6(h)(4)(ii), an ELL with a disability whose 

disability makes it impossible for the student to be assessed in a particular 

domain because there are no appropriate accommodations for assessing 

the student in that domain may be exited from ELL status based on the 

student’s score on the remaining domains in which the student was 

assessed. 

 

4. A parent may remove a student who is enrolled in a bilingual education program 

pursuant to provisions in N.J.S.A. 18A:35-22.1. 

 

5. Newly exited students who are not progressing in the mainstream English 

program may be considered for reentry to bilingual and ESL programs as follows: 

 

a. After a minimum of one-half an academic year and within two years of 

exit, the mainstream English classroom teacher may recommend retesting 

with the approval of the Principal. 

 

b. A waiver of the minimum time limitation may be approved by the 

Executive County Superintendent upon request of the Superintendent if 

the student is experiencing extreme difficulty in adjusting to the 

mainstream program. 

 

c. The recommendation for retesting shall be based on the teacher’s 

judgment that the student is experiencing difficulties due to problems in 

using English as evidenced by the student’s inability to:  communicate 

effectively with peers and adults; understand directions given by the 

teacher; and/or comprehend basic verbal and written materials. 
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d. The student shall be tested using a different form of the test or a different 

language proficiency test than the one used to exit the student. 
 

e. If the student scores below the State-established standard on the language 

proficiency test, the student shall be re enrolled into the bilingual or ESL 

program. 
 

6. When the review process for exiting a student from a bilingual, ESL, or English 

language services program has been completed, the district shall notify by mail 

the student’s parent(s) of the placement determination.  If the parent(s) or 

teaching staff member disagrees with the placement, they may appeal the 

placement decision in writing to the Superintendent or designee, who will provide 

a written explanation for the decision within seven working days of receiving the 

written appeal.  The complainant may appeal this decision in writing to the Board 

within seven calendar days of receiving the Superintendent’s or designee’s written 

explanation of the decision.  The Board will review the appeal and respond in 

writing to the parent within forty-five calendar days of the Board’s receipt of the 

parent’s written appeal to the Board.  Upon exhausting an appeal to the Board, the 

complainant may appeal to the Commissioner of Education pursuant to N.J.S.A. 

18A:6-9 and N.J.A.C. 6A:3. 
 

J. Graduation Requirements for English Language Learners  (N.J.A.C. 6A:15-1.11) 

 

All ELLs shall satisfy requirements for high school graduation according to N.J.A.C. 

6A:8-5.1(a). 
 

K. Location  (N.J.A.C. 6A:15-1.12) 
 

All bilingual, ESL, and English language services programs shall be conducted within 

classrooms within the regular school buildings of the school district pursuant to N.J.S.A. 

18A:35-20. 
 

L. Notification  (N.J.A.C. 6A:15-1.13) 
 

1. The school district shall notify by mail the parents of ELLs of the fact that their 

child has been identified as eligible for enrollment in a bilingual, ESL, or English 

language services education program.  The district shall issue the notification 

within thirty days of the child’s identification.  Notice shall include a statement 

that the parents may decline their child’s enrollment in a bilingual program, and 

they shall be given an opportunity to do so if they choose.  The notice shall be in 

writing and in the language in which the parent(s) possesses a primary speaking 

ability, and in English, and shall include the following information:   
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a. Why the student was identified as an ELL; 

 

b. Why the student needs to be placed in a language instructional educational 

program that will help them develop and attain English proficiency and 

meet the NJSLS; 

 

c. The student’s level of English proficiency, how the level of English 

proficiency was assessed, and the student’s academic level; 

 

d. The method of instruction the school district will use to serve the student, 

including a description of other instruction methods available and how 

those methods differ in content, instructional goals, and the use of English 

and a native language, if applicable; 

 

e. How the program will meet the student’s specific needs in attaining 

English and meeting State standards; 

 

f. The program’s exit requirements, the expected rate of transition into a 

classroom not tailored for ELLs and, in the case of high school students, 

the expected rate of graduation; and 

 

g. How the instructional program will meet the objectives of the 

individualized education program of a student with a disability. 

 

2. The school district shall send progress reports to parent(s) of students enrolled in 

a bilingual, ESL, or English language services programs in the same manner and 

frequency as progress reports are sent to parent(s) of other students enrolled in the 

school district. 

 

3. Progress reports shall be written in English and in the native language of the 

parent(s) of students enrolled in the bilingual and ESL program unless the school 

district can demonstrate and document in the three-year plan required in N.J.A.C. 

6A:15-1.6(a) that the requirement would place an unreasonable burden on the 

district. 

 

4. The school district shall notify the parent(s) when students meet the exit criteria 

and are placed in a monolingual English program.  The notice shall be in English 

and in the language in which the parent(s) possesses a primary speaking ability. 
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M. Joint Programs  (N.J.A.C. 6A:15-1.14) 

 

With approval of the Executive County Superintendent on a case-by-case basis, a school 

district may join with another Board to provide bilingual, ESL, or English language 

services programs. 

 

N. Parental Involvement  (N.J.A.C. 6A:15-1.15) 

 

1. The district shall provide for the maximum practicable involvement of parent(s) 

of ELLs in the development and review of program objectives and dissemination 

of information to and from the district Boards of Education and communities 

served by the bilingual, ESL, or English language services education programs. 

 

2. If the district implements a bilingual education program, the district shall establish 

a parent advisory committee on bilingual education of which the majority 

membership shall be parent(s) of ELLs. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Issued: 
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R 2425  EMERGENCY VIRTUAL OR REMOTE  

      INSTRUCTION PROGRAM 

 

A. Definitions 

 

1. “Remote instruction” means the provision of instruction occurring when the 

student and the instructor are in different locations due to the closure of the 

facility(ies) of the Board of Education, charter school, renaissance school project, 

or approved private school for students with disabilities.  The closure of the 

facility(ies) shall be pursuant to N.J.S.A. 18A:7F-9 or 18A:46-21.1 and for more 

than three consecutive school days due to a declared state of emergency, a 

declared public health emergency, or a directive by the appropriate health agency 

or officer to institute a public health-related closure. 

 

2. “Virtual instruction” means the provision of active instruction when the student 

and the instructor are in different locations and instruction is facilitated through 

the internet and computer technologies due to the closure of the facility(ies) of the 

Board of Education, charter school, renaissance school project, or approved 

private school for students with disabilities.  The closure of the facility(ies) shall 

be pursuant to N.J.S.A. 18A:7F-9 or 18A:46-21.1 and for more than three 

consecutive school days due to a declared state of emergency, a declared     

public-health emergency, or a directive by the appropriate health agency or officer 

to institute a public health-related closure. 

 

B. Pursuant to N.J.A.C. 6A:32-13.1, if the State or local health department determines that it 

is advisable to close, or mandates closure of, the schools of a school district due to a 

declared state of emergency, declared public health emergency, or a directive by the 

appropriate health agency or officer to institute a public health-related closure for more 

than three consecutive school days, the Superintendent shall have the authority to 

implement the school district’s program of virtual or remote instruction, pursuant to 

N.J.S.A. 18A:7F-9. 

 

1. If implemented by the Superintendent, the school district’s program of virtual or 

remote instruction shall be provided to an enrolled student, whether a general 

education student in preschool through grade twelve or a student with a disability 

aged three to twenty-one. 
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a. The school district shall provide students with a disability with the same 

educational opportunities provided to general education students to the 

extent appropriate and practicable. 

 

b. Related services may be delivered to general education students and 

students with a disability through the use of electronic communication or a 

virtual or online platform, as appropriate. 

 

2. The Board of Education may apply to the 180-day requirement established 

pursuant to N.J.S.A. 18A:7F-9.b., one or more days of virtual or remote 

instruction under the following conditions and in accordance with N.J.A.C. 

6A:32-13.1(c)1. through 4. and B.2.a. through d. below: 

 

a. Virtual or remote instruction is provided to students on the day(s) that 

some or all of the programs of instruction of the district were closed to in-

person instruction; 

 

b. The virtual or remote instruction meets the Commissioner-established 

criteria for the occurrence of one of the events at N.J.A.C. 6A:32-13.1(b) 

and B. above;  

 

c. The school district’s program of virtual or remote instruction: 

 

(1) Explains, to the greatest extent possible, the equitable delivery of, 

and access to, virtual and remote instruction, including descriptions 

of the following: 

 

(a) The design of synchronous and/or asynchronous virtual or 

remote learning plans that will maximize student growth 

and learning; 

 

(b) How the school district will continuously measure student 

growth and learning in a virtual or remote instruction 

environment; and 

 

(c) The school district’s plan for measuring and addressing any 

ongoing digital divide issue(s), including a lack of access to 

the internet, network access, or devices; 
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(2) Addresses the needs of students with disabilities and includes 

descriptions of the following: 

 

(a) The delivery of virtual or remote instruction in order to 

implement, to the greatest extent possible, students’ 

individualized education programs (IEPs), including 

material and platform access; 

 

(b) The methods used to document IEP implementation, 

including the tracking of student progress, 

accommodations, and modifications; 

 

(c) How case managers follow up with parents to ensure 

services are implemented, to the greatest extent possible, in 

accordance with IEPs; and 

 

(d) How the school district plans to conduct IEP meetings, 

evaluations, and other meetings to identify, evaluate, and/or 

reevaluate students with disabilities; 

 

(3) Addresses the needs of English language learners (ELLs) and 

includes descriptions of the following: 

 

(a) How the school district includes an English as a Second 

Language and/or bilingual education program aligned with 

State and Federal requirements to meet the needs of ELLs; 

 

(b) The process to communicate with parents of ELLs, 

including providing translation materials, interpretative 

services, and information available at the parent’s literacy 

level; 

 

(c) The use of instructional adaptations, for example, 

differentiation, sheltered instruction, Universal Design for 

Learning, access to technology, and strategies to ensure that 

ELLs access the same standard of education as non-ELL 

peers; and 
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(d) The training for teachers, administrators, and counselors to 

learn strategies related to culturally responsive teaching and 

learning, social-emotional learning, and trauma-informed 

teaching for students affected by forced migration from 

their home country; 

 

(4) Accounts for student attendance in accordance with N.J.A.C. 

6A:32-13.1(d) and B.3. below and include the following: 

 

(a) A description or copy of the school district’s attendance 

policies, including how the school district will determine 

whether a student is present or absent during virtual or 

remote instruction, and how a student’s attendance will 

factor into promotion, retention, graduation, discipline, and 

any other decisions that will reflect the student’s 

performance; 

 

(5) Describes how the school district is communicating with the 

parents when a student is not participating in virtual or remote 

instruction and/or submitting assignments; 

 

(6) Includes a plan for the continued safe delivery of meals to eligible 

students; 

 

(7) Includes an outline of how buildings will be maintained throughout 

an extended period of closure; and 

 

(8) Includes district-specific factors, including, but not limited to, 

considerations for Title I extended learning programs, 21st Century 

Community Learning Center Programs, credit recovery, other 

extended student learning opportunities, accelerated learning, and 

social and emotional health of staff and students, transportation, 

extra-curricular programs, childcare, and community 

programming; and 

 

d. The Board of Education submitted a proposed program of virtual or 

remote instruction to the Commissioner annually. 
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(1) If the Board is unable to complete and submit a proposed program 

annually in accordance with the timeline established by the 

Commissioner, and the school district is required to close its 

schools for a declared state of emergency, declared public-health 

emergency, or a directive by the appropriate health agency or 

officer to institute a public health-related closure, the 

Commissioner may retroactively approve the program. 

 

3. If provided under the Board’s program that has been approved by the 

Commissioner, student attendance for a day of virtual or remote instruction shall 

be accounted for in accordance with N.J.A.C. 6A:32-8.4 for the purpose of 

meeting State and local graduation requirements, the awarding of course credit, 

and other matters as determined by the Commissioner. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted: 
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R 5200  ATTENDANCE 

 

A. Attendance Recording 

 

1. School Register (N.J.A.C. 6A:32-8.1) 

 

a. The Board of Education shall carefully and accurately track enrollment 

and attendance of all students in a manual school register format or in an 

electronic format of the school district’s choosing. 

  

b. The Commissioner will issue and publish on the Department's website 

guidance for recording student attendance in all public schools of the State 

operated by district Boards of Education, except adult high schools. 

 

c. Student attendance shall be recorded in the school register during school 

hours on each day in session, pursuant to N.J.A.C. 6A:32-8.3.  An 

employee designated by the Superintendent shall keep in the school 

register, attendance of all students, and shall maintain the attendance 

records in accordance with N.J.A.C. 6A:32-8 and the guidance at N.J.A.C. 

6A:32-8.1(c) and A.1.b. above.  

 

d. A student who has been placed on home instruction shall have their 

attendance status recorded on the regular register for the program in which 

the student is enrolled.  The student shall be marked absent for the period 

beginning the first day the student is unable to attend school and ending 

the day before the first instructional day at the student's place of 

confinement.  Absences shall not be recorded for the student while on 

home instruction, provided the hours of instruction are no less than 

required by N.J.A.C. 6A:14-4.8 and 4.9 and 6A:16-10.1 and 10.2.  The 

number of possible days in membership for a student on home instruction 

shall be the same as for other students in the program in which the student 

is enrolled. 

 

(1) “Days in membership” means the number of school days in session 

in which a student is enrolled. A student's membership begins on 

the first possible day of attendance following enrollment during the 

school year, notwithstanding the actual day the student was 

recorded as present for the first time. 

 

2. Day in Session  (N.J.A.C. 6A:32-8.3) 
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a. A day in session shall be a day on which the school is scheduled to 

provide instruction and students are under the guidance and direction of a 

teacher(s) engaged in the teaching process.  A day on which school is 

closed for reasons such as holidays and teachers’ institutes, or inclement 

weather not under conditions set forth at N.J.A.C. 6A:32-13, shall not be 

considered a day in session. 

 

b. A day in session shall consist of not less than four hours, exclusive of 

recess and lunch periods, except that one continuous session of two and 

one-half hours may be considered a full day in Kindergarten. 

 

3. Student Attendance  (N.J.A.C. 6A:32-8.4) 

 

a. For all State attendance submissions, a student shall be recorded as 

present, absent, or excused for a State-excused absence, pursuant to 

N.J.A.C. 6A:32-8.4(e) and A.3.e. below, on every day the school is in 

session after the student enrolls until the date the student is transferred to 

another school or officially leaves the school district. 

 

b. A record of attendance of all students shall be kept in accordance with 

N.J.A.C. 6A:32-8.1(c) and A.1.b. above.  The employee designated by the 

Superintendent shall keep the attendance records according to N.J.A.C. 

6A:32-8 and the guidance issued by the Commissioner in accordance with 

N.J.A.C. 6A:32-8.1(c) and A.1.b. above. 

 

c. A student enrolled in a school shall be recorded in the school register as 

present if the student participates in instruction or instruction-related 

activities for at least half a day in session whether the student is physically 

on school grounds, at an approved off-grounds location, or in a virtual or 

remote instruction setting, pursuant to N.J.A.C. 6A:32-13. 

 

d. A student enrolled in a school who is not participating in instruction or 

instruction-related activities pursuant to N.J.A.C. 6A:32-8.4(c) and A.3.c. 

above shall be recorded in the school register as absent, unless the student 

is recorded as a State-excused absence, pursuant to N.J.A.C. 6A:32-8.4(e) 

and A.3.e. below. 

 

e. State-excused absences shall be as follows: 

 

(1) Religious observance, pursuant to N.J.S.A.  18A:36-14, 15, and 16. 
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(a) The Commissioner, with approval of the State Board of 

Education, shall annually prescribe a list of religious 

holidays on which it shall be mandatory to excuse students 

for religious observance upon the written request signed by 

the parent or person standing in loco parentis; 

 

(2) Participation in observance of Veterans Day, pursuant to N.J.S.A. 

18A:36-13.2; 

 

(3) Participation in district board of election membership activities, 

pursuant to N.J.S.A.  18A:36-33; 

 

(4) Take Our Children to Work Day; 

 

(5) College visit(s), up to three days per school year for students in 

grades eleven and twelve; and 

 

(6) Closure of a busing school district that prevents a student from 

having transportation to the receiving school. 

 

f. For absences that do not meet the criteria at N.J.A.C. 6A:32-8.4(e) and 

A.3.e. above, the Board may adopt policies that establish locally approved 

or excused absences consistent with N.J.A.C. 6A:16-7.6 for the purposes 

of expectations and consequences regarding truancy, student conduct, 

promotion, retention, and the award of course credit.  However, an 

absence designated as excused by the Board pursuant to N.J.A.C.     

6A:16-7.6 shall be considered as an absence in the submission to the State 

for the purpose of chronic absenteeism reporting, as set forth at N.J.A.C. 

6A:32-8.6. 

 

4. Average Daily Attendance  (N.J.A.C. 6A:32-8.5) 

 

The average daily attendance rate in a district school or program of instruction for 

a school year shall be the total number of the days present of all enrolled students, 

divided by the number of days in membership of all enrolled students.  The 

student average daily attendance means the total number of days that a student is 

present in the school divided by the total possible number of days in session. 

 

5. Absentee and Chronic Absenteeism Rates  (N.J.A.C. 6A:32-8.6) 
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a. A student’s absentee rate shall be determined by subtracting the student’s 

total number of days present from the student’s days in membership and 

dividing the result by the student’s days in membership. 

 

(1) State-excused absences shall not be included in a student’s days in 

membership for purposes of calculating a student’s absentee rate. 

 

b. If a student’s absentee rate is equal to or greater than ten percent, the 

student shall be identified as chronically absent. 

 

c. Each school with ten percent or more of its enrolled students identified as 

chronically absent shall develop a corrective action plan to improve 

absenteeism rates.  In accordance with N.J.S.A. 18A:38-25.1, the school 

will annually review and revise the corrective action plan and present the 

revisions to the Board, until the percentage of students who are chronically 

absent is less than ten percent. 

 

B. Unexcused Absences That Count Toward Truancy/Excused Absences for Board Policy 

 

1. Notwithstanding the requirement of reporting student absences in the school 

register for State and Federal reporting purposes, “excused” and “unexcused” 

student absences for the purpose of expectations and consequences regarding 

truancy, student conduct, promotion, retention, and the award of course credit is a 

Board decision outlined in Policy 5200 and this Regulation.   

 

2. N.J.A.C. 6A:16-7.6(a)3 requires the Board of Education policies and procedures 

contain, at a minimum, a definition of unexcused absence that counts toward 

truancy, student conduct, promotion, retention, and the award of course credit.   

 

a. “An unexcused absence that counts toward truancy” is a student’s absence 

from school for a full or a portion of a day for any reason that is not an 

“excused absence” as defined in B.2.b. below. 

 

b. “An excused absence” is a student’s absence from school for a full day or 

a portion of a day for the observance of a religious holiday pursuant to 

N.J.S.A. 18A:36-14 through 16, or any absence for the reasons listed 

below: 
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The student’s illness supported by notification to the school by the student’s parent; 

 

The student’s required attendance in court;  

 

Where appropriate, when consistent with Individualized Education Programs, the Individuals 

with Disabilities Act, accommodation plans under 29 U.S.C. §§ 794 and 705(20), and 

individualized health care plans; 

 

The student’s suspension from school; 

 

Family illness or death supported by notification to the school by the student’s parent; 

 

College visit(s), up to 3 days per school year for students in grades eleven and twelve; 

 

Interviews with a prospective employer or with an admissions officer of an institution of higher 

education; 

 

Examination for a driver’s license; 

 

Necessary and unavoidable medical or dental appointments that cannot be scheduled at a time 

other than the school day; 

 

Take Our Children to Work Day; 

 

Religious observance, pursuant to N.J.S.A. 18A:36-14 through 16; 

 

Participation in observance of Veterans Day, pursuant to N.J.S.A.  18A:36-13.2; 

 

Participation in district board of election membership activities, pursuant to N.J.S.A. 18A:36-33; 

 

Closure of a busing school district that prevents a student from having transportation to the 

receiving school; 

 

An absence considered excused by the Commissioner of Education and/or a New Jersey 

Department of Education rule; 

 

An absence for a reason not listed above, but deemed excused by the Principal upon a written 

request by the student’s parent stating the reason for the absence and requesting permission for 

the absence to be an excused absence; 
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3. “Unexcused tardiness” may constitute an unexcused absence that counts toward 

truancy in accordance with Policy 5240.] 

 

C. Notice to School of a Student’s Absence 

 

1. The parent or adult student shall notify the school office before the school day 

when the student will not be in school. 

 

2. The parent of the student or an adult student who will attend the morning session, 

but will not attend the afternoon session shall provide notice to the school office 

before the start of the afternoon session. 

 

3. The parent of a student or an adult student shall notify the school office of a future 

absence if the absence is foreseeable. 

 

4. In accordance with N.J.S.A. 18A:36-25.6, if a student is determined to be absent 

from school without valid excuse, and if the reason for the student’s absence is 

unknown to school personnel, the Principal or designee shall immediately attempt 

to contact the student’s parent to notify the parent of the absence and determine 

the reason for the absence.  

 

D. Readmission to School After an Absence 

 

1. A student returning from an absence of any length of time must provide a written 

statement to the Principal or designee that is dated and signed by the parent or 

adult student listing the reason for the absence.   

 

2. A student who has been absent by reason of having or being suspected of having a 

communicable disease may be required to present to the school nurse written 

evidence of being free of a communicable disease. 

 

3. The Superintendent of Schools or designee may require a student who has been 

absent from school due to a suspension or other reason concerning the student’s 

conduct to receive a medical examination by a physician regarding the student’s 

physical and/or mental fitness to return to school.   

 

a. The Superintendent or designee will notify the student’s parent of the 

specific requirements of the medical examination prior to the student’s 

return to school. 

 

E. Instruction 
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1. Teachers will cooperate in the preparation of home assignments for students who 

anticipate an absence of ________________ school days duration.  

 

2. Students absent for any reason are expected to make up the work missed.  The 

parent or student is responsible for requesting missed assignments and any 

assistance required.  Teachers will provide make-up assignments as necessary.   

 

3. In general, students will be allowed a reasonable amount of time as determined by 

the teacher to make up the work missed. 

 

 

4. A student who missed a test or an exam shall be offered an opportunity to take the 

test, exam, or an appropriate alternate test. 

 

5. A student who anticipates an absence due to a temporary or chronic health 

condition may be eligible for home instruction in accordance with Policy 2412.  

The parent must request home instruction. 

 

F. Denial of Course Credit 

 

1. The teacher will determine the credit to be awarded a student for make-up work.  

Where class participation is a factor in the learning process, the teacher may 

consider a student’s absence in determining a final grade, except absences for the 

observance of a religious holiday or absence for a student’s suspension from 

school will not adversely affect the student’s grade.  The teacher may record an 

incomplete grade for a student who has not had a full opportunity to make up 

missed work. 
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G. School District Response To Unexcused Absences During the School Year That Count 

Toward Truancy (N.J.A.C. 6A:16-7.6(a)4.) 

 

1. For up to four cumulative unexcused absences that count toward truancy, the 

Principal or designee shall: 

 

a. Make a reasonable attempt to notify the student’s parent of each 

unexcused absence prior to the start of the following school day; 

 

b. Make a reasonable attempt to determine the cause of the unexcused 

absence, including through contact with the student’s parent(s); 

 

c. Identify, in consultation with the student’s parents, needed action designed 

to address patterns of unexcused absences, if any, and to have the child 

return to school and maintain regular attendance; 

 

d. Proceed in accordance with the provisions of N.J.S.A. 9:6-1 et seq. and 

N.J.A.C. 6A:16-11, if a potential missing or abused child situation is 

detected; and 

 

e. Cooperate with law enforcement and other authorities and agencies, as 

appropriate; 

 

2. For between five and nine cumulative unexcused absences that count toward 

truancy, the Principal or designee shall: 

 

a. Make a reasonable attempt to notify the student’s parent(s) of each 

unexcused absence prior to the start of the following school day; 

 

b. Make a reasonable attempt to determine the cause of the unexcused 

absence, including through contact with the student’s parent(s); 

 

c. Evaluate the appropriateness of action taken pursuant to N.J.A.C.     

6A:16-7.6(a)4.i.(3) and G.1.c. above; 

 

d. Develop an action plan to establish outcomes based upon the student’s 

patterns of unexcused absences and to specify the interventions for 

supporting the student’s return to school and regular attendance, which 

may include any or all of the following: 
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(1) Refer or consult with the building’s Intervention and Referral 

Services Team, pursuant to N.J.A.C. 6A:16-8; 

 

(2) Conduct testing, assessments, or evaluations of the student’s 

academic, behavioral, and health needs; 

 

(3) Consider an alternate educational placement; 

 

(4) Make a referral to or coordinate with a community-based social 

and health provider agency or other community resource; 

 

(5) Refer to a court or court program pursuant to N.J.A.C.          

6A:16-7.6(a)4.iv. and G.4. below; 

 

(6) Proceed in accordance with N.J.S.A. 9:6-1 et seq. and N.J.A.C. 

6A:16-11, if a potential missing or abused child situation is 

detected; and 

 

(7) Engage the student’s family. 

 

e. Cooperate with law enforcement and other authorities and agencies, as 

appropriate. 

 

3. For cumulative unexcused absences of ten or more that count toward truancy, a 

student between the ages of six and sixteen is truant, pursuant to N.J.S.A.  

18A:38-25, and the Principal or designee shall: 

 

a. Make a determination regarding the need for a court referral for the 

truancy, per N.J.A.C. 6A:16-7.6(a)4.iv. and G.4. below; 

 

b. Continue to consult with the parent and the involved agencies to support 

the student’s return to school and regular attendance; 

 

c. Cooperate with law enforcement and other authorities and agencies, as 

appropriate; and 

 

d. Proceed in accordance with N.J.S.A. 18A:38-28 through 31, Article 3B, 

Compelling Attendance at School, and other applicable State and Federal 

statutes, as required; and 

 

4. A court referral may be made as follows: 
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a. When unexcused absences that count toward truancy are determined by 

school officials to be violations of the compulsory education law, pursuant 

to N.J.S.A. 18A:38-25, and the Board of Education’s policies, in 

accordance with N.J.A.C. 6A:16-7.6(a), the parent may be referred to 

Municipal Court; 

 

(1) A written report of the actions the school has taken regarding the 

student’s attendance shall be forwarded to the Municipal Court; or 

 

b. When there is evidence of a juvenile-family crisis, pursuant to N.J.S.A. 

2A:4A-22.g, the student may be referred to Superior Court, Chancery 

Division, Family Part; 

 

(1) A written report of the actions the school has taken regarding the 

student’s attendance shall be forwarded to the Juvenile-Family 

Crisis Intervention Unit. 

 

5. For a student with a disability, the attendance plan and its punitive and remedial 

procedures shall be applied, where applicable, in accordance with the student’s 

Individual Education Program (IEP), pursuant to 20 U.S.C. §§1400 et seq., the 

Individuals with Disabilities Education Act; the procedural protections set forth in 

N.J.A.C. 6A:14; accommodation plan under 29 U.S.C. §§794 and 705(20); and 

individualized healthcare plan and individualized emergency healthcare plan, 

pursuant to N.J.A.C. 6A:16-2.3(b) 3.xii. 

 

6. All receiving schools pursuant to N.J.A.C. 6A:14-7.1(a), shall act in accordance 

with N.J.A.C. 6A:16-7.6(a)4.i. and G.1. above for each student with up to four 

cumulative unexcused absences that count toward truancy. 

 

a. For each student attending a receiving school with five or more 

cumulative unexcused absences that count toward truancy, the absences 

shall be reported to the sending school district. 

 

(1) The sending school district shall proceed in accordance with the 

Board of Education’s policies and procedures pursuant to N.J.A.C. 

6A:16-7.6(a) and the provisions of N.J.A.C. 6A:16-7.6(a)4.ii. 

through iv. and G.2. through G.4. above and N.J.A.C. 6A:16-7.6(b) 

and G.5. above, as appropriate. 

 

H. Discipline 
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1. Students may be denied participation in co-curricular activities and/or athletic 

competition if the Board establishes attendance standards for participation. 

 

2. No student who is absent from school for observance of a religious holiday may 

be deprived of any award or of eligibility for or opportunity to compete for any 

award because of the absence. 

 

I. Recording Attendance 

 

1. Teachers must accurately record the students present, tardy, or absent each day in 

each session or each class.  Attendance records must also record students’ 

attendance at out-of-school curricular events such as field trips. 

 

2. A record shall be maintained of each excused absence and each unexcused 

absence that counts toward truancy as defined in Policy 5200 and this Regulation. 

 

 

3. A student’s absence for observance of a religious holiday will not be recorded as 

such on any transcript or application or employment form. 

 

J. Appeal 

 

1. Students may be subject to appropriate discipline for their school attendance 

record. 

 

2. A student who has been retained at grade level for excessive absences may appeal 

that action in accordance with Policy 5410. 

 

3. A student who has been dropped from a course and/or denied course credit for 

excessive absences may appeal that action in accordance with the following 

procedures: 

 

a. The student shall file a written appeal to the Principal or designee within 

five school days of receiving notice of the action.  The appeal should state 

the reasons for each absence, any documentation that may support 

reducing the number of absences for the purposes of course credit, and 

reasons why the student should either continue to be enrolled in the course 

or receive course credit for a class the student completed. 

 

b. The Principal or designee will respond in writing no later than seven 

school days after receiving the student’s appeal. 
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c. If the student is not satisfied, the student may submit a written request to 

the Principal for consideration by an Attendance Review Committee.   

 

d. On a student’s request for consideration by an Attendance Review 

Committee, the Principal shall convene an Attendance Review Committee.  

The Attendance Review Committee shall meet informally to hear the 

student’s appeal.  The student’s parent and teacher(s) may attend the 

meeting. 

 

e. The Attendance Review Committee shall decide the appeal and inform the 

student in writing within seven school days of the meeting. 

 

 

f. The student may appeal an adverse decision of the Attendance Review 

Committee to the Superintendent, the Board of Education, and the 

Commissioner of Education in accordance with Policy 5710 - Student 

Grievance and N.J.S.A. 18A.  An appeal to the Attendance Review 

Committee shall be considered to have exhausted the first two steps of the 

grievance procedure outlined in Policy 5710. 

 

K. Attendance Records 

 

1. Attendance records for the school district and each school will be maintained and 

attendance rates will be calculated as required by the New Jersey Department of 

Education.  The school district will comply with all attendance requirements and 

any improvement plans as required by the Department of Education. 

 

 

 

 

 

 

Adopted: 
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R 8140  ENROLLMENT ACCOUNTING 

 

 

A. School Enrollment 

  

1. The school enrollment in a program of instruction, a school, or the district shall be 

the total number of original student entries in the school register plus the number 

of re-entries, less the number of transfers, withdrawals, or dropouts in any such 

unit during a school year.  The total number of original entries and re-entries, less 

the number of transfers, withdrawals, or dropouts, in all programs of instruction 

and schools of the district shall constitute the school enrollment for the district 

during any school year. 

  

2. A student attending a school operated by the Board of Education shall not be 

concurrently enrolled in more than one school register in any district during a 

school year with the exception of shared-time students. 

  

3. A student shall not be enrolled in a school register until the student has reached 

over the age of five years in accordance with N.J.S.A. 18A:38-1 - Attendance at 

School Free of Charge.  The district may enroll students under the following legal 

school ages: 

  

a. Kindergarten – older than four years and younger than six years; 

  

b. State-funded preschool program – at least three years of age and younger 

than five years; and 

  

c. Preschool students with disabilities – at least three years of age and 

younger than five years. 

 

4. Within ten school days of the start of the school year, the district shall determine 

whether a student who attended the previous year but not the current school year 

has an excused absence or has transferred, withdrawn, or dropped out of the 

school district. 

  

5. Any student enrolled in the district who moves to another school district in the 

same school year shall be included in the school register in the new school district 

upon enrollment. 
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6. The average daily enrollment in the district for a school year shall be the sum of 

the total days in membership of all enrolled students when schools were in session 

during the year, divided by the number of days in session.  The average daily 

enrollment for the programs of instruction or schools of the district having 

varying lengths of terms shall be the sum of the average daily enrollments 

obtained for the individual programs of instruction or schools. 

 

a. “Days in membership” means the number of school days in session in 

which a student is enrolled. A student's membership begins on the first 

possible day of attendance following enrollment during the school year, 

notwithstanding the actual day the student was recorded as present for the 

first time. 

 

B. Application for State School Aid 

 

Pursuant to the requirements of N.J.S.A. 18A:7F-33, the district shall file with the 

Commissioner of Education an Application for State School Aid in accordance with the 

following procedures: 

 

1. Counting Procedure 

  

a. Each employee responsible for the maintenance and safe keeping of a 

school register (and whose name appears on the cover of the register) shall 

conduct a count of the students entered in the register on the last school 

day prior to October 16. 

 

b. The count shall include all students as required to be reported in 

accordance with the provisions of N.J.S.A. 18A:7F-33. 

  

c. The count shall be recorded on a form, and the form shall be submitted to 

the School Business Administrator/Board Secretary or designee no later 

than October 16. 

  

2. Data Collection 

  

a. The Superintendent or designee shall assign responsibility for the 

preparation of worksheets to document the compilation of register data. 
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b. Completed worksheets shall be submitted to the School Business 

Administrator/Board Secretary or designee who shall compare the data 

submitted on the worksheets to the register count submitted in accordance 

with B.1.a. 

  

c. The School Business Administrator/Board Secretary or designee shall 

reconcile all inconsistencies between worksheet data and register counts 

and submit final enrollment counts to the Superintendent of Schools. 

 

3. Application Submission  

 

The School Business Administrator/Board Secretary or designee, with approval of 

the Superintendent, shall file with the Commissioner the report required by 

N.J.S.A. 18A:7F-33. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Issued: 
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R 8330  STUDENT RECORDS 

 

A. Definitions  (N.J.A.C. 6A:32-2.1) 

 

1. “Access” means the right to view, make notes, and/or reproduce a student record. 

 

2. “Adult student” means a person who is at least eighteen years of age or is an 

emancipated minor. 

 

3. “Days in membership” means the number of school days in session in which a 

student is enrolled.  A student’s membership begins on the first possible day of 

attendance following enrollment during the school year, notwithstanding the 

actual day the student was recorded as present for the first time. 

 

4. “Health history” means the record of a person’s past health events obtained in 

writing, completed by the individual or the individual’s physician. 

 

5. “Mandated student records” means student records that school districts compile 

pursuant to State statute, regulation, or authorized administrative directive. 

 

6. “Parent” means the natural or adoptive parent, legal guardian, surrogate parent 

appointed pursuant to N.J.A.C. 6A:14-2.2, or a person acting in place of a parent 

(such as a grandparent or stepparent with whom the student lives or a person 

legally responsible for the student’s welfare).  Unless parental rights have been 

terminated by a court of appropriate jurisdiction, the parent retains all rights 

pursuant to N.J.A.C. 6A:32.  In addition, a resource family parent may act as a 

parent pursuant to the provisions of N.J.A.C. 6A:32 if the parent’s authority to 

make educational decisions on the student’s behalf has been terminated by a court 

of appropriate jurisdiction. 

 

7. “Permitted student records” means records that the Board of Education has 

authorized, by resolution adopted at a regular public meeting, to be collected to 

promote the educational welfare of students. 

 

8. “Personally identifiable information” means, but is not limited to: 

 

a. The student's name; 

 

b. The name of the student's parent(s) or other family members; 
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c. The address of the student or the student's family; 

 

d. The email address of the student, the student's parent(s), or other family 

members; 

 

e. The telephone number of the student, the student's parent(s), or other 

family members; 

 

f. A personal identifier, such as the student's Social Security number, student 

number, or biometric record; 

 

g. A photo of the student; 

 

h. The location and times of class trips; 

 

i. Other indirect identifiers, such as the student's date of birth, place of birth, 

and mother's maiden name; 

 

j. Other information that, alone or in combination, is linked or linkable to a 

specific student that would allow a reasonable person in the school 

community who does not have personal knowledge of the relevant 

circumstances to identify the student with reasonable certainty; or 

 

k. Information requested by a person who the district, or private agency that 

provides educational services by means of public funds, reasonably 

believes knows the identity of the student to whom the student record 

relates. 

 

9. “Physical examination” means the assessment of an individual’s health, in 

accordance with the requirements at N.J.A.C. 6A:16-2.2. 

 

10. “School contact directory for official use” means a compilation by a district that 

includes the following information for each student:  name, address, telephone 

number, date of birth, and school of enrollment.  The directory may be provided 

for official use only to judicial, law enforcement, and medical personnel. 

 

11. “Student discipline record” means information regarding all disciplinary actions 

taken against a student by a school district pursuant to N.J.S.A. 18A:36-25.1.b. 

and that is maintained in a student’s record. 
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12. “Student information directory” means a publication of the Board that includes 

information relating to a student.  It shall be used only by authorized school 

district personnel and for designated official use by judicial, law enforcement, and 

medical personnel and not for general public consumption.  The information shall 

be the student’s:  name; grade level; date and place of birth; dates of school 

attendance; major field of study; participation in officially recognized activities; 

weight and height relating to athletic team membership; degrees; awards; the most 

recent educational agency attended by the student; and other similar information. 

 

13. “Student record” means information related to an individual student gathered 

within or outside the school district and maintained within the school district, 

regardless of the physical form in which it is maintained.  Essential in this 

definition is the idea that any information that is maintained for the purpose of 

second-party review is considered a student record.  Therefore, information 

recorded by certified school personnel solely as a memory aid and not for the use 

of a second party is excluded from this definition.  In the absence of any 

“information related to an individual student,” the document(s) no longer meets 

the definition of “student record.” 

 

B. General Considerations  (N.J.A.C. 6A:32-7.1) 

 

1. The Board shall compile and maintain student records and regulate access in 

accordance with the Federal Educational Rights and Privacy Act (FERPA), 20 

U.S.C. §1232g, and 34 CFR Part 99, disclosure, or communication of information 

contained in student records in a manner that assures the security of the records in 

accordance with the provisions of N.J.A.C. 6A:32-7. 

 

2. Student records shall contain only information that is relevant to the education of 

the student and is objectively based on the personal observations or knowledge of 

the certified school personnel who originate(s) the record. 

 

3. The district shall provide annual, written notification to parents, adult students, 

and emancipated minors of their rights in regard to student records and student 

participation in educational, occupational, and military recruitment programs.  

Copies of the applicable State and Federal laws and Board policies shall be made 

available upon request.  The Board shall make every effort to notify parents and 

adult students in their dominant language. 
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4. Nonadult students may assert rights of access only through their parent(s).  

However, nothing in N.J.A.C. 6A:32-7 or in Policy 8330 or this Regulation shall 

be construed to prohibit certified school personnel from disclosing, at their 

discretion, student records to nonadult students or to appropriate persons in 

connection with an emergency, if the information contained in the record is 

necessary to protect the health or safety of the student or other persons. 

 

5. The parent or adult student shall have access to the student’s records and have 

access to, or be specifically informed about, only the portion of another student’s 

record that contains information about the student. 

 

6. All anecdotal information and assessment reports collected on a student shall be 

dated and signed by the individual who originated the data. 

 

7. The Superintendent or designee shall require all student records of currently 

enrolled students to be reviewed annually by certified school personnel to 

determine the education relevance of the information contained therein.  The 

reviewer shall cause information no longer descriptive of the student or 

educational program to be deleted from the records, except that prior notice shall 

be given for students with disabilities in accordance with N.J.A.C. 6A:14, Special 

Education.  The deleted information shall be disposed of and not be recorded 

elsewhere.  No record of any such deletion shall be made. 

 

8. No liability shall be attached to any member, officer, or employee of the Board 

permitting access or furnishing student records in accordance with N.J.A.C. 

6A:32-7. 

 

9. When the parent’s or adult student’s dominant language is not English or the 

parent or adult student is deaf, the district shall provide interpretation of the 

student records in the dominant language of the parent or adult student. 

 

10. Student health records shall be maintained separately from other student records.  

Student health records also shall be maintained according to the requirements of 

N.J.A.C. 6A:32-7 until such time as graduation or termination, whereupon the 

health history and immunization record shall be removed from the student’s 

health record and placed in the student’s mandated record. 
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C. School Contact Directory for Official Use  (N.J.A.C. 6A:32-7.2) 

 

1. The Board shall compile and maintain a school contact directory for official use 

that is separate and distinct from the student information directory.  

 

2. School personnel shall provide information from the school contact directory for 

official use only to judicial and law enforcement personnel, and to medical 

personnel currently providing services to the student in question.  Upon request 

from a court, other judicial agency, law enforcement agency, or medical service 

provider currently providing services to the student in question, school personnel 

shall promptly verify the enrollment of a student and provide the requester with 

all information about the student that is contained in the school contact directory 

for official use. 

 

3. A parent, adult student, or emancipated minor shall notify, in writing, the 

Superintendent or designee of their request to exclude any information from the 

school contact directory for official use.  

 

D. Mandated and Permitted Student Records  (N.J.A.C. 6A:32-7.3) 

 

1. Mandated student records shall include the following: 

 

a. The student’s name, address, telephone number, date of birth, name of 

parent(s), gender, standardized assessment results, grades, record of daily 

attendance, classes attended, grade level completed, year completed, and 

years of attendance; 

 

b. Descriptions of the student’s progress according to the Board’s student 

performance data; 

 

c. History and status of physical health compiled in accordance with State 

regulations, including immunizations and results of any physical 

examination(s) given by qualified district employees; 

 

d. Records pursuant to rules and regulations regarding the education of 

students with disabilities; and 

 

e. All other records required by N.J.A.C. 6A. 
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2. Permitted student records are those student records not mandated pursuant to 

N.J.A.C. 6A:32-7.3, but authorized by the Board to promote the student’s 

educational welfare and include the following as authorized by this Board upon 

adoption of Policy 8330 and this Regulation.  These records may include, but are 

not limited to: 

 

a. Personally authenticated observations, assessments, ratings, and anecdotal 

reports recorded by teaching staff members in the performance of their 

professional responsibilities and intended for review by another person, 

provided the record is dated and signed by the originator.  Information 

recorded solely as a memory aid for the originator becomes a student’s 

record when it is reviewed by any other person, including a substitute; 

 

b. Information, scores, and results obtained from standardized tests or by 

approved tests conducted by professional personnel; 

 

c. Educationally relevant information provided by the parent or adult 

student; 

 

d. Any correspondence with the student and/or the student’s parents; 

 

e. Driver education certificate; 

 

f. Emergency notification form; 

 

g. New student registration form; 

 

h. Withdrawal or transfer form; 

 

i. Change of schedule form; 

 

j. Records of the student’s co-curricular and athletic activities and 

achievements; 

 

k. Class rank; 
 

l. Awards and honors; 

 

m. Notations of additional records maintained in a separate file; 
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n. The statement from a student’s parent, adult student, or emancipated 

minor regarding a contested portion of the record; 
 

o. Entries indicating review of the file by an authorized person; 

 

 

 

E. Maintenance and Security of Student Records  (N.J.A.C. 6A:32-7.4) 

 

1. The Superintendent or designee shall be responsible for the security of student 

records maintained in the district and shall devise procedures/regulations for 

assuring that access to student records is limited to authorized persons. 
 

2. The Board may store all student records either electronically or in paper format.   

 

a. When student records are stored electronically, proper security and backup 

procedures shall be administered. 
 

3. Student health records, whether stored on paper or electronically, shall be 

maintained in accordance with N.J.A.C. 6A:32-7.1(l). 

 

4. Records shall be accessible during the hours in which the school program is in 

operation. 
 

5. Mandated student records required as part of programs established through State-

administered entitlement or discretionary funds from the U.S. Department of 

Education shall be maintained for a period of five years after a student’s 

graduation or termination from the district, or to age twenty-three, whichever is 

longer.  The mandated student records shall be disposed of in accordance with 

N.J.S.A. 47:3-15 et seq. 

 

6. Any district or school website shall not disclose any personally identifiable 

information about a student, in accordance with N.J.S.A. 18A:36-35. 
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F. Access to Student Records  (N.J.A.C. 6A:32-7.5) 

 

1. Only authorized organizations, agencies, or persons, as defined in N.J.A.C. 

6A:32-7.5, shall have access to student records, including student health records.  

Access to student records shall be provided to persons authorized such access 

under N.J.A.C. 6A:32-7.1(g) within ten days of a request, but prior to any review 

or hearing conducted in accordance with N.J.A.C. 6A. 

 

2. The district may charge a reasonable fee for reproduction of student records, not 

to exceed the schedule of costs set forth at N.J.S.A. 47:1A-5, provided that the 

cost does not effectively prevent parents or adult students from exercising their 

rights under N.J.A.C. 6A:32-7 or other Federal and State rules and regulations 

regarding students with disabilities, including N.J.A.C. 6A:14. 

 

3. The district shall control access to, disclosure of, and communication regarding 

information contained in student health records to assure access only to people 

permitted by Federal and State statute and regulations or as stated in N.J.A.C. 

6A:32-7.5(e) and F.5. below. 

 

4. Access to, and disclosure of, a student health record shall meet the requirements 

of FERPA, 20 U.S.C. §1232g, and 34 CFR Part 99. 

 

5. Organizations, agencies, and persons authorized to access student records shall 

include only the following: 
 

a. The student who has written permission of a parent and the parent of a 

student under the age of eighteen, regardless of whether the child resides 

with the parent, except pursuant to N.J.S.A. 9:2-4; 

 

(1) The place of residence shall not be disclosed; and 

 

(2) Access shall not be provided if denied by a court; 
 

b. Students at least sixteen years of age who are terminating their education 

in the district because they will graduate secondary school at the end of 

the term or no longer plan to continue their education; 

 

c. An adult student and/or a parent who has the written permission of an 

adult student, except that the parent shall have access without the adult 

student’s consent, as long as the adult student is financially dependent on 
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the parent and enrolled in the public school system, or if the adult student 

has been declared legally incompetent by a court of appropriate 

jurisdiction.  The parent of a financially dependent adult student may not 

disclose information contained in the adult student’s record to a second or 

third party without the adult student’s consent; 

 

d. Certified school district personnel who are assigned educational 

responsibility for the student shall have access to the general student 

record but not to the student health record except under conditions 

permitted in N.J.A.C. 6A:16-2.4; 

 

e. Certified educational personnel who have assigned educational 

responsibility for the student and who are employed by agencies listed 

below shall have access to the general student record, but not to the 

student health record, except under conditions permitted at N.J.A.C. 

6A:16-2.4: 

 

(1) An approved private school for students with disabilities; 

 

(2) A State facility; 

 

(3) Accredited nonpublic schools in which students with disabilities 

have been placed pursuant to N.J.S.A. 18A:46-14; or 

 

(4) Clinics and agencies approved by the New Jersey Department of 

Education; 

 

f. To fulfill its legal responsibility, the Board shall have access through the 

Superintendent or designee to information contained in the student’s 

record.  Information shall be discussed in executive session, unless 

otherwise requested by the parent or adult student; 

 

g. Secretarial and clerical personnel under the direct supervision of certified 

school personnel shall be permitted access to portions of the record to the 

extent necessary for the entry and recording of data and the conducting of 

routine clerical tasks.  Access shall be limited only to student files in 

which such staff are directed to enter or record information, and shall 

cease when the specific assigned task is completed; 

 

h. Accrediting organizations to carry out their accrediting functions; 
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i. The Commissioner of Education and New Jersey Department of Education 

staff members who are assigned responsibility that necessitates the review 

of such records; 

 

j. Officials of other Boards of Education within the State or other 

educational agencies or institutions where the student is placed, registered, 

or seeks to enroll, subject to the following conditions: 

 

(1) Original mandated student records that schools have been directed 

to compile by New Jersey statute, regulation, or authorized 

administrative directive shall be forwarded to the receiving district, 

agency, or institution with written notification to the parent or 

adult student; 

 

(2) Original mandated student records that the Board has required 

shall be forwarded to the receiving district, agency, or institution 

only with the written consent of the parent or adult student, except 

where a formal sending-receiving relationship exists between the 

districts; 

 

(3) All records to be forwarded, including disciplinary records as 

specified at N.J.S.A. 18A:36-19a., shall be sent to the 

Superintendent of the school district to which the student has 

transferred, or the Superintendent’s designee, within ten school 

days after the transfer has been verified by the requesting district; 

 

(4) The Superintendent or designee shall request, in writing, all 

student records from the school district of last attendance within 

two weeks from the date that the student enrolls in the new school 

district; 

 

(5) Upon request, the Superintendent or designee of the school district 

of last attendance shall provide a parent(s) or an adult student with 

a copy of the records disclosed to other educational agencies or 

institutions; and 

 

(6) Proper identification, such as a certified copy of the student’s birth 

certificate or other proof of the student’s identity pursuant to 

N.J.S.A. 18A:36-25.1, shall be requested at the time of enrollment 

in a new school district; 
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k. Officials of the United States Department of Education assigned 

responsibilities that necessitate review of such records; 

 

l. Officers and employees of a State agency responsible for protective and 

investigative services for students pursuant to N.J.S.A. 9:6-8.40.  

Whenever appropriate, the Board shall ask the State agency for its 

cooperation in sharing the findings of an investigation; 

 

m. Agency caseworkers or other representatives of a State or local child 

welfare agency who have the right to access a student’s case plan when 

the agency or organization is legally responsible, in accordance with State 

law, for the care and protection of the student, consistent with                  

20 U.S.C. §1232g(b)(1)(L); 

 

n. Organizations, agencies, and persons from outside the school if they have 

the written consent of the parent or adult student.  Organizations, agencies, 

and persons shall not transfer student record information to a third party 

without the written consent of the parent or adult student; 

 

o. Organizations, agencies, and individuals outside the school, other than 

those specified in N.J.A.C. 6A:32-7.5, upon the presentation of a court 

order; and 

 

p. Bona fide researchers who explain to the Superintendent the nature of the 

research project and the relevance of the records sought.  Prior to the 

release of records to a researcher, the Superintendent or designee, shall 

receive from the researcher written assurance that the records will be used 

under strict conditions of anonymity and confidentiality. 

 

6. Nothing in N.J.A.C. 6A:32-7, Policy 8330, and this Regulation shall be construed 

to prohibit school personnel from disclosing information contained in the student 

health record to students or adults in connection with an emergency, if such 

knowledge is necessary to protect the immediate health or safety of the student or 

other persons. 

 

7. In complying with N.J.A.C. 6A:32-7, Policy 8330, and this Regulation, the Board 

shall adhere to the requirements pursuant to the Open Public Records Act 

(OPRA), N.J.S.A.  47:1A-1 et seq., and FERPA, 20 U.S.C. §1232g; 34 CFR Part 

99. 
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a. When responding to OPRA requests from any party, including parties 

other than those listed in N.J.A.C.   6A:32-7.5(e) and F.5. above, the 

Board may release, without consent, records removed of all personally 

identifiable information, as such documents do not meet the definition of a 

student record.  Before making any release, the Board shall have made a 

reasonable decision that a student’s identity cannot be determined whether 

through single or multiple releases, or when added to other reasonably 

available information. 

 

G. Conditions for Access to Student Records  (N.J.A.C. 6A:32-7.6) 

 

1. All authorized organizations, agencies, and persons defined in N.J.A.C. 6A:32-7 

as listed below shall have access to a student record, subject to the following 

conditions: 

 

a. No student record shall be altered or disposed of during the time period 

between a request to review the record and the actual review of the record. 

 

b. Authorized organizations, agencies, and persons from outside the school 

whose access requires the consent of parents or adult students shall submit 

to the Superintendent or designee, the request in writing, together with any 

required authorization. 

 

c. The Superintendent or designee shall be present during the period of 

inspection to provide interpretation of the records, where necessary, and to 

prevent their alteration, damage, or loss.  In every instance of inspection of 

student records by persons other than parents, student(s), or individuals 

who have assigned educational responsibility for the individual student, an 

entry shall be made in the student record of the name(s) of persons granted 

access, the reason access was granted, the time and circumstances of 

inspection, the records inspected, and the purposes for which the data will 

be used. 

 

d. Prior to disclosure of student records to organizations, agencies, or persons 

outside the district pursuant to a court order, the Superintendent or 

designee shall give the parent or adult student at least three days’ notice of 

the name of the requesting agency and the specific records requested 

unless otherwise judicially instructed.  The notification shall be provided 

in writing, if practicable.  Only records related to the specific purpose of 

the court order shall be disclosed. 
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(1) Notice to the parent shall not be required when the parent is party 

to a court proceeding involving child abuse and neglect or 

dependency matters, consistent with 20 U.S.C. §1232g(b)(2)(B). 

 

e. A record may be withheld from a parent or from an adult student only 

when the district obtains a court order or is provided with evidence that 

there is a court order revoking the right to access.  Only that portion of the 

record designated by the court shall be withheld.  When the district has or 

obtains evidence of such court order, the parent or adult student shall be 

notified in writing within five days of the request that access to the record 

has been denied and that the person has the right to appeal this decision to 

the court issuing the order. 

 

H. Rights of Appeal for Parents and Adult Students  (N.J.A.C. 6A:32-7.7) 

 

1. Student records are subject to challenge by parents and adult students on grounds 

of inaccuracy, irrelevancy, impermissible disclosure, inclusion of improper 

information, or denial of access to organizations, agencies, and persons.  The 

parent or adult student may request: 

 

a. Expungement of inaccurate, irrelevant, or otherwise improper information 

from the student record; 

 

b. Insertion of additional data, as well as reasonable comments regarding the 

meaning and/or accuracy of the student record; 

 

c. The immediate stay of disclosure pending final determination of the 

challenged procedure as described in N.J.A.C. 6A:32-7; and/or 

 

d. Immediate access to student records for organizations, agencies, and 

persons denied access, pending final determination of the challenged 

procedure, as described in N.J.A.C. 6A:32-7. 

 

2. To request a change in the student record or to request a stay of disclosure 

pending final determination of the challenged procedure, a parent or adult student 

shall notify, in writing, the Superintendent of the specific issues relating to the 

student record. 
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a. Within ten school days of notification, the Superintendent or designee 

shall notify the parent or adult student of the district’s decision.  If the 

district disagrees with the request, the Superintendent or designee shall 

meet with the parent or adult student to resolve the issues set forth in the 

request.  

 

b. If the matter is not satisfactorily resolved, the parent or adult student has 

ten school days to appeal the district’s decision.  

 

c. If an appeal is made to the Board, the Board shall render a decision within 

twenty school days.   

 

d. The decision of the Board may be appealed to the Commissioner pursuant 

to N.J.S.A. 18A:6-9 and N.J.A.C. 6A:3, Controversies and Disputes.  At 

all stages of the appeal process, the parent or adult student shall be 

afforded a full and fair opportunity to present evidence relevant to the 

issue. 

 

e. A record of the appeal proceedings and outcome shall be made a part of 

the student record with copies made available to the parent or adult 

student. 

 

3. Appeals relating to student records of students with disabilities shall be processed 

in accordance with the requirements of N.J.A.C. 6A:32-7.7(b) and I.2. above. 

 

4. Regardless of the outcome of an appeal, a parent or adult student shall be 

permitted to place in the student record a statement commenting upon the 

information in the student record or setting forth any reasons for contesting a 

portion of the student record, including the decision made in the appeal.  The 

parent’s or adult student’s statement shall be maintained as part of the student 

record, as long as the contested portion of the student record is maintained.  If the 

contested portion of the student record is disclosed to any party, the statement 

commenting upon the information shall also be disclosed to that party. 

 

I. Retention and Disposal of Student Records  (N.J.A.C. 6A:32-7.8) 

 

1. A student record is considered to be incomplete and not subject to the provisions 

of the Destruction of Public Records Law, N.J.S.A. 47:3-15 et seq., while the 

student is enrolled in the district. 
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a. The Board shall retain the student health record and the health history and 

immunization record according to the School District Records Retention 

Schedule, as determined by the New Jersey State Records Committee. 

 

2. Student records of currently enrolled students, other than the records described at 

N.J.A.C. 6A:32-7.8(f) and I.5. below, may be disposed of after the information is 

no longer necessary to provide educational services to a student.  The disposition 

shall be carried out only after the parent or adult student has been notified in 

writing and written permission has been granted, or after reasonable attempts to 

notify the parent or adult student and to secure permission have been 

unsuccessful. 

 

3. Upon graduation or permanent departure of a student from the district: 

 

a. The parent or adult student shall be notified in writing that a copy of the 

entire student record will be provided to them upon request. 

 

b. Information in student records, other than that described at N.J.A.C. 

6A:32-7.8(f) and I.5. below, may be disposed of, but only in accordance 

with the Destruction of Public Records Law, N.J.S.A. 47:3-15 et seq.  The 

disposition shall be carried out only after the parent or adult student has 

been notified in writing and written permission has been granted, or after 

reasonable attempts to notify the parent or adult student and to secure 

permission have been unsuccessful and prior written authorization has 

been obtained from the New Jersey State Records Committee in the New 

Jersey Department of the Treasury. 

 

4. No additions shall be made to the record after graduation or permanent departure 

without the prior written consent of the parent or adult student. 

 

5. The district of last enrollment, graduation, or permanent departure of the student 

from the district shall keep, for one hundred years, a mandated record of a 

student’s name, date of birth, name of parents, gender, health history and 

immunization, standardized assessment results, grades, attendance, classes 

attended, grade level completed, year completed, and years of attendance. 

 

 

 

Issued: 
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R 8420.2  BOMB THREATS 

 

A bomb threat consists of a message regardless of the source or form or truth of the message, 

that someone has placed or intends to place in the school an explosive device or any material that 

will cause significant harm to persons in the school or damage to school property. The 

procedures to be enacted when a bomb threat is received shall be included in the school district’s 

plans, procedures, and mechanisms for school safety and security in accordance with the 

provisions of N.J.A.C. 6A:16-5.1 and Policy 8420. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted: 
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R 8420.7  LOCKDOWN PROCEDURES 

 

In the event it is determined by the Principal or designee a circumstance or situation requires the 

school building’s occupants to remain secure within the school building, the Principal or 

designee may implement lockdown procedures.  The procedures to be enacted during a 

lockdown shall be included in the school district’s plans, procedures, and mechanisms for school 

safety and security in accordance with the provisions of N.J.A.C. 6A:16-5.1 and Policy 8420. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted: 
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R 8420.10  ACTIVE SHOOTER 

 

An active shooter or armed assault in a school building or on school grounds involves one or 

more individuals’ intent on causing physical harm to students and school staff.  Intruders may 

possess weapons or other harmful devices. The procedures to be enacted during an active shooter 

or armed assault situation shall be included in the school district’s plans, procedures, and 

mechanisms for school safety and security in accordance with the provisions of N.J.A.C. 6A:16-

5.1 and Policy 8420. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted: 
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0144  BOARD MEMBER ORIENTATION AND TRAINING 

 

The preparation of each Board member for the performance of Board of Education duties is 

essential to the proper functioning of the Board.  The Board encourages each new Board member 

to acquire information about school district governance, the separate functions of the Board and 

the Superintendent, the operations of the district, and Board procedures. 

 

The Board directs that each new member receive access to and/or a copy of the Board of 

Education Bylaw and Policy Manual, the manual of administrative regulations,  each negotiated 

agreement, the current budget statement and audit report, the most recent long range facilities 

plan, and other materials as deemed appropriate by the Superintendent. 

 

Each new Board member will be invited and is encouraged to meet and discuss the 

responsibilities and authority of a Board member, Board functions, and Board policies and 

procedures with the Board President (if available), the Superintendent, and the School Business 

Administrator/Board Secretary. 

 

Within the first ninety days of a new Board member’s first term, the Board member shall 

complete a training program to be prepared and offered by the New Jersey School Boards 

Association.  The training shall include instruction relative to the Board member’s 

responsibilities pursuant to the School Ethics Act and N.J.S.A. 18A:12-33. 

 

The training program shall include information regarding the school district monitoring system 

established pursuant to P.L. 2005, c. 235, the New Jersey Quality Single Accountability 

Continuum, and the five key components of school district effectiveness on which school 

districts are evaluated under the monitoring system:  instruction and program; personnel; fiscal 

management; operations; and governance. 

 

The Board member shall complete a training program on school district governance in each of 

the subsequent two years of the Board member’s first term. 

 

Within one year after each re-election or re-appointment to the Board of Education, the Board 

member shall complete an advanced training program to be prepared and offered by the New 

Jersey School Boards Association. This advanced training program shall include information on 

relevant changes to New Jersey school law and other information deemed appropriate to enable 

the Board member to serve more effectively. 

 

The New Jersey School Boards Association shall examine options for providing training 

programs to Board members through alternative methods such as on-line or other distance 

learning media or through regional-based training. 
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Within one year after being newly elected or appointed or being re-elected or re-appointed to the 

Board of Education, a Board member shall complete a training program on harassment, 

intimidation, and bullying in schools, including a school district’s responsibilities under N.J.S.A. 

18A:37-13 et seq.  A Board member shall be required to complete the program only once.  

Training on harassment, intimidation, and bullying in schools shall be provided by the New 

Jersey School Boards Association, in consultation with recognized experts in school bullying 

from a cross section of academia, child advocacy organizations, nonprofit organizations, 

professional associations, and government agencies. 

 

 

N.J.S.A. 18A:12-33; 18A:37-13 et seq. 

N.J.A.C. 6A:28-4.1 

 

 

 

Adopted: 
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2520  INSTRUCTIONAL SUPPLIES 

 

The Board of Education shall provide staff members with the supplies and materials necessary 

for the successful implementation of the instructional program and provide students with the 

supplies and materials required for the successful completion of courses of study. 

 

The Board expressly exempts from this Policy such clothing or personal equipment as may be 

required for reasons related to the safety and health of students or the protection of school 

property and are individualized or non-reusable, and any materials used in the manufacture or 

preparation of useful or decorative items that students are permitted to retain, except that no 

student will be denied participation in any course of study or school sponsored activity because 

of their financial inability to bear the cost of such clothing, equipment, or materials.   

 

Supplies and materials will be distributed throughout the school district in a manner that ensures 

equal distribution to students; school facilities; courses; programs; and activities and services, 

regardless of the protected categories listed at N.J.A.C. 6A:7-1.7(a). 

 

The Superintendent or designee shall develop procedures for the selection and utilization of 

instructional supplies that include effective consultation with teaching staff members at all 

appropriate levels. 

 

 

N.J.A.C. 6A:7-1.7 

N.J.S.A. 18A:34-1 

N.J.S.A. 18A:54-20 [vocational districts] 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted: 
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3217  USE OF CORPORAL PUNISHMENT 

 

No teaching staff member employed by the Board or a person engaged in any school in the 

school district shall inflict or cause to be inflicted corporal punishment upon a student attending 

any school in the school district; but any such teaching staff member may, within the scope of 

their employment, use and apply such amounts of force as is reasonable and necessary: 

 

1. To quell a disturbance, threatening physical injury to others; 

 

2. To obtain possession of weapons or other dangerous objects upon the person or 

within the control of a student; 

 

3. For the purpose of self-defense; and 

 

4. For the protection of persons or property;  

 

and such acts, or any of them, shall not be construed to constitute corporal punishment pursuant 

to N.J.S.A. 18A:6-1.  Every resolution, bylaw, rule, ordinance, or other act or authority 

permitting or authorizing corporal punishment to be inflicted upon a student attending any school 

in the district shall be void. 

 

Any teaching staff member employed by the Board found to have violated this Policy may be 

subject to discipline by the Board. 

 

 

N.J.S.A. 18A:6-1; 18A:37-1 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted: 
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4217  USE OF CORPORAL PUNISHMENT 

 

No support staff member employed by the Board or a person engaged in any school in the school 

district shall inflict or cause to be inflicted corporal punishment upon a student attending any 

school in the school district; but any such support staff member may, within the scope of their 

employment, use and apply such amounts of force as is reasonable and necessary: 

 

1. To quell a disturbance, threatening physical injury to others; 

 

2. To obtain possession of weapons or other dangerous objects upon the person or 

within the control of a student; 

 

3. For the purpose of self-defense; and 

 

4. For the protection of persons or property;  

 

and such acts, or any of them, shall not be construed to constitute corporal punishment pursuant 

to N.J.S.A. 18A:6-1.  Every resolution, bylaw, rule, ordinance, or other act or authority 

permitting or authorizing corporal punishment to be inflicted upon a student attending any school 

in the district shall be void. 

 

Any support staff member employed by the Board found to have violated this Policy may be 

subject to discipline by the Board. 

 

 

N.J.S.A. 18A:6-1; 18A:37-1 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted: 
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5305  HEALTH SERVICES PERSONNEL 

 

The Board of Education shall appoint at least one school physician pursuant to N.J.S.A.   

18A:40-1.  The Board may appoint a lead school physician to serve as health services director if 

more than one school physician is contracted by the Board.  The school physician(s) shall be 

currently licensed by the New Jersey Board of Medical Examiners in medicine or osteopathy and 

shall have a training and scope of practice that includes child and adolescent health and 

development.  The contract between the Board and the school physician(s) appointed pursuant to 

N.J.S.A. 18A:40-1 shall include a statement of assurance that the school physician(s) has 

completed the Student-Athlete Cardiac Screening professional development module developed 

pursuant to N.J.S.A. 18A:40-41d and has read the sudden cardiac arrest pamphlet developed 

pursuant to N.J.S.A. 18A:40-41.  The school district shall conduct a criminal history background 

check on any physician before entering into an agreement for delivery of services pursuant to 

N.J.A.C. 6A:16-2.3.   

 

The school physician(s) shall provide, at a minimum, the following services: 

 

1. Consultation in the development and implementation of school district policies, 

procedures, and mechanisms related to health, safety, and medical emergencies, 

pursuant to N.J.A.C. 6A:16-2.1(a) and Policy and Regulation 5310; 

 

2. Consultation to school district medical staff regarding the delivery of school 

health services, which includes special health care needs of technology-supported 

and medically fragile children, including students covered by 20 U.S.C. §1400    

et seq., Individuals with Disabilities Education Act; 

 

3. Physical examinations conducted in the school physician’s office or other 

comparably equipped facility for students who do not have a medical home; 

 

4. Provision of written notification to the parent stating approval or disapproval of 

the student’s participation in athletics based upon the medical report; 

 

5. Direction for professional duties of other medical staff; 

 

6. Written standing orders that shall be reviewed and re-issued before the beginning 

of each school year; 

 

7. Establishment of standards of care for emergency situations and medically related 

care involving students and school staff; 
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8. Assistance to the certified school nurse or noncertified nurse in conducting health 

screenings of students and staff and assistance with the delivery of school health 

services; 

 

9. Review, as needed, of reports and orders from a student’s medical home regarding 

student health concerns; 

 

10. Authorization of tuberculin testing for conditions outlined in N.J.A.C.         

6A:16-2.2(c) and Policy and Regulation 5310; 

 

11. Review, approval, or denial with reasons of a medical home determination of a 

student’s anticipated confinement and resulting need for home instruction; and 

 

12. Consultation with the school district certified school nurse(s) to obtain input for 

the development of the school nursing services plan, pursuant to N.J.A.C.   

6A:16-2.1(b) and Policy and Regulation 5310. 

 

The Board shall employ a certified school nurse to provide nursing services while school is in 

session pursuant to N.J.S.A. 18A:40-1 and 3.3.  The certified school nurse shall work under the 

direction of the school physician and Superintendent of Schools. 

 

The certified school nurse shall possess a standard educational services certificate with a school 

nurse endorsement or school nurse/non-instructional endorsement pursuant to N.J.A.C. 6A:9B-

14.3 or 14.4.  The certified school nurse shall possess a current New Jersey registered 

professional nurse license issued by the New Jersey State Board of Nursing; a bachelor’s degree 

from a regionally accredited college or university; a current Cardiopulmonary Resuscitation 

(CPR) and Automated External Defibrillators (AED) certification as issued by the American 

Heart Association, the American Red Cross, the National Safety Council, or other entities 

determined by the Department of Health to comply with the American Heart Association’s CPR 

guidelines; and complete training in airway management and in the use of nebulizers and 

inhalers consistent with nationally recognized standards including, but not limited to, those of the 

National Institutes of Health and the American Academy of Allergy, Asthma, and Immunology. 

 

The role of the certified school nurse shall include, but not be limited to: 

 

1. Carrying out written orders of the medical home and standing orders of the school 

physician; 
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2. Conducting health screenings which include height, weight, blood pressure, 

hearing, vision, and scoliosis pursuant to N.J.A.C.  6A:16-2.2 and Policy and 

Regulation 5310 and monitoring vital signs and general health status for emergent 

issues for students suspected of being under the influence of alcohol and 

controlled dangerous substances, pursuant to N.J.S.A. 18A:40-4 and 18A:40A-12 

and Policy and Regulation 5530; 

 

3. Maintaining student health records, pursuant to N.J.S.A. 18A:40-4 and N.J.A.C. 

6A:16-2.4, and Policy and Regulation 5308; 

 

4. Recommending to the Principal students who shall not be admitted to or retained 

in the school building based on a parent’s failure to provide evidence of the 

child’s immunization according to the schedules specified in N.J.A.C. 8:57-4; 

 

5. Annually reviewing student immunization records to confirm with the medical 

home that the medical condition for the exemption from immunization continues 

to be applicable, pursuant to N.J.A.C. 8:57-4.3; 

 

6. Recommending to the Principal exclusion of students who show evidence of 

communicable disease, pursuant to N.J.S.A. 18A:40-7, 8, and 10; 

 

7. Directing and supervising the emergency administration of epinephrine and 

glucagon, and training school staff designated to serve as delegates, pursuant to 

N.J.S.A. 18A:40-12.6 and 12.14 and Policy and Regulation 5330; 

 

8. Administering asthma medication through use of a nebulizer; 

 

9. Directing and supervising the health services activities of any school staff to 

whom the certified school nurse has delegated a nursing task; 

 

10. Classroom instruction in areas related to health education, pursuant to N.J.A.C. 

6A:9B-14.3; 

 

11. Reviewing and summarizing available health and medical information regarding 

the student and transmitting a summary of relevant health and medical 

information to the Child Study Team, pursuant to N.J.A.C. 6A:14-3.4(h); 

 

12. Writing and updating, at least annually, the individualized health care plans and 

the individualized emergency healthcare plans for students’ medical needs, and 

instructing staff as appropriate; 
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13. Writing and updating, at least annually, any written healthcare provisions required 

under Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. §794(a), for any 

student who requires them; 

 

14. Assisting in the development of and implementing healthcare procedures for 

students in the event of an emergency; 

 

15. Instructing teachers on communicable disease and other health concerns, pursuant 

to N.J.S.A. 18A:40-3; 

 

16. Reviewing completed health history update questionnaires and sharing with the 

school athletic trainer for review, if applicable, pursuant to N.J.S.A. 18A:40-41.7; 

and 

 

17. Providing other nursing services consistent with the nurse’s educational services 

certification endorsement as a school nurse issued by the State Board of 

Examiners and current license approved by the State Board of Nursing. 

 

A certified school nurse who possesses the school nurse/non-instructional certificate is not 

authorized to teach in areas related to health, pursuant to N.J.A.C. 6A:9B-14.4. 

 

The Board may appoint a non-certified nurse under the supervision of a certified school nurse to 

supplement the services of a certified school nurse provided a noncertified nurse shall be 

assigned to the same school building or complex as the certified school nurse pursuant to 

N.J.S.A. 18A:40-3.3.a. and a noncertified nurse is limited to providing services only as permitted 

under a noncertified nurse’s license issued by the State Board of Nursing in accordance with 

N.J.A.C. 6A:16-2.3(c). 

 

 

N.J.S.A. 18A:40-1; 18A:40-3.3; 18A:40-4; 18A:40-7;  

18A:40-8; 18A:40-10; 18A:40A-12; 18A:40-12.6;  

18A:40-12.14; 18A:40-41.7 

N.J.A.C. 6A:9B-14.3; 6A:9B-14.4; 6A:14-3.4; 6A:16-2.1;  

6A:16-2.2; 6A:16-2.3 

 

 

 

 

Adopted: 
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5308  STUDENT HEALTH RECORDS 

 

The school district shall maintain mandated student health records for each student pursuant to 

N.J.A.C. 6A:16-2.4 and N.J.A.C. 6A:32-7.  The district will document student health records 

using a form approved by the Commissioner of Education. 

 

The maintenance and security of student health records shall be in accordance with N.J.A.C. 

6A:32-7 and 6A:16-2.4.  Student health records, whether stored on paper or electronically, shall 

be maintained in accordance with N.J.A.C. 6A:32-7.  Student health records shall be maintained 

separately from other student records.  Student health records also shall be maintained according 

to the requirements of N.J.A.C. 6A:32-7 until such time as graduation or termination from the 

school district, whereupon the health history and immunization record shall be removed from the 

student’s health record and placed in the student’s mandated record.  The school district of last 

enrollment, graduation, or permanent departure of the student shall keep, for 100 years, a 

mandated record of a student’s health history and immunization in accordance with N.J.A.C. 

6A:32-7.8(f).  No additions shall be made to the record after graduation or permanent departure 

without prior written consent of the parent or adult student pursuant to N.J.A.C. 6A:32-7.8(e).   

 

The transfer of student health records when a student transfers to or from a school district shall 

be in accordance with N.J.A.C. 6A:16-7.9 and N.J.A.C. 6A:32-7.5. 

 

Any Board of Education employee with knowledge of, or access to, the following health 

information shall comply with restrictions for sharing information as required by Federal and 

State statutes and regulations:  information that identifies a student as having HIV infection or 

AIDS shall be shared only with prior written informed consent of the student age twelve or 

greater, or of the student's parent as required by N.J.S.A. 26:5C-1 et seq. and only for the 

purpose of determining an appropriate educational program for the student; information obtained 

by the school's alcohol and other drug program that would identify the student as an alcohol or 

other drug user may be disclosed only for those purposes and under conditions permitted by 42 

CFR Part 2; information provided by a secondary school student while participating in a    

school-based alcohol or other drug counseling program that indicates that a parent or other 

person residing in the student's household is dependent upon or illegally using a substance shall 

be shared only for those purposes and conditions permitted by N.J.S.A. 18A:40A-7.1. 

 

Access to and disclosure of information in a student health record shall meet the requirements of 

the Family Educational Rights and Privacy Act (FERPA), 20 USC §1232g, and 34 CFR Part 99, 

incorporated herein by reference, as amended and supplemented, and N.J.A.C. 6A:32-7 – 

Student Records. 
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The school district shall provide access to the student health record to licensed medical personnel 

not holding educational certification who are working under contract with, or as employees of, 

the school district only to the extent necessary to enable the licensed medical personnel to 

perform their duties.  Secretarial or clerical personnel under the supervision of the certified 

school nurse shall be permitted access to those portions of the student health record necessary for 

entry and recording of data and for conducting routine clerical tasks as outlined in N.J.S.A. 

18A:40-3.4 and N.J.A.C. 6A:32-7.5. 

 

Nothing in N.J.A.C. 6A:16-2.4 or in this Policy and Regulation 5308 shall be construed to 

prohibit school personnel from disclosing to students or adults in connection with an emergency 

the information contained in the student health record if the release is necessary to protect the 

immediate health or safety of the student or other persons pursuant to N.J.A.C. 6A:32-7.5. 

 

N.J.S.A. 18A:40-3.4 

N.J.A.C. 6A:16-2.4; 6A:32-7.1; 6A:32-7.4;  

6A:32-7.5; 6A:32-7.8 
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5310  HEALTH SERVICES 

 

The Board of Education shall develop and adopt the following written policies, procedures, and 

mechanisms in accordance with N.J.A.C. 6A:16-2.1(a) for the provision of health, safety, and 

medical emergency services, and shall ensure staff are informed as appropriate: 

 

1. The review of immunization records for completeness, pursuant to N.J.A.C.   

8:57-4.1 through 4.20 (Policy and Regulation 5320); 

 

2. The administration of medication to students in the school setting by the 

following authorized individuals (Policy and Regulation 5330): 

 

a. The school physician; 

 

b. A certified school nurse or noncertified nurse; 

 

c. A substitute school nurse employed by the school district; 

 

d. The student’s parent; 

 

e. A student approved to self-administer medication, pursuant to N.J.A.C. 

6A:16-2.1(a)5.iii. and 6A:16-2.1(a)9. and N.J.S.A. 18A:40-12.3 and 12.4; 

 

f. Other school employees who volunteer to be trained and designated by the 

certified school nurse to administer epinephrine in an emergency, pursuant 

to N.J.S.A. 18A:40-12.5 and 12.6; and 

 

g. Other employees who volunteer to be designated as a delegate and trained 

to administer glucagon, pursuant to N.J.S.A. 18A:40-12.14. 

 

3. The review of Do Not Resuscitate (DNR) orders received from the student’s 

parent or medical home (Policy 5332); 

 

4. The provision of health services in emergency situations, including: 

 

a. The emergency administration of epinephrine via an epinephrine         

auto-injector, pursuant to N.J.S.A. 18A:40-12.5 (Policy and Regulation 

5330); 
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b. The emergency administration of glucagon, pursuant to N.J.S.A.    

18A:40-12.14 (Policy and Regulation 5338); 

 

c. The care of any student who becomes injured or ill while at school or 

participating in school-sponsored functions (Policy and Regulation 8441); 
 

d. The transportation and supervision of any student determined to be in need 

of immediate care (Policy and Regulation 8441); 
 

e. The notification to parents of any student determined to be in need of 

immediate medical care (Policy and Regulation 8441); and 
 

f. The establishment and implementation of an emergency action plan for 

responding to a sudden cardiac event, including the use of an automated 

external defibrillator (AED), pursuant to N.J.S.A. 18A:40-41b. (Policy and 

Regulation 5300). 
 

5. The treatment of asthma in the school setting in accordance with the provisions of 

N.J.A.C. 6A:16-2.1(a)5. (Policy 5335); 

 

6. Administration of student medical examinations, pursuant to N.J.S.A. 18A:40-4, 

N.J.S.A. 18A:35-4.8, and N.J.A.C. 6A:16-2.2 (Policy and Regulation 5310); 
 

7. Utilization of sanitation and hygiene when handling blood and bodily fluids 

pursuant to N.J.A.C. 12:100-4.2, Safety and Health Standards for Public 

Employees, and in compliance with 29 CFR §1910.1030, Occupational Safety 

and Health Bloodborne Pathogens Standards (Policy and Regulation 7420); 

 

8. Provision of nursing services to nonpublic schools located in the school district as 

required by N.J.S.A. 18A:40-23 et seq. and N.J.A.C. 6A:16-2.5 (Policy and 

Regulation 5306); 

 

9. Self-administration of medication by a student for asthma or other potentially  

life-threatening illness or life-threatening allergic reaction pursuant to N.J.S.A. 

18A:40-12.3, 12.5, and 12.6, and the self-management and care of a student’s 

diabetes as needed, pursuant to N.J.S.A. 18A:40-12.15 (Policy and Regulation 

5330); 
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10. Development of an individualized healthcare plan and individualized emergency 

healthcare plan for students with chronic medical conditions, including diabetes, 

asthma, and life-threatening allergies requiring special health services in 

accordance with N.J.S.A. 18A:40-12.11.c, 12.12, 12.13, and 12.15; and N.J.A.C. 

6A:16-2.3(b)3.xii. (Policies and Regulations 5331 and 5338 and Policy 5335); 

and 

 

11. Management of food allergies in the school setting and the emergency 

administration of epinephrine to students for anaphylaxis, pursuant to N.J.S.A. 

18A:40-12.6a through 12.6d (Policy and Regulation 5331).   

 

The Board of Education shall annually adopt the school district’s nursing services plan at a 

regular meeting, pursuant to N.J.A.C. 6A:16-2.1(b) and Policy 5307. 

 

 

N.J.S.A. 18A:35-4.8; 18A:40-4; 18A:40-12;  

18A:40-12.3; 18A:40-12.5; 18A:40-12.6;  

18A:40-12.6a; 18A:40-12.6b; 18A:40-12.6c;  

18A:40-12.6d; 18A:40-12.7; 18A:40-12.11; 

18A:40-12.15; 18A:40-16; 18A:40-23 et seq.;  

18A:40-41a.; 18A:40-41b. 

N.J.A.C. 6A:16-1.3; 6A:16-2.1; 6A:16-2.2 
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6112  REIMBURSEMENT OF FEDERAL AND OTHER 

GRANT EXPENDITURES 

 

The Cash Management Improvement Act (CMIA) and related Federal regulations require a State 

to minimize the time elapsing between the transfer of funds from the United States Treasury and 

the expenditure of funds for program purposes.  This requirement applies to grantees such as the 

State of New Jersey and their subgrantees, such as a school district.  The State of New Jersey and 

school districts must assure funds have been, or will be, spent within a minimal amount of time 

after having been drawn from the Federal government. 

 

In accordance with this requirement, the New Jersey Department of Education (NJDOE) has 

implemented a reimbursement request system of payment.  The procedures as outlined in the 

New Jersey Department of Education Policies and Procedures for Reimbursement of Federal and 

Other Grant Expenditures shall be followed by school districts in submitting reimbursement 

requests.  Reimbursement requests for entitlement grant awards under the Every Student 

Succeeds Act (ESSA), the Individuals with Disabilities Education Act (IDEA), the Strengthening 

Career and Technical Education for the 21st Century Act, and any other program designated by 

the NJDOE shall be made using the NJDOE’s Electronic Web-Enabled Grant (EWEG) System. 

 

Reimbursement requests by the School Business Administrator/Board Secretary or designee shall 

be made for individual titles and awards using the payment functionality of the EWEG system.  

Only one reimbursement request per month may be submitted for an individual title, award, or 

subgrant.  Reimbursement requests may only be for expenditures that have already occurred or 

will occur within three business days of receipt of funds. 

 

The submission of a reimbursement request constitutes a certification by the School Business 

Administrator/Board Secretary that the school district has previously made the appropriate 

expenditures and/or will make the expenditures within three business days of receipt of funds 

and that the expenditures are allowable and appropriate to the cost objective(s) of the subgrant.   

 

The Superintendent or designee is responsible for submitting an amendment application to the 

NJDOE for approval if a new budget category for which no funds were previously budgeted or 

approved has been created.  The Superintendent or designee is responsible for submitting an 

amendment application to the NJDOE for approval if cumulative transfers among expenditure 

categories exceed ten percent of the total award.  The Superintendent or designee is responsible 

for monitoring the cumulative ten percent level of fiscal change. 
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Reimbursement requests must be in accordance with approved grant applications.  A 

reimbursement request may be submitted at any time after the subgrant has received final 

NJDOE approval.  Reimbursement requests submitted at least ten business days before the end 

of the month but no later than the fifteenth day of the month will be reviewed and, if approved, 

processed for payment the first business day of the following month.  School districts will 

normally receive payment by the fifth business day of the month and will be able to track the 

grant’s payment history in EWEG through the payments link of the grant application. 

 

Reimbursement requests must contain a brief description of the expenditures for which 

reimbursement is being requested.  Individual line items need not be detailed.  Expenditures must 

be supported by documentation at the school district level but should not be submitted to the 

NJDOE with a reimbursement request.  The Superintendent or designee is responsible to 

maintain supporting documentation for seven years and for making it available to the NJDOE, 

the United States Department of Education, and/or their authorized representatives upon request.  

Documentation for salary expenditures is subject to the requirements of the Federal Uniform 

Grant Guidance.  Documentation for all other expenditures must include evidence that the 

expenditures are allowable costs and of the relationship of the expenditure to the subgrant’s cost 

objectives.  

 

The NJDOE staff will review reimbursement requests to determine that they meet the subgrant’s 

criteria.  When a reimbursement request is approved or denied, the school district will receive an 

email notification through the EWEG system.  Approval of a reimbursement request by NJDOE 

does not imply approval of the expenditures as allowable or appropriate to the subgrant’s cost 

objectives as the approval of expenditures will continue to be processed through the final report. 

 

The School Business Administrator/Board Secretary or designee assumes responsibility for 

assuring that all funds requested through the EWEG system either have already been expended, 

or will be expended within three business days of receipt of funds. 

 

 

New Jersey Department of Education Policies and Procedures for Reimbursement of Federal and 

Other Grant Expenditures – March 2014  
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6115.04  FEDERAL FUNDS – DUPLICATION OF BENEFITS 

 

A requirement for a Board of Education/local education agency (LEA) who accepts funds from 

the Coronavirus Response and Relief Supplemental Appropriations Act (CRRSAA) – 

Elementary and Secondary School Emergency Relief Fund (ESSERF II); American Rescue Plan 

Elementary and Secondary Schools Emergency Relief (ARP ESSER); and all Federal programs 

and grants is for the LEA to have a Duplication of Benefits (DOB) Policy.  DOB occurs when a 

person, household, business, government, or other entity receives financial assistance from 

multiple sources for the same purpose, and the total assistance received for that purpose is more 

than the total need for assistance. 

 

The School Business Administrator/Board Secretary shall be responsible for ensuring no DOB 

occurs and will be responsible for ensuring compliance by subcontractors, subrecipients, and 

other partners. 

 

To comply with DOB requirements, an LEA that accepts Federal funds is required by the 

Coronavirus Aid, Relief, and Economic Security (CARES) Act to establish and follow 

procedures to ensure that DOB does not occur.  Establishing a process to effectively identify and 

prevent DOB is critical for the LEA to effectively manage multiple active funding streams 

related to coronavirus response and efficiently target resources to meet unmet needs within the 

school district.  The Board of Education is solely responsible for ensuring that an actual DOB 

does not occur. 

 

To prevent DOB, the LEA will have:  

 

1. A requirement that the LEA must agree to repay assistance that is determined to 

be duplicative.  This may be documented through a subrogation agreement or 

similar clause included in the agreement with the LEA.  The LEA will establish a 

protocol to monitor compliance based on risk of DOB for each activity; and 

 

2. A method of assessing whether the use of these funds will duplicate financial 

assistance that is already received or is likely to be received (such as insurance 

proceeds) by acting reasonably to evaluate the need and the resources available to 

meet that need.  The LEA will evaluate current programs available at the local, 

county, State, and Federal level as well as current and anticipated non-

governmental assistance from nonprofits or faith-based groups and establish lines 

of communication for preventing DOB. 
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To analyze DOB, the LEA will complete the following steps: 

 

1. Assess Need:  Determine the amount of need (total cost); 

 

2. Determine Assistance:  Determine the amount of assistance that has or will be 

provided from all sources to pay for the cost; 

 

3. Calculate Unmet Need:  Determine the amount of assistance already provided 

compared to the need to determine the maximum award (unmet need); and 

 

4. Document Analysis:  Document calculation and maintain adequate documentation 

justifying determination of maximum award. 

 

In DOB calculations, private loans are not considered a form of assistance and will not be 

considered when calculating DOB.  However, subsidized loans from the Small Business 

Administration or Federal Emergency Management Agency will be included in the DOB 

analysis unless one of the three exceptions below is met:  

 

1. Short-term subsidized loans (e.g. bridge loans) for costs later reimbursed with 

Federal funds; 

 

2. Declined or cancelled subsidized loans; or 

 

3. Loan assistance used toward a loss suffered as a result of a major disaster or 

emergency. 
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6311  CONTRACTS FOR GOODS OR SERVICES FUNDED BY 

FEDERAL GRANTS 

 

Any vendor providing goods or services to the school district to be funded by a Federal grant 

must be cleared for contract in accordance with the provisions of the Uniform Administrative 

Requirements, Cost Principals, and Audit Requirements for Federal Awards (UGG),                    

2 CFR §200.213 – Suspension and Debarment. 

 

The School Business Administrator/Board Secretary shall be responsible to check the web-based 

System for Award Management (SAM), accessible at www.sam.gov maintained by the United 

States government – the General Services Administration (GSA).  The purpose of the SAM is to 

provide a single comprehensive list of individuals and firms excluded by Federal government 

agencies from receiving Federal contracts or Federally approved contracts or Federally approved 

subcontracts and from certain types of Federal financial and nonfinancial assistance and benefits. 

 

The School Business Administrator/Board Secretary, upon opening of bids or upon receipt of 

proposals for goods or services to be funded by a Federal grant shall access the SAM to 

determine if the vendor has been disbarred, suspended, or proposed for disbarment.  The School 

Business Administrator/Board Secretary shall also access the SAM list immediately prior to the 

award of a bid or contract to ensure that no award is made to a vendor on the list. 

 

In the event a vendor under consideration to be awarded a bid or contract for goods or services to 

be funded by a Federal grant is on the SAM list or proposed for disbarment, the School Business 

Administrator/Board Secretary shall comply with the contracting restrictions as outlined in         

2 CFR §200.  

 

Continuation of current contracts and restrictions on subcontracting with vendors who are on the 

SAM list or proposed for disbarment shall be in accordance with the limitations as outlined in    

2 CFR §200. 

 

Any rejection of a bid or disqualification of a vendor who has been disbarred, suspended, or 

proposed for disbarment shall be consistent with the requirements as outlined in N.J.S.A. 

18A:18A – Public School Contracts Law and all applicable State laws. 

 

The applicability of the provisions of this Policy apply to covered transactions as defined in        

2 CFR §3485.220.  A covered transaction is any contract that is awarded by the Board of 

Education that is covered under 2 CFR §180.210 and the amount of the contract is expected to 

equal or exceed $25,000, unless the Board chooses a lower threshold.  
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Compliance with the provisions of 2 CFR §200 and this Policy must be demonstrated by written 

evidence to be maintained by the School Business Administrator/Board Secretary.  Examples of 

evidence include printouts of searches from the SAM, imprints from an ink stamp, or Avery or 

similar labels affixed to purchase orders memorializing performance of this verification.  

 

 

2 CFR §200 

2 CFR §3485.220 

2 CFR §180.210 
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7440  SCHOOL DISTRICT SECURITY 

 

The Board of Education believes the buildings and facilities of the school district represent a 

substantial community investment.  The Board directs the development and implementation of a 

plan for school district security to protect the school community’s investment in the school 

buildings and facilities.  The Board will comply with the security measures required in N.J.S.A. 

18A:7G-5.2 for new school construction and for existing school buildings. 

  

The school district security program will include:  maintenance of facilities that are secure 

against unwelcome intrusion; protection against fire hazards and faulty equipment; and 

compliance with safe practices in the use of electrical, plumbing, heating, and other school 

building equipment. 
 

As used in this Policy and N.J.S.A. 18A:41-7.1, “critical incident mapping data” means 

information provided in electronic or digital form to assist first responders in an emergency 

including, but not limited to:  aerial images of schools; floor plans, including room and suite 

numbers; building access points; locations of hazardous materials and utility shut-offs; and any 

other relevant location information.   
 

The Board shall provide to local law enforcement authorities critical incident mapping data for 

all schools and school grounds.  In the case of a school building located in a municipality in 

which there is no municipal police department, critical incident mapping data shall be provided 

to an entity designated by the Superintendent of the New Jersey State Police.  The Board shall 

provide revised mapping data to the applicable law enforcement authorities or designated entities 

any time that there is a change to the critical incident mapping data. 
 

Critical incident mapping data provided pursuant to N.J.S.A. 18A:41-7.1.a. shall be:  compatible 

with all platforms and applications used by local, State, and Federal law enforcement authorities; 

provided in a printable format; and verified for accuracy through an annual walkthrough of 

school buildings and school grounds.   
 

Nothing in this Policy or N.J.S.A. 18A:41-7.1 shall be construed to require local law 

enforcement authorities or designated entities to access critical incident mapping data using third 

party viewing software. 
 

The Board directs close cooperation of district officials with law enforcement, fire officials, and 

other emergency agencies. 
 

Each public elementary and secondary school building shall be equipped with at least one panic 

alarm for use in a school security emergency pursuant to N.J.S.A. 18A:41-10 through 13 and this 

Policy and Regulation 7440. 
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The Superintendent of Schools shall designate a school administrator, or a school employee with 

expertise in school safety and security, as a School Safety Specialist for the district in accordance 

with the provisions of N.J.S.A. 18A:17-43.3 and this Policy and Regulation 7440.  The School 

Safety Specialist shall be required to acquire a New Jersey Department of Education School 

Safety Specialist certification in accordance with the provisions of N.J.S.A. 18A:17-43.2 and this 

Policy and Regulation 7440.  The School Safety Specialist shall also serve as the school district 

liaison with local law enforcement and national, State, and community agencies and 

organizations in matters of school safety and security.   

 

Access to school buildings and grounds outside the hours school is in session shall be limited to 

personnel whose employment requires their presence in the facility.  An adequate key control 

system will be established to limit building access to authorized personnel and guard against the 

potential of intrusion by unauthorized persons who have obtained access improperly. 

 

In accordance with N.J.S.A. 18A:7G-5.2.b.(15), propping open doors to buildings on school 

grounds is strictly prohibited and students and staff shall not open a door for any individual.  All 

persons seeking entry into the building shall be directed to the main entrance. 

 

Building records and funds shall be kept in a safe place and secured as appropriate and 

necessary. 

 

Protective devices designed to be used as safeguards against illegal entry and vandalism may be 

installed when appropriate.  The Board may approve the employment of school resource officers, 

school security officers, and/or law enforcement officers in situations in which special risks are 

involved. 

 

The school district shall annually conduct a school safety audit for each school building in 

accordance with the provisions of N.J.S.A. 18A:41-14.  

 

 

N.J.S.A. 18A:7G-5.2; 18A:17-43.1; 18A:17-43.2; 18A:17-43.3; 

18A:41-7.1; 18A:41-10; 18A:41-11; 18A:41-12;  

18A:41-13; 18A:41-14 

N.J.A.C. 6A:16-1.3; 6A:26-1.2 
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9140 CITIZENS ADVISORY COMMITTEES 

 

The Board of Education encourages communication between the school district and the 

community at large.  Citizens advisory committees may be useful in keeping the Board and the 

administration informed with regard to community opinion and in representing the community. 

 

The Board may establish a citizens advisory committee to provide input to the Board and the 

administration from the community for funded programs as the law requires and as the Board 

sees fit. 

 

In creating a new citizens advisory committee, the Board may appoint: members of the 

community who are able and interested in the subject and concerned about the schools; members 

who represent a wide range of community interests and backgrounds; a chairperson; one or more 

Board members; and school staff members.  The Board President or designee and the 

Superintendent or designee shall serve as members of the citizens advisory committee. 

 

In charging a new citizens advisory committee, the Board shall define the citizens advisory 

committee assignment in writing, set a date for report(s) to the Board, and establish a budget, if 

needed.  Expenditures of district funds by a citizens advisory committee shall be made upon the 

approval of the Superintendent. 

 

Recommendations of citizens advisory committee shall not reduce the responsibility of the 

Board, which may accept, reject, or modify a citizens advisory committee’s recommendation(s) 

in the exercise of its statutory discretion.   

 

Meetings of citizens advisory committee that are attended by fewer than a majority of the 

members of the Board are not subject to the Open Public Meetings Act 

 

Choose only one of the following: 

 

___ but shall 

 

___ and need not 

 

be open to the public, except as expressly permitted by the Board. 

 

 

 

Adopted: 
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R 2520  INSTRUCTIONAL SUPPLIES 

 

A. Definition 

 

“Supplies” are the consumable materials distributed to teachers and students for the 

successful implementation of the instructional program. 

 

B. Supply Procedures 

 

1. Each staff member will be able to request supplies by submitting a request to the 

Principal or designee.   

 

2. Supplies will be kept in a secure location.  The Principal or designee will be 

responsible to approve the request of supplies for their school and staff. 

 

3. The staff member’s request will be retained by the staff member and the Principal 

or designee. 

 

4. At the end of each school year, a record of the inventory of supplies retained by 

the staff member shall be reported by the staff member to the Principal or 

designee.   

 

5. The Principal will encourage all staff members to suggest additional supplies 

and/or replacements for the supplies used. 

 

C. Cost of Supplies 

 

Supplies will be made available without charge to all students, except in the following 

circumstances: 

 

1. Where non-reusable clothing or personal equipment, such as gym outfits, is 

required for the safety, health, or the protection of school property, students will 

be requested to provide their own clothing or equipment.  The Principal may 

require that such clothing or equipment meet school standards and may 

recommend a suitable vendor for the clothing or equipment. 

 

2. Where a student enrolled in a class or activity in which an item is made, such as 

woodshop or home economics, chooses to prepare and keep a useful item, the 

student may be required to pay the costs of the materials used.  Students shall 
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always be given the option of preparing an item for use by the school, for which 

no charge will be made.  Any charge made under this regulation will be presented 

in writing by the teacher with a copy to the Principal or designee and the moneys 

collected will be deposited with the Business Office. 

 

3. Students may be required to provide supplies for their participation in                

co-curricular activities.   

 

4. A student who is eligible for free and reduced rate meals will not be required to 

pay for any supplies, including those exempted from free distribution in paragraph 

C.1., 2., and 3. above. 

 

5. Staff members shall report to the Principal or designee any student who is 

suspected of being unable to pay for supplies.  
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R 5308  STUDENT HEALTH RECORDS 

 

Student health records shall be maintained for each student pursuant to N.J.A.C. 6A:16-2.4.  

Maintenance and security of student health records shall be in accordance with N.J.A.C.    

6A:32-7.4. 

 

A. Mandated Student Health Records 

 

1. The district shall maintain for each student, pursuant to N.J.A.C. 6A:32, a student 

health record that includes the following mandated records: 

 

a. Findings of health histories, medical examinations, and health screenings 

pursuant to N.J.A.C. 6A:16-2.2 and 4.3; and 

 

b. Documentation of immunizations against communicable diseases or 

exemption from these immunizations pursuant to N.J.A.C. 8:57-4.1, 4.3, 

and 4.4. 

 

2. The district will document the findings of student health histories, health 

screenings, and required medical examinations that are relevant to school 

participation on the student’s health record using a form approved by the 

Commissioner of Education. 

 

B. Maintenance and Security of Student Health Records 

 

1. The school district shall maintain student health records in accordance with 

N.J.A.C. 6A:32-7.4 as follows: 

 

a. Student health records may be stored electronically or in paper format.   

 

(1) When student health records are stored electronically, proper 

security and backup procedures shall be administered; 

 

b. Student health records, whether stored on paper or electronically, shall be 

maintained in accordance with N.J.A.C. 6A:32-7.1(l).  
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(1) Student health records shall be maintained separately from other 

student records.  Student health records also shall be maintained in 

accordance with the requirements of N.J.A.C. 6A:32-7 until such 

time as graduation or termination from the district, whereupon the 

health history and immunization record shall be removed from the 

student’s health record and placed in the student’s mandated 

record.  

 

c. Student health records shall be accessible during the hours in which the 

school program is in operation. 

 

C. Transferring Student Health Records 

 

The school district shall ensure compliance with the requirements of N.J.A.C. 6A:32-7 – 

Student Records and Policy and Regulation 8330 when transferring student health 

records. 

 

D. Restrictions for Sharing Student Health Information 

 

1. Any Board of Education employee with knowledge of, or access to, the following 

health information shall comply with restrictions for sharing information as 

required by Federal and State statutes and regulations. 

 

a. Information that identifies a student as having HIV infection or AIDS 

shall be shared only with prior written informed consent of the student age 

twelve or greater, or of the student’s parent as required by N.J.S.A.  

26:5C-1 et seq. and only for the purpose of determining an appropriate 

educational program for the student. 

 

b. Information obtained by the school’s alcohol and other drug program that 

would identify the student as an alcohol or other drug user may be 

disclosed only for those purposes and under conditions permitted by       

42 CFR Part 2. 

 

c. Information provided by a secondary school student while participating in 

a school-based alcohol or other drug counseling program that indicates a 

parent or other person residing in the student’s household is dependent 

upon or illegally using a substance shall be shared only for those purposes 

and conditions permitted by N.J.S.A. 18A:40A-7.1. 
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E. Access to Student Health Records 

 

1. Access to and disclosure of information in the student health record shall meet the 

requirements of the Family Educational Rights and Privacy Act (FERPA),          

20 USC §1232g and 34 CFR Part 99 as amended and supplemented, and N.J.A.C. 

6A:32-7 – Student Records. 

 

2. The school district shall provide access to the student health record to licensed 

medical personnel not holding educational certification who are working under 

contract with, or as employees of, the school district only to the extent necessary 

to enable the licensed medical personnel to perform their duties. 

 

a. Secretarial or clerical personnel under the supervision of the certified 

school nurse shall be permitted access to portions of the student health 

record necessary for entry and recording of data and for conducting 

routine clerical tasks as outlined in N.J.S.A. 18A:40-3.4 and N.J.A.C. 

6A:32-7.5. 

 

3. Nothing in N.J.A.C. 6A:16-2.4 or in Policy 5308 and this Regulation shall be 

construed to prohibit school personnel from disclosing to students or adults in 

connection with an emergency the information contained in the student health 

record if the release is necessary to protect the immediate health or safety of the 

student or other persons pursuant to N.J.A.C. 6A:32-7.5. 
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R 5310  HEALTH SERVICES 
 

A. Definitions – (N.J.A.C. 6A:16-1.3) 
 

1. Advanced practice nurse (APN) – means a person who holds a current license as 

either an advanced practice nurse or a nurse practitioner/clinical nurse specialist 

from the State Board of Nursing. 
 

2. Certified school nurse – means a person who holds a current license as a 

registered professional nurse from the State Board of Nursing and an educational 

services certificate, school nurse, or school nurse/non-instructional endorsement 

from the Department of Education, pursuant to N.J.A.C. 6A:9B-14.3 and 14.4. 
 

3. Medical home – means a health care provider, including New Jersey FamilyCare 

providers as defined by N.J.S.A. 30:4J-12 and the provider’s practice site chosen 

by the student’s parent for the provision of health care. 
 

4. Non-certified nurse – means a person who holds a current license as a 

professional nurse from the State Board of Nursing and is employed by a Board of 

Education and who is not certified as a school nurse by the Department of 

Education.  
 

5. Parent – means the natural parent(s), adoptive parent(s), legal guardian(s), 

resource family parent(s), or surrogate parent(s) of a student.  When parents are 

separated or divorced, “parent” means the person or agency who has legal custody 

of the student, as well as the natural or adoptive parent(s) of the student, provided 

parental rights have not been terminated by a court of appropriate jurisdiction. 
 

6. Physical examination – means the examination of the body by a professional 

licensed to practice medicine or osteopathy, or an advanced practice nurse, or 

physician assistant.  The term includes specific procedures required by statute as 

stated in N.J.A.C.   6A:16-2.2. 

 

7. Physician assistant (PA) – means a health care professional licensed to practice 

medicine with physician supervision. 

 

8. School physician – means a physician currently licensed by the New Jersey Board 

of Medical Examiners in medicine or osteopathy whose training and scope of 

practice includes child and adolescent health and development.  The physician is 

also referred to as the medical inspector as per N.J.S.A. 18A:40-1. 
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B. Medical Examinations – General Conditions  (N.J.A.C. 6A:16-2.2) 

 

1. Each student medical examination shall be conducted at the medical home of the 

student.  If a student does not have a medical home, the school district shall 

provide the examination at the school physician’s office or other comparably 

equipped facility, pursuant to N.J.S.A. 18A:40-4. 

 

2. The findings of required examinations under N.J.A.C. 6A:16-2.2(h)2. through 

(h)5. and D. through G. below shall include the following components: 

 

a. Immunizations, pursuant to N.J.A.C. 8:57-4.1 through 4.24; 

 

b. Medical history, including allergies, past serious illnesses, injuries, 

operations, medications, and current health problems; 

 

c. Health screenings including height, weight, hearing, blood pressure, and 

vision; and 

 

d. Physical examinations. 

 

3. Each school shall have available and maintain an automated external defibrillator 

(AED), pursuant to N.J.S.A. 18A:40-41a.a.(1) and (3), that is: 

 

a. In an unlocked location on school property, with an appropriate 

identifying sign; 

 

b. Accessible during the school day and any other time when a             

school-sponsored athletic event or team practice is taking place in which 

students of the school district or nonpublic school are participating; and 

 

c. Within a reasonable proximity of the school athletic field or gymnasium, 

as applicable. 

 

4. The Board of Education shall make accessible information regarding the NJ 

FamilyCare Program to students who are knowingly without medical coverage, 

pursuant to N.J.S.A. 18A:40-34. 

 

5. Information concerning a student’s HIV/AIDS status shall not be required as part 

of the medical examination or health history, pursuant to N.J.S.A. 26:5C-1 et seq. 
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6. Pursuant to N.J.S.A. 18A:40-4, a student who presents a statement signed by their 

parents that such required examinations interfere with the free exercise of their 

religious beliefs shall be examined only to the extent necessary to determine 

whether the student is ill or infected with a communicable disease or to determine 

their fitness to participate in any health, safety, or physical education course 

required by law. 

 

C. Medical Examinations - Prior to Participation on a School-Sponsored Interscholastic or 

Intramural Athletic Team or Squad for Students Enrolled in Any Grades Six to Twelve  

(N.J.A.C. 6A:16-2.2(h)1.) 

 

1. The school district shall ensure that students receive medical examinations in 

accordance with N.J.A.C. 6A:16-2.2(f) and B.1. above and prior to participation 

on a school-sponsored interscholastic or intramural athletic team or squad for 

students enrolled in any grades six to twelve. 

 

a. The examination shall be conducted within 365 days prior to the first day 

of official practice in an athletic season and shall be conducted by a 

licensed physician, APN, or PA. 

 

b. The physical examination shall be documented using the Preparticipation 

Physical Evaluation (PPE) form developed jointly by the American 

Academy of Family Physicians, American Academy of Pediatrics, 

American College of Sports Medicine, American Medical Society for 

Sports Medicine, American Orthopaedic Society for Sports Medicine, and 

American Osteopathic Academy of Sports Medicine and is available 

online at  

 

http://www.state.nj.us/education/students/safety/health/records/athleticphy

sicalsform.pdf, in accordance with N.J.S.A. 18A:40-41.7. 

 

(1) Prior to performing a preparticipation physical examination, the 

licensed physician, APN, or PA who performs the student-athlete’s 

physical examination shall complete the Student-Athlete Cardiac 

Screening professional development module and shall sign the 

certification statement on the PPE form attesting to the completion, 

pursuant to N.J.S.A. 18A:40-41d. 
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(a) If the PPE form is submitted without the signed 

certification statement and the school district has confirmed 

that the licensed physician, APN, or PA from the medical 

home did not complete the module, the student-athlete’s 

parent may obtain a physical examination from a physician 

who can certify completion of the module or request that 

the school physician provides the examination. 

 

(2) The medical report shall indicate if a student is allowed or not 

allowed to participate in the required sports categories and shall be 

completed and signed by the original examining physician, APN, 

or PA. 

 

(3) An incomplete form shall be returned to the student’s medical 

home for completion unless the school nurse can provide 

documentation to the school physician that the missing information 

is available from screenings completed by the school nurse or 

physician within the prior 365 days. 

 

c. Each student whose medical examination was completed more than ninety 

days prior to the first day of official practice in an athletic season shall 

provide a health history update questionnaire completed and signed by the 

student’s parent.  The completed health history update questionnaire shall 

include information listed below as required by N.J.S.A. 18A:40-41.7.b.   

 

The completed health history update questionnaire shall be reviewed by 

the school nurse and, if applicable, the school athletic trainer and shall 

include information as to whether, in the time period since the date of the 

student’s last preparticipation physical examination, the student has: 

 

(1) Been advised by a licensed physician, APN, or PA not to 

participate in a sport; 

 

(2) Sustained a concussion, been unconscious or lost memory from a 

blow to the head; 

 

(3) Broken a bone or sprained, strained, or dislocated any muscles or 

joints; 

 

(4) Fainted or blacked out; 
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(5) Experienced chest pains, shortness of breath, or heart racing; 

 

(6) Had a recent history of fatigue and unusual tiredness; 

 

(7) Been hospitalized, visited an emergency room, or had a significant 

medical illness; 

 

(8) Started or stopped taking any over the counter or prescribed 

medications; or 

 

(9) Had a sudden death in the family, or whether any member of the 

student’s family under the age of fifty has had a heart attack or 

heart trouble. 

 

d. The school district shall provide to the parent written notification signed 

by the school physician stating approval of the student’s participation in 

athletics based upon the medical report or the reasons for the school 

physician’s disapproval of the student’s participation. 

 

e. The Board shall not permit a student enrolled in grades six to twelve to 

participate on a school-sponsored interscholastic or intramural athletic 

team or squad unless the student submits a PPE form signed by the 

licensed physician, APN, or PA who performed the physical examination 

and, if applicable, a completed health history update questionnaire, 

pursuant to N.J.S.A. 18A:40-41.7.c. 

 

f. The school district shall distribute to a student-athlete and the student-

athlete’s parent the sudden cardiac arrest pamphlet developed by the 

Commissioner of Education, in consultation with the Commissioner of 

Health, the American Heart Association, and the American Academy of 

Pediatrics, pursuant to N.J.S.A. 18A:40-41. 

 

(1) A student-athlete and the student-athlete’s parent annually shall 

sign the Commissioner-developed form that they received and 

reviewed the pamphlet, and shall return it, to the student’s school, 

pursuant to N.J.S.A. 18A:40-41.d. 

 

(2) The Commissioner shall update the pamphlet, as necessary, 

pursuant to N.J.S.A. 18A:40-41.b. 
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(3) The Commissioner shall distribute the pamphlet, at no charge, to 

the school district, pursuant to N.J.S.A. 18A:40-41.b. 

 

D. Medical Examinations - Upon Enrollment in School  (N.J.A.C. 6A:16-2.2(h)2.) 

 

1. The school district shall ensure that students receive medical examinations in 

accordance with N.J.A.C. 6A:16-2.2(f) and B.1. above and upon enrollment in 

school.   

 

a. The school district shall require parents to provide within thirty days of 

enrollment entry-examination documentation for each student. 

 

b. When a student transfers to another school, the sending school district 

shall ensure the entry-examination documentation is forwarded to the 

receiving school district, pursuant to N.J.A.C. 6A:16-2.4(d). 

 

c. Students transferring into this school district from out-of-State or out-of-

country may be allowed a thirty-day period to obtain entry-examination 

documentation. 

 

d. The school district shall notify parents through its website or other means 

about the importance of obtaining subsequent medical examinations of the 

student at least once during each developmental stage:  at early childhood 

(pre-school through grade three), pre-adolescence (grade four through six), 

and adolescence (grade seven through twelve). 
 

E. Medical Examinations - When Students Apply for Working Papers  (N.J.A.C.         

6A:16-2.2(h)3.) 
 

1. The school district shall ensure that students receive medical examinations in 

accordance with N.J.A.C. 6A:16-2.2(f) and B.1. above and when applying for 

working papers.   

 

2. The school district may provide for the administration of a medical examination 

for a student pursuing a certificate of employment. 

 

3. The school district shall not be held responsible for the costs for examinations at 

the student’s medical home or other medical provider(s). 
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F. Medical Examinations - For the Purposes of the Comprehensive Child Study Team 

Evaluation Pursuant to N.J.A.C. 6A:14-3.4  (N.J.A.C. 6A:16-2.2(h)4.) 

 

1. The school district shall ensure that students receive medical examinations in 

accordance with N.J.A.C. 6A:16-2.2(f) and B.1. above and for the purposes of the 

comprehensive child study team evaluation, pursuant to N.J.A.C. 6A:14-3.4. 

 

G. Medical Examinations - When a Student is Suspected of Being Under the Influence of 

Alcohol or Controlled Dangerous Substances, pursuant to N.J.S.A. 18A:40A-12 and 

N.J.A.C. 6A:16-4.3  (N.J.A.C. 6A:16-2.2(h)5.) 

 

1. The school district shall ensure that students receive medical examinations in 

accordance with N.J.A.C. 6A:16-2.2(f) and B.1. above and when a student is 

suspected of being under the influence of alcohol or controlled dangerous 

substances, pursuant to N.J.S.A. 18A:40A-12 and N.J.A.C. 6A:16-4.3. 
 

2. If a student who is suspected of being under the influence of alcohol or controlled 

dangerous substances is reported to the certified school nurse, the certified school 

nurse shall monitor the student’s vital signs and general health status for emergent 

issues and take appropriate action pending the medical examination, pursuant to 

N.J.A.C. 6A:16-4.3. 

 

3. No school staff shall interfere with a student receiving a medical examination for 

suspicion of being under the influence of alcohol or controlled dangerous 

substances, pursuant to N.J.A.C. 6A:16-4.3. 

 

H. Health Screenings  (N.J.A.C. 6A:16-2.2(l)) 

 

The Board of Education shall ensure that students receive health screenings in accordance 

with N.J.A.C. 6A:16-2.2(l). 

 

1. Screening for height, weight, and blood pressure shall be conducted annually for 

each student in Kindergarten through grade twelve. 

 

2. Screening for visual acuity shall be conducted biennially for students in 

Kindergarten through grade ten. 

 

3. Screening for auditory acuity shall be conducted annually for students in 

Kindergarten through grade three and in grades seven and eleven, pursuant to 

N.J.S.A. 18A:40-4. 
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4. Screening for scoliosis shall be conducted biennially for students between the 

ages of ten and eighteen, pursuant to N.J.S.A.  18A:40-4.3. 

 

5. Screenings shall be conducted by a school physician, school nurse, or other school 

personnel properly trained. 

 

6. The school district shall notify the parent of any student suspected of deviation 

from the recommended standard. 

 

7. The school nurse or designee shall screen to ensure hearing aids worn by students 

who are deaf and/or hard of hearing are functioning properly.  The school nurse or 

designee will ensure any FM hearing aid systems in classrooms or any school 

equipment in the school building used to assist students to hear, are functioning 

properly. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted: 
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R 6115.01  FEDERAL AWARDS/FUNDS INTERNAL CONTROLS –  

            ALLOWABILITY OF COSTS 

 

A. In addition to the procedures used to determine the allowability of costs in accordance 

with 2 CFR §200.403 as outlined in Policy 6115.01 and this Regulation, the following 

procedures will be completed by the school district for Federal awards: 

 

1. The Superintendent of Schools will designate a grant administrator for each 

Federal program in the district and Federal program the Board of Education 

submits an application for funding. 

 

2. The grant administrator shall complete the following responsibilities for a Federal 

grant submission: 

 

a. Complete the grant application for approval by the Superintendent and the 

Board of Education; 

 

b. Collaborate with the School Business Administrator/Board Secretary or 

designee to develop the budget to include all applicable costs; 

 

c. Ensure all costs included on the grant application are allowable costs in 

accordance with 2 CFR §200.403; and 

 

d. Work with the School Business Administrator/Board Secretary to ensure 

costs meet the general criteria in order to be allowable under Federal 

awards as outlined in Policy 6115.01 and 2 CFR §200.403. 

 

3. Upon approval and funding of the Federal grant program, the grant administrator 

will: 

 

a. Provide professional development and training to all school staff members 

working in the Federal program and any additional school staff members 

the grant administrator determines should be provided the professional 

development and training to ensure all staff members are providing the 

services approved and required by the grant;  

 

b. Monitor the Federal grant program to ensure the program is being 

administered in accordance with the requirements of the grant; and 
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c. Oversee the program’s expenditures to ensure the grant funds are budgeted 

and expended in accordance with the grant application and approval. 

 

4. Upon completion of the Federal grant program, the grant administrator will work 

with the School Business Administrator/Board Secretary or designee to complete 

any close-out and final reports as required by the Federal grant.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted: 
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FIELD TRIPS FOR APPROVAL
July 24, 2023

ONE DAY TRIPS

Date School Location
Approx # and 

Group of Students # of Chaperones
# Substitutes and 

dates for each

Anticipated Cost 
of Subs @ $150 

per day for 
teachers and $200 
per day for nurse

Anticipated Cost 
to District Annual Event

Meets 
Requirements

8/28/23 RHS

Rutgers Women's 
Soccer Game, 
Piscataway, NJ

90 Varsity, JV and 
Freshman Soccer 

Team Members 7 0 $0 $0 Yes Yes
9/27/23 and 

9/28/23 GW
Camp Shiloh, 

Hewitt, NJ
115 6th Graders 

each day 15 each day 0 $0 $0 Yes Yes

9/9/29 Orchard

Ridgewood 
Libarary, Police 

Station and Town 
Hall, Ridgewood, 

NJ 62 20 0 $0 $0 Yes Yes

10/6/23 Ridge

Ridge RISe 
Community Based 
Instruction, Kings 

Supermarket, Midland 
Park, NJ 8 RISe Students 10 0 0 0 Yes Yes

11/3/23 Ridge

Ridge RISe 
Community Based 

Instruction, Wendy's, 
Midland Park, NJ 8 RISe Students 10 0 0 0 Yes Yes

12/1/23 Ridge

Ridge RISe 
Community Based 

Instruction, Pizzaiolo, 
Midland Park, NJ 8 RISe Students 10 0 0 0 Yes Yes

1/5/24 Ridge

Ridge RISe 
Community Based 
Instruction, CVS, 
Midland Park, NJ 8 RISe Students 10 0 0 0 Yes Yes

2/2/24 Ridge

Ridge RISe 
Community Based 
Instruction, Kings 

Supermarket, Midland 
Park, NJ 8 RISe Students 10 0 0 0 Yes Yes

3/1/24 Ridge

Ridge RISe 
Community Based 

Instruction, Wendy's, 
Midland Park, NJ 8 RISe Students 10 0 0 0 Yes Yes

4/5/24 Ridge

Ridge RISe 
Community Based 
Instruction, Kings 

Supermarket, Midland 
Park, NJ 8 RISe Students 10 0 0 0 Yes Yes

5/3/24 Ridge

Ridge RISe 
Community Based 

Instruction, Pizzaiolo, 
Midland Park, NJ 8 RISe Students 10 0 0 0 Yes Yes
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5/10/24 RHS

LPGA Cognizant 
Founders Cup 

Tournament, Upper 
Montclair County 
Club, Clifton, NJ

14 Girls Golf 
Players 2 0 0 0 Yes Yes

6/7/24 Ridge

Ridge RISe 
Community Based 

Instruction, Van 
Dyk's, Ridgewood, NJ 8 RISe Students 10 0 0 0 Yes Yes

OVERNIGHT FIELD TRIPS - PAID

Date School Location
Approx # and 

Group of Students
# of Unpaid 
Chaperones

# Paid 
Chaperones And 
# of Overnights 

for each

Anticipated Cost 
for Teacher/Nurse 

Chaperones @ 
$200 per 
Overnight

# Substitutes and 
dates for each

Anticipated Cost 
of Subs @ $150 

per day for 
teachers and $200 
per day for nurse

Est. Total Cost to 
District Annual Event

Meets 
Requirements

8/21/23 - 8/24/23 RHS

NCA Cheerleading 
Camp, Lake Bryn 

Mawr, Honesdale, PA 
35 Varsity 

Cheerleaders 3 0 $0 0 $0 $0 Yes Yes

11/9/23 - 11/11/23 RHS

ALPS Hiking Trip, 
Harriman State Park,  

Southfields, NY 20 ALPS Members 2 3 (2 nights each) $1,200 0 $0 $1,200 (Chaperones) Yes Yes
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July 24, 2023 RIDGEWOOD PUBLIC SCHOOLS Attachment E
Ridgewood, NJ

JOB DESCRIPTION

I. Title: Technology Innovation Specialist

II. Qualifications:

● Holds or is eligible for New Jersey Instructional Certificate.
● Possesses strong problem-solving, decision-making, and communication skills.
● Is viewed by peers and administration as an informal educational leader and excellent

educator.
● Works collaboratively with colleagues on a regular basis.
● Demonstrates commitment to remaining current/takes a self-directed approach to learning

about innovative ways to use technology to meet students’ needs.

III. Position Summary:

● Assists colleagues in identifying, analyzing, learning about, and implementing new
technology resources (hardware and software) for the enhancement of student learning
and the district curriculum.

● Assists colleagues in enhancing their technology skills.
● Models’ lessons in which technology is infused into instruction.
● Provides professional development opportunities for colleagues before and after school

and during in-service days on the use of technology in the classroom.

IV. Physical Requirements (must be able to):

● Stand, walk, reach, bend, and occasionally lift between 10 and 50 pounds.
● Operate and use classroom equipment.

V. Reports to:

● K-12 Coaches report to:
● Building Principal
● Supervisor of Elementary Education/Tech Innovation Specialist Coordinator

● K-5 Coaches report to:
● Building Principal
● Supervisor of Elementary Education/Tech Innovation Specialist Coordinator

VI. Major Duties and Responsibilities:

Demonstrates competence in subject field(s) assigned and in the use of technology in the
educational field, and stays current on the educational issues and trends associated with the
transformative use of technology in the classroom.

PROVIDING IN-HOUSE COLLABORATION AND COACHING
● Schedule or provide as-needed assistance to colleagues with technology-based tools from

entry to transformation as according to the Tech Integration Matrix.
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● Regularly pursue opportunities to collaborate with colleagues on technology
integration related to curricular units of study.

● Distribute biweekly updates to your building colleagues regarding “tech tips” or
other useful tech integration-related updates and resources. (i.e., tech newsletter
etc.).

● Models and encourages the innovative use of technology tools to facilitate
higher-order learning activities that may not be possible without the use of
technology.

CONTRIBUTING TO THE DISTRICT TECH LEADERSHIP TEAM
● Attend and contribute monthly Tech Coach Committee meetings remotely or

in-person.
● Remain proactive and responsive to fellow Tech Coaches, Tech Coordinator, IT

Manager, and curriculum requests, ideas, and questions.
● Consults and cooperates with district and building administration, colleagues, and

Technology Teacher Coaches.
● Identifies, promotes, and models research based instructional practices with

administrators, teachers, and support staff.
● Assists in the selection of equipment, software, apps, and other instructional

materials appropriate for educational use inside and outside the classroom.
LEADING PARENT PRESENTATIONS
● Run a parent presentation created alongside your building principal. This session

could be focused on highlighting technology infusion within your
school/department, a district initiative, or may be instructional for parents.

SPEARHEADING PROFESSIONAL DEVELOPMENT
● Supports a team concept to assist colleagues in learning about, implementing, and

enhancing the progressive use of technology in the classroom.
● Hold formally scheduled remote or in-person Office Hours for colleagues during

the school day or after hours at least once per week throughout the school year.
● Lead formally scheduled PD sessions during the school year, at department and

faculty meetings, as well as district professional development days.
● Host formally scheduled PD sessions after the school day for non-tenured

teachers as part of the four-year New Teacher Induction Program and attend New
Teacher Orientation as needed.

● Conducts in-service workshops and demonstrations with regard to methods for
the integration of technology in the classroom and materials available for
enhancing the use of technology during instruction.

● Conducts mini-lessons for staff before and after school and possibly during
faculty or department meetings on the use of technology in the classroom, and
supports teachers within their school through demonstration and model lessons.

● Conducts two summer workshops with additional stipend
● Develops differentiated training models to be presented to staff at various

professional development days, and documents training in a manner that adds to
the district’s learning library.

● Providing staff professional development through training courses administered
through the district’s online registration system (to be completed between
September and one month before the designated in-service day).

● Provide technology professional development on district in-service days, as
needed.
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ENGAGING IN PROFESSIONAL DEVELOPMENT
● Engage in and attend professional development training scheduled for Google

Workspace for Education, Skyward, Linkit, and other tools as provided by the
district or pursued on your own.

● Maintains and enhances own professional competencies related to technology
integration in the classroom through readings, workshops, webinars, and
professional learning networks (PLNS).

● Participates in trainings over the summer on new technology and its use:
(1) Globalization of learning
(2) Creation, collaboration, and publication of digital content
(3) Asynchronous learning

OTHER RESPONSIBILITIES
● Communicates, both verbal and written, effectively with administrators, teachers,

support staff, parents, and students.
● Performs all other duties within the scope of the position, as may be assigned.

VII. Terms of Employment: 10 months; in accordance with negotiated agreement (Stipend/Ratio)

VIII. Funding: Stipend/Ratio

IX. Evaluation:

In accordance with New Jersey Administrative Code and Board of Education policy on evaluation
of staff.

Mark Schwarz
Superintendent of Schools

Approved by Board: 05/05/2014
Revised: 05/01/2017
Revised: 08/28/2017
Revised: 07/24/2023
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